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preciate se distant 

corners of Empire ere shirts and 
pyjamaHike their wearers-are callecl 
upon to withstand exacting conditions 
of climate and customa. 

Because it radiates away as well as 
absorbs excen moisture from the ■kin. 
a .. Viyella •• garm~t minimises the 
cliacomfort and clanger of rapid changes 
of temperatute. It affor~by ifs dis­
tinctive patterns and excellent tailoring 
-that quiet .elegance which marks the 
well..dresserd Britqn ; it bears without 
the }eqt discomposure, the trials of 
crude natwo laun;Jering. 

I~ various weights to suit all climatic 
condition~lurts in plain c.-eam for 
tennis wear. in -service khaki for military 
and up-coun~ wear an~in ,:xclusive 
woven stripe' patterns for business oc-
caaions--H Vi " ightweal" 
is worn all ♦ 

' 

11\Y &, 

FROM 
FIR,ST-CLASS SBII\ TM 
OVTFITTERS AND 

THE WOR.LD OV 
· Alwaus ue name •· V(l,ella" 

tab seam in oarmen 
,, GnU diflicultu in obtal.ni 
umte for dildress of suitab1-

Wm. H Olliff$ &, Co., 
(suppliers to Trade only 

982, Viyella House, Old 
Cheapside, Lo,tdq1a. E, 



By Appointment to 11.M. The King 

THRESHER 
& -GLENNY 
OUTFITTERS. ESTo. 1755 

Drills, Tropica] 
Underwear. 
·Helmets, Camp 
Nets, Messing . 
accessories. 

Suitings, Shirtings and 
Exel usive materials. 
Kit, Trunks, Mosquito 
Equipment, and all 

Details of uniform for any appointment and 
particulars of necessary outfit on application 

152 & 153' STRAND, W.C.2 
(Next door to Somerset House), 

LON D ON 
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UNSOLICITED TESTIMONIALS. 

ZULULAND.-" I have no hesitation in saying that it is a veritable boon 
in this tropical climate." 

lNDIA.-" The Fan is now doing its third hot weather on active service 
and is every bit as good as the day it left your workshop." 

S. RHODESIA.-" It is a beautifully finished piece of work and acts 
admirably." 

MOTIVE POWER, KEROSENE OR GAS. 

Price £ 7 . 7 . 6 
For Overseas add Postage on two 11 lb. parcels also Insurance 2/-. 

THE MODEL ENGINEERING CO., LTD., 
6-10, ADDISON AVENUE, LONDON, W.11, 

ENGLAND. 

----------~------



DE & RAVENSCROFT 
Founded in the Reign of William and Mary, 1689 

BY APPOINTMENTS TO THE KING AND THE PRINCE 9F WALES 

OFFICIAL TAILORS 
WEED MORNING & DRESS SUITS, 
!VIL SERVICE UNIFORMS, LEVEE SUITS. 

onsuls' Uniforms for all countries. 

Measurements can be taken and carefully 
registered for Visitors passing through London. 

(URCH, ~EGAL, UNIVERSITY & MUNICIPAL ROBES. 

93 and 94 Chancery Lane. 
LONDON, W.C.2 

s. 
Telephone: HOLBORN 602. 

. . 

G-OFF & co~ 
THE CHEAPEST HOUSE 
FOR NEW & SECONDHAND 

AIRTIGHT CASES 
SUIT CASES 

ALSO 
TAILORING 

TRUNKS 
FIELD GLASSES 

CAMP .. EQUIPMENT 
GUNS, ETC. 

TROPICAL CLOTHING 
UNIFORMS 

RIDING KITS 
HOSIERY 

BOOTS & SHOES 

17, 18 & 22 KING STREET, 
COVENT GARDEN, LONDON. 

I I I 

I 



IMPERIAL QUESTIONS. 
Colonial Agricultural Service. Report of a 

Committee appointed by the Secretary of State 
for the Colonies to formulate practical proposals 
on the subject of Colonial Agricultural, Scientific 
and Research Services. Cmd. 3049. 9d. (lOd.) 

Agricultural Research. Report of a Committee 
appointed by the Secretary of State for the 
Colonies on Agricultural l~esearch and Admini­
stration in the non-self governing Dependencies. 
Cmd. 2825. 2s. (2s. 2d.) 

Colonial Office Conference. Summary of Proceed­
ings of the Colonial Office Confere:qce, 1927. This 
Conference which was largely attended by repre­
sentatives from all the Colonies dealt with a very 
large number of subjects bearing upon Colonial 
development. Cmd. 2883. ls. 3d. (ls. 4d.) 

Appendices to the Summary of Proceedings 
containing a large amount of valuable original 
information are available separately. Cmd. 2884. 

4s. 6d. (4s. lOd.) 

The Empire's Agriculture.· The Report of the 
Imperial Agricultural Research Conference 
marks a new era in th~ development of Empire 
agriculture. ls. (!$. 5d.) 

Education. The Imperial Education Conference, 
1927. Report of Proceedings, 1927. 2s. (2s. 2d.) 

All prices are net. Those in brackets include postage. 

HIS MAJESTY'S STATIONERY OFFICE. 
LONDON : Adastral House, Kingsway. W.C.2. 

EDINBURGH: 120, George Street. MANCHESTER: York Street. 
CARDIFF: 1, St. Andrew's Crescent. BELFAST: 15, Donegall Square West. 



HOBSON & SONS 
, - . . 

(LONDON), LTD. 

I, 3 & 5, Lexington Street, Golde~. Square 
(Near Piccadilly Circus), 

LONDON, W.l. 
Established 1850. 

COMPLETE TROPICAL 
AND 

COLONIAL OUTFITTERS, 

NAVAL, MILITARY 
AND 

CIVIL TAILORS. 

[)J:ntlemen proceeding to Tropics are advised 
consult us to prevent being over-burdened 

with unnecessary Kit and expense. 
'; 

.. . . . . 

Contractors to Admiralty, War Office, Air Ministry, 

I India Office, Crown Agents for the Colonies, etc. 
. . : ·. 

~GENCY SERVICE 
Telegrams: Telephone: 

1•iEMBROILACE, PJCCY, LONDON." REGENT 0056 & 0057. 
A.B.C. Code used. 
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The 

Sale Offices· 
of 

H. M. STATIONERY OFFICE 

will 
tell you what recent Government 
Publications have appeared on 
subjects which interest you. 

supply you promptly and cheaply 
with reports and other works of 
current and topical interest ; e.g., 
the Budget, the Coal Report. 

receive your subscriptions for the 
early delivery of important papers; 
e.g., Parliamentary Debates (Han­
sard), the Board of Trade Journal, 
etc. 

accept a deposit account and 
execute standing orders for all 
publications which interest you ; 
e.g., those on History, Medicine, 
Law, Education, Trade, Shipping, 
Wireless, Coal Mining, etc. 

supply· you, without charge.,· with 
catalogues, lists and leaflets. 

Call at or write to any of these addresse~ 

LONDON: '. 
Adastral House, Kingsway, W.C.2; 

York Street, MANCHESTER; 120 Geol'ge-Street, 
EDINBURGH; 1 St. Andrew's Crescent, 
CARDIFF; 15 Donegall Square W., BELFAST. 



The 

Thomas Legging 
is the most satisfactory 
and smartest Legging made. 

Fits like a stocking and 
never shifts on the leg. 

Adjustable for thick or thin breeches. 

Reduced prices-
In Pigskin - - 42/- In Calf - - 45/-
In Box Cloth - 38/- In Canvas - 35/-

RIDING BREECHES A SPECIALITY •. 

Self-Measurement Forms on application to-

THOMAS ~ SONS 
~porting a Military Tailors, 

32, BROOK ST. -----W.1 
Telephone: Mayfair 2152. 

CURTISS & 
• 

SONS,LTD. 
Naval and Military 
Baggage Agents. 

{OUSEHOLD REMOVALS AND WAREHOUSING. 

APPOINTMENT 
TO 

~- THE KING. 

BY APPOINTMENT 
TO H.R.H. THE 

PRINCE OF WALES. 

, CLARENDON ROAD, PORTSMOUTH, and 
28, FARRINGDON STREET, E.C.4. 

Depositories at 
PORTSMOUTH, PLYMOUTH, CHATHAM, 

,OUTHAMPTON, BOURNEMOUTH AND RYDE. 

?ERY DESCRIPTION OF GOODS WAREHOUSED. · 
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Humphreys & Crook Ltd 
; . . 3; HA YMARKET, 

LONDON. 

·-Serf'Jice Uniform 
.-and 

M_ess Kit. 

Tropical Outfits 
a-nd 

Equipment. 
·1850. ----- -NEARLY 100 YEARS EXPERIENCE.---- 1928. 

Provisions, · 
-Shivv-ing 
lnsui-ance. 

Mufti. 
Guns, Rifles, 
-Cartridg.es, 
Taxidermy. 

NOTE:..:.... Civil Officer_s, proceeding to Africa on first appointme1 · 

may have absolute confidence in purchasing their outfit from 

as we hol~ the Special Appointment to the Nigeria Regime1 
Royal West African Frontier Force. 

We invite Cadets to visit us for advice, which is glad 
given, concerning suitable kit for any part of Africa. 

Accounts may be settled by monthly instalments. 

THE MILITARY TAILORS 
who are also 

COMPLETE OUTFITTERS and TAXIDERMISTS . 



by the Colonial Office. [Crown Copyright Reserved] 

REGULATIONS 
FOR 
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lCOLONIAL SERVICES 

··ctober, 1928. 

· LONDON: 

llNTED AND PUBLISHED BY HIS MAJESTY'S STATIONERY OFFICE. 
~ purchased directly from H.M. STATIONERY OFFICE at the following addresses: 

, .~dastral House, K.ingsway, London, W.C.2; i20, George Street, Edinburgh; 
York Street, Manchester; 1, St. AndTew's Crescent, Cardiff; 
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mial No. 37. 
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or through any Bookseller. 
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Regulations for His Majesty's Colonial 
Services. 

CHA(PTER I.-CONSTITUTIO·NS. 

1. These regulations apply to the following Colonies 
and Dependencies:-

I. Malta, in so far as they relate to matters of 
Imperia.l concern. In such matters Ordinances are 
enacted by the Governor, and the Crown has the power 
of legislating by Order in Council. As regards its 
internal affairs Malta possesses responsible Govern­
ment. 

II. Colonies in which the administration is carried 
on by public officers under the control of the Secretary 
of State for the Colonies, and Protectorates similarly 
controlled. 

(i) Colonies possessing an elected House of 
Assembly and a nomina,ted Legislative Council :-

Bahamas, Bennuda. 
Barbados, 

(ii) Colonies possessing a partly elected Legis­
lative Council, the constitution of which does not 
provide for an official majority :-

British G'uiana, Cyprus. 
Ceylon, 

(iii) Colonies and Protectorates possessing a 
partly elected Legislative Council, the constitu­
tion of ~1hich provides for an official majority :-

Fiji, Northern Rhodesia, 
Grenada, St. Lucia1 

Gold Coast, St. Vincent; 
Jamaica, Sierra Leone (Colony 
Kenya, and Prot.ectorate), 
Leeward Islands , Straits Settlements, 
Mauritius, Trinidad. 
Nigeria (Colony and 

Protectorate), 

1oi1 A2 
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The Legislative Council of Kenya has 
power to legislate for the Kenya Protectorate. 

(iv) Colonies and Protectorates poss©ssing a 
nominated Legislative Council :-· 

British Honduras, .. Nyasaland Protectorate, 
Falkland Islands, Seychelles, 
Gambia, Ugan_da Prot~ctorate, 
Hong Kong, Zanzibar. 

In ·all the above Councils, except British 
Honduras, the constitution provides for an 
official majority. 

The Legjslative Council of the Gambia 
has power to legislate for the Gambia Pro­
tectorate. 

(v) Colonies and ProtBctorates without a 
Legisla,tive Council:­

Ashanti, 
British Solomon 

Islands Protectorate, 
GibraJt.ar, 
Gilbert and Ellice 

Islands Colony, 

N orthem Territories 
of the Gold Coast, , 

St. Helena, 
Som.aliland, 
Weihaiwei. 

In all thes.e Colonies and Protectorates, except 
Bahama.s, Barbados, Bermuda, British Honduras, and 
the Leeward Islands, the Crown has the power of 
legislating by Order in Council. 

III. Territories in respect of which Mandat@s on 
behalf of the League of Nations have been accepted by 
His Majesty :-

(i) Palestine. The Palestine Order in Council, 
1922, provides for a partly -elected Legislative 
CouncH the constitution of wb.ich does not provide 
for an official majority. This part of the Order 
has been temporarily suspended by· the· Palestine 
(Amendment) Order in Council, 1923, ·and pend­
ing the actual establishment of - the- Legislative 
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Council legisla.tion is effected by the High Com­
missioner with the assistance of an Advisory 
Council consisting of officials. 

(ii) 'J~anganyika Territory, in which the Legis­
lative Council is nominated. 

(iii) 'l'he British Cameroons, of which the 
Northern parts are legislated for by the Governor • 
of Nigeria and the Southen1 parts by the Governor 
and I-1egislative Council of Nigeria. 

(iv) The British Sphere of Togoland, which is 
legislated for by the Governor-of the Gold Coast. 

In these Regulations the term ' ' Colony '' includes 
any territory to which the Regulations apply. 

2. The officer appointed by the Crown to administer 
the Goven1ment is st.yl,ed either :­

Governor and Commander-in-Chief. 
Captain-General and Governor-in-Chief, 
High Commissioner and Commander-in-Chief, 
High Commission.er, or 
Commissioner. 

In these Regulatjons the term " G'overnor " in­
cludes a,11 officers appointed to administer Govern­
ments, however styled. 

3. The officer so appointed receives a Commission 
under the Roya,l Sign Manual and Signet, and his 
powers. are oonferred and his duties are defined by 
His Majesty's Commission and the Instructions with 
which he is furnished. 

4. If through death or absence or otherwise he should 
become incapable of acting, the government devolves 
on such officer or person a.s may have been designated 
for that purpose in the Letters Patent or Order in 
Council constituting the office. 

5. The Governor is the single and supreme authority 
responsible to, and representa,tive of, His Majesty. 

I I 

I 
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He is, by virtue of his Commission and the Letters 
Pa.tent or Order in Council constituting bis office, 
entitled to the obedience, aid, and assistance of all 
military and civil officers ; but although bearing the 
title of Captain-G,eneral or Commander-in-Chief, and 
although be may be a military officer senior in rank 

• to the officer commanding the troops, he is not., except 
on special appointment from His Majesty, invested 
with the command of His Majesty's Regular · Foroos 
ip, the Colony. He is therefore not entitled to receive 
the allowances a.nnexed to tha.t comn;iand nor to take 
the imm,edia,te direction of any military operations, 
rior, except in cases of urgent necessity, to communi­
cate officially with subordinate military officers without 
the concurrence of the officer in command. of the forces, 
to whom any such exceptional oommunication must 
be immediately .notified. · 

6. The Governor, as the King's representative, will 1 

give the '' word '' (parole) in all places within his 
government. 

7. The officer commanding the troops will render to 
the Governor such returns as he may require relating_ 
to the strength and condition ot the troops, or to the 
military defences of the Colopy. 

8. On the -receipt of the Army (Annual) Act, th~ 
officer oomm~nding the troops will communicate to 
the Governor the '~ General Orders '' in which it m~y 
be promulgated. 

9. Wher0 several Colonies are comprised in one 
military command, the officer in command of the whole 
may transfer troops from one Colony to another on 
the applica.tion of the Governor of the Colony to which 
the troops are to be sent; This application should 
when practicable contain the written expression of 
opinion of the military officer, if ~ny, there in com.­
:,:n~nd; but th~ 9ffic~r in Qomniand must in ~Jl cl:l,ses 

...;,..... ..... ;,. - -~- -
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oonsult with the Governor of the Colony from which 
the troops are sent, wd · will incur a special 
responsibility if he sends them away without the . 
Governor's consent, except under special instructions· 
from His Majesty's Gov,ernment. 

10. For the purposes 0£ Regulations 5 to 9, Colonies . 
comprised under one government-in-chief are to be 
regarded as a single Colony. 

11. The Governor has no authority over the move­
ments of His Majesty's ships, and is not entitled to 
issue orders to office'.f'S of the Royal Navy. But, it 
being a general oblig.ation on all His Majesty's civil 
and militaJ"y officers to afford mutual assistance to each 
other in cases affecting the l{ing's service, the Com­
mander-in-Chief 0£ a, station or the senior officer pre­
sent at a port is instructed in the King's Regulations 
for the Navy to pa,y due regard to such requisitions 
as he may receive from the Governor, having for their 
object the protection of His Majesty's possessions, the 
benefit of the trade of his subjects, or the general good 
of his service. 

12. In urgent cases, when the requisitions may oon­
flict with the instructions from the superior naval 
authority under which he is a,eting and when reference 
by telegraph or otherwise to such superior authority 
is impracticable, a naval officer is instructed to con­
sider the relative importance and urgency of the 
required service as oompared with his instructions, 
whether general or special; and he is to decide as in 
his judgment may seerm best for His Majesty's service. 
In so doing he is instructed to bear in mind the grave 
responsibility tha,t would rest on him if the circum­
stances w-ere not such as fully to w,a,rrant the post­
ponement of the instructions from his naval superior 
to the more pressing _requisition from the Governor. 

13. In cases where high political considerations 
demand the decision of His Majesty's Government in 

I I 
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re-spect of the action to be taken, the Governor should 
communicate his opinion that the presence of one of 
His Maj,esty's . ships is necessary direct to the 
Secretary of State, instea-d of direct to the command­
ing officer of His Majesty's ship, unless the lives and 
property of British subjects are in such imminent 
peril as to demand immediate action. 

CHAPTER II.-OFFICERS. 

A. Appointments. 
14. The regulations as to appointment to public 

ofti.ces are directions giv.en by the Crown to the 
Governors for general guidance and do not constitute 
a contract between the Crown and its servants. 

15. Appointments to public offices a.re ma.de by 
authority of !-Iis Majesty, and such offices as a rule 
are held during His Majesty's pleasure, but in som€ 
few cases are held during good behaviour. 

16. The gen@ral n1le is that appointments to public 
offices are made by letter sigi:rnd by the Governor or 
written by his direction, except in the ca-se of Judges 
o.f . the Suprem,e Court, who ar@ appointed in His 
Majesty's name by an instrument und@r the Public 
Sea.I of the Colony. This rule applies @qually wh~ther 
the a,ppointments be provisional or substantive. 

17. Public offices are divided into three class@s :­
Class I. 'rhose of which the initial -emoluments 

do not exceed two hundred pounds per annum. 
Cla~s II. Those of which the initial emoluments 

exceed two hundred but are less than four hundred 
pounds per annum. 

Class III. Those of which the initial emolu­
ments are not less than four hundred pounds per 
annum. 
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18. When a vacancy occurs in Class I the appoint­
ment is made by the Governor. 

19. \Vhen a vacancy occurs in Class II a pro­
visional appointment is made by the Governor and is 
reported to the Secretary of State for ~pproval in the 
next quarterly return under Colonial Reg·ulation 366. 

20. The powers of the Governor under the two pre­
ceding regulations do not extend to the a,ppointm.ent 
or provisional appointment of a peraon . n9t resident 
in the Colony. 

21. When a vacancy occurs in Class III the 
Governor reports it immediately to the Secretary of 
State. The Governor may recon1mend a candidate 
for the appointment, but it must be clearly understood 
that the Secretary of State may select another candi­
date. Any person who is appointed to act in the 
vacant post should be distinctly informed that he 
holds the office only until the appointment is con­
firmed or superseded under directions from the Secre­
tary of State. 

22. In reporting a vacancy in Class III, the 
Governor will furnish in duplicate, in the form given 
in Appendix 1, full particulars respecting the nature 
and incidents of the Office. 

23. In the selection of candidates for vacancies. in 
Classes II and III, the claims of meritorious 'public 
officers in the service of any Colony will generally 
take precedence of those of persons not already in 
the public service. 

24. The Governor will make annually a ·confidential 
, report on the qualifications of persons in the public 

service who apply or are fitted for promotion otherwise 
than in their own department, whether in the Colony 
or elsewhere ; and -on ·all officers on the active list of 
the Army seconded for employmen·~ in the Colony, on 
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whom reports are not made to the War Department : 
direct. 

The Governor will make a similar report in the case 
of persons resident in the Colony when such persons · 

_ apply through him to the Secretary of State for ~ 
employment in the public service. 

25. The claims of candidates for promotion will be 
considered in order of their seniority, but the selection 
will be mainly decided by regard to official qualifica­
tions. Seniority in any Department is determined by , 
the date of a.n officer's appointment to the particular ' 
grade or class in which he is serving. Seniority as 
between officers appointed on probation and subse­
quently confirmed in their appointm~nts is determined 
by the date of the probationary appointment. Except 
where otherwise provided at the time of appointment, 
seniority as between persons selected for appointment 
from outside the Colony is determined by the date at . 
which they begin to draw any salary of their new office 
or, where two or more begin to draw such salary on 
the same date, by the date of the letter from the 
Colonial Office confirming the selection. 

26. Appointments, provisional or permanent, of 
gentlemen who have been conn.ected .with tbe 
Governor as private secretaries, aides-de-camp, or 
ot};lerwise ar~ open to objection and must not be made 
without. previous reference to the Secretary of State. 

B. Discipline. 
27. Officers are required to discharge any duties 

upon which the Governor may think it desirable to 
em ploy them. 

28. Salaried public officers whose remuneration is 
-fixed on the assumption that their whole time is· at 
the disposal of the Government are prohibited from 
-engaging in trade, or employing themselves in any 
·commercial -or agricultural undertaking. 
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29. All salaried public officers, whether or not their 
whole time is at the disposal of the Government, are 
prohibited from directly or indirectly making or hold­
ing any local investment, speculating in the shares of, 
or being connected with, any company, oocupaition, 
or undertaking, which might bring their private 
interests into real or apparent conflict with their public 
duties, or in any way influence them in the discharge 
of their duties. In all cases of doubt as to the appli­
cation of this regulation a public officer is required 
to subn1it the case for the Governor's decision. 

30. No public officer on leave of absence may accept 
a,ny paid employment without previously obtaining 
the express sanction of the S.ecretary of State or, if 
his leave is spent in the Colony, of the Governor. 

31. No public officer may undertake any private 
agency in any matter connected with the exercise of 
his public duties. 

32. Without the express perm1ss1on of the Secre­
tary of State or of the Governor, a public officer may 
not act as the editor of any newspaper, nor take part 
directly or indir,ectly in the management thereof, nor 
contribute anonymously thereto; nor publish in any 
1nc1nner anything which may be properly regarded as 
of a political or administrative nature. 

He may, however, publish signed articles upon 
subjects of general interest. 

33. No public officer, whether on duty or on leave 
of absence, is to allow himself to be interviewed on 
questions of public policy or on matters affecting the 
defence or 1nilitary resources of any British 
possession. 

34. Governors, Lieutenant-Governors, and all other 
public officers in the Colony are prohibited from 
receiving valuable presents (other than the ordinary 

,I 
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gifts of persona.I friends), whether in the shape of 'to 
money, goods, free passages or other personal benefits, 
and from giving such presents. 
. This regulat.ion applies not only to the officers them­
·selves but also to their families, and officers will be 
held responsible for its observance by their families. 
It is not intended to apply to cases of remuneration 
for special services rendered and paid for with the 
consent of the Government. This regulation may be 
relaxed upon an officer's :fin•a1 departure from the ser- ~·1-1 

vice of the Colony, but only with the special per- -~rs 
mission of the Secretary of State previously obtained. 1 • n 

Money which has been subscribed with a view to , ,J 
marking public approbation of an officer's conduct may 
be dedicated to objects of public_ purpose and con­
nected with the name of the person who has merited 
such a proof of the general esteem. 

35. Presents from rulers, chiefs, or other members · 
of the population in or neighbouring to the Colony, 
which cannot be refused without giving- offence, will 
be handed over to the Government. 

When presents are exchanged between Governors 
or other officers acting on behalf of the Colonial 
Government in ceremonial intercourse with rulers , ,~· 
chiefs, or others, the presents received will be handed b8 
over to the Government, and any return presents will Ii 
be given at the Government expense. 

36. Governors will not without special permission cc 
accept or -forward any articles for presentation to His r 
Majesty. 

37. Any officer who is absent from the Colony with- r 
out leave will be held thereby to have vacated his ... r 
office. 

38. Holders of patent offices may be amoved from r 

such offices by the Governor in Council under Section 2 
of the Act 22 Geo. 3, c. 7 5, or they may be suspended , 
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or dismissed by the Governor under the powers in 
that respect con£ erred by the Letters Patent or other 
instrument of Government . 

In either case the procedure prescribed under Regu­
lation 42 should be adopted. 

In the case of amotion an appeal lies as of right 
to His Majesty in Council. 

In the case of suspension the Secretary of State will 
as a general rule refer the matter to His Majesty in 
Council before deciding whether the dismissal of the 
officer should be authorized. 

39. A public officer holds office subject to the 
pleasure of the ·Crown, and th~ plea.sure of the Crown 
that he should no longer hold it may he signified 
through the Secretary of State, in which case no 
special formalities are required. 

40. An officer whose pensionable emoluments do not 
exceed £200 a year may be dismissed by the Governor, 
provided that in every such case where the officer 
has not been convicted on a criminal charge the 
grounds of intended dismissal are definitely stated in 
writing, and communicated to the officer in order that 
he may have full opportunity of exculpating himself, 
and that the matter is investigated by the Governor 
with the aid of the head of the department . 

If such an officer is convicted on a criminal charge, 
the Governor may call for th@ records of the trial 
-and form his decision thereon, with the assistance if 
necessary of the officer who tried the case. 

In lieu of dismissal the Gov,ernor may remove the 
officer to an office of lower rank in the service, or may 
require him to serve in his original office at .a reduced 
salary, either permanently or for a sta.ted period, or 
may deduct a portion of salary due, or about to become 
due, to the officer. Such dismissal or other punish-

IHI ment will not require the confirmation of the- Secre­
Js, 

1 tary of State, but any .memorial from the officer must 
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be forwarded to the Secretary of State without delay 
with a statement of the grounds of dismissal or other 
punishment. 

41. Notwithstanding the above provisions, if the 
Governor considers that any such officer should be 
removed from the service on grounds of general 
inefficiency, he must call for a full report from the 
heads of the departments in which the officer has 
served ; and, if satisfied after considering that report 
that it is necessary in the interests of the public ser­
vice, he may remove the officer. In every such case 
the question of pension will be dealt with under the 
laws ()I}! regulations of the Colony. 

42. An officer whose pensionable emoluments exceed 
£200 a year may be dismissed by the Governor only 
in accordance with the following rules unless the 
method of dismissal is otherwise provided for in these 
regulations or by local law:-

(i) The Governor shall signify to the officer by 
a statement in writing ~he grounds on which it is 
proposed to dismiss him and shall call upon him 
to state in writing before a day to be specified 
(which day must allow a reasonable interval for 
the purpose) any grounds upon which he relies 
to exculpate himself. 

(ii) If the officer does not furnish such state­
ment within the time fixed by the Governor, or if 
he fails to exculpate himself to the satisfaction of 
the Governor, the Governor shall appoint a 
Committee to inquire into the matter. The 
Committee shall consist of the Attorney-General, 
as Chairman, and of two other member,s of the 
Executive Council. 

(iii) The officer shall be informed that on a 
specified day the question of his dismissal will 
be brought before the Committee and that he will 
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be allowed and, if the ·Committee shaU so deter­
mine, required to appear before the C,ommittee 
and defend himself. 

(iv) If witnesses are examined by the Commit­
tee, the officer shall be given an opportunity of 
being present and of putting questions to the 
witnesses on his own behalf, and no documenta,ry 
evidence shall be used against him unless he has 

. previously been supplied with a copy thereof or 
given access thereto. 

(v) The Committee may, in its discretion, allow 
the officer to be assisted by a friend, being an 
officer in the public service, or in exceptional 
circumstances by counsel, and when such per..: 
mission is given the officer's ca-se may be 
conducted by such friend or counsel. 

The Committee may at any time withdraw their 
permission to the officer to be so represented, and 
refuse to hear his friend or counsel, in which case 
they sha.11 allow the officer such adjournment as is 
reasonably necessary to enable him to present his 
cas& 1n person. 

(vi) If during the course of the inquiry further 
grounds of dismissal are disclosed, the Governor, 
if he thinks fit to proceed a,gainst th& officer upon 
such grounds, s4all furnish him with a written 
sta.tement thereof and shall take the same steps as 
are above prescribed· in respect of the original 
grounds. 

(vii) The ·Committee having inquired into the 
matter shall make a r.eport to the Governor, who 
shall consider the same in E1xecutive Council. If 
the Council are of opinion that the report ·should 
be amplified in any respect or that further inquiry 
is desirable, they may ref er any matter back to 
the Committee for further inquiry or report 
accordingly. The Council shall not itself hear 

.I 
I, I 
I 



witnesses save in exceptional circumstances 
at the request of the Governor. 

(viii) If upon considering the report of the 
Committee the Governor is of opinion that the 
officer · should be dismissed he shall forthwith 
suspend him from the exercise of his office and 
from the enjoyment of his salary and shall with­
out loss of time report the matter to the Secretary , 
of State, transmitting the minutes of the Council, 
the report of the Committee, a copy of the 
evidence and of all material documents relating 
to the case, together with a reoommenda.tion that 
the officer should be dismissed. 

(ix) If the Secretary of State approves the 
recommenda.tion for dismissal, the Governor shall 
dismiss the officer and the dismissal shall take 
effect from the date upon which he was suspended 
by the Governor and he shall not be entitled to 
any sala,ry subsequent tiO such date. 

(x) If the Secretary of State does not approve 
the officer's dismissal, and does not consider that 
any penalty should be inflicted, the officer shall 
be forthwith reinstated and sha.11 be entitled to 
the full amount of salary which he would have 
received if he had not been susp~nd@d. 

(xi) If the Secretary of State consid@rn that the 
officer deserves some punishment, but not dis­
missal, he will direct the Governor accordingly. 

(xii) If upon considering the report of the Com­
mittee the Governor if!l of opinion that the 
officer does not deserve to be dismissed, but 
deserves some lesser pupishment, he may inflict 
such lesser penalty as seems proper in th~ cir­
cumstances, but shall, as in the case of a recom- · 
mendation for dismissal, report the matter to the 
Secretary of State for approval. If the Secretary 
of Htate does not approve the recommendation, he 
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will direct the Governor to annul, reduce, or 
increase the punishment. - _ 

(xiii) An officer who has been suspended may, 
pending the decision of the Secretary of State 
thereon, be granted an alimentary allowance if 
the Governor shall consider him to be in need 
of such assistance. 

43. If in any case the Governor considers that the 
interests of the public service require that an officer 
should cease to exercise the powers and functions of 
his office instantly, he may interdict the officer from 
the exercise of the powers and functions of his office 
provided that proceedings for his dismissal are being 
taken or aTe about to be taken, or that criminal pro­
ceedings · are being instituted against him. A.n officer 
who has been interdicted shall, unless and until he is 
suspended, be allowed to receive such proportion of 
the salary of his office, not being less than one-ha.If, 
as the Governor shall think fit. If the proceedings 
against any such officer do not result in the dismissal 
or other punishment of the officer, he will be entitled 
to the full amount of salary which be would have 
received if he had not been inter.dieted. 

44. An officer who is dismissed forfeits all claim to 
a retiring allowance, even though · he has pa,id 
contributions towards such allowance. 

45. If criminal proceedings are instituted against a 
public officer, proceedings for his dismissal upon any 
grounds involved in the criminal charge shall not be 
taken pending the criminal proceedings. 

46. If an officer is convicted on a criminal charge, 
the Governor may cause the proceedings of the 
Criminal Court on such cha.rge to be considered in 
Executive Council, and if he is of opinion that the 
officer should be dismissed or subjected to some lesser 
penalty on account of the offence for which he has 
been convicted the officer ~ay thereupon be dismissed 

I 
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· or otherwise · punished without any of th€ proceedings 
prescribed in Regulation 42 being taken, but the .c 

action must be reported to the Secretary of State for ·_ 
approval. 

4 7. An officer convicted on a criminal charge shaU I 
· not receive any salary from the date of conviction, ( 
pending consideration of his case by the Governor. 

48. An officer acquitted of a criminal charge shall I 
not be dismissed op. any charge upon which he has c 
been acquitted, but nothing in this regulation shall I 
prevent his being dismissed or otherwise punished on ,._ 
any other- charges arising out of his conduct in the f 

matter, provided that they do not raise substantially · 
the same issues as those on which he has been 
acquitted; and the Governor, if he thinks fit, ma,y take c 

the usual proceedings for the purpose. 

49. An officer who is under suspension or inter- ,-­
diction ma,y not leave the Colony during the interval 
before he _is reinstated or dismissed, without the leave '-' 
of the _Governor. 

50. Notwithstanding the above provisions, 
Governor considers that an officer whose p€nsionable 
emoluments exceed £200 a year should be removed on 
grounds of general inefficiency which cannot . properly 
be dealt with by specific charges under the forngoing 
rules, he must submit a full report upon the case to 
the Secretary of State, forwarding statements from 
the heads of the departments in which the officer 
has served ; and if the Secretary of State is satisfied 
tp.at the officer's removal is necessary in the interests 
of the public servioe, it will be carried into effect 
by an intimation to the Governor that it is the pleasure · 
of the Crown that the officer should no longer hold · 
:hi~ office. In every such case the question of pension 
will be dealt with under the laws or regulations- of 
the Colony. · · · · · 
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51. If it is represented to a Governor that an officer 
whose pensionable emoluments exceed £200 per annum 

1 

has been guilty of misconduct, and the Governor is 
of opinion that the misconduct alleged is not serious 
enough to warrant proceedings under Regulation 42, 
1with a view to dismissal, he ma.y cause an investiga-
tion to be made into the matter in such manner a.s 
he shall think proper. 

If as a result of such investigation and after con-
1sidering anything the officer may desire to urge on 
his own behalf the Governor is of opinion that the 
11llegation is proved, he may inflict such punishment 
upon the officer by way of fine or reduction in rank, 
or otherwise, as may seem to him just. 

Any such punishment shall be immediately reported 
jO the Secretary of State and the report shall be accom- , 
qanied by a statement of the offence, the evidence in 
3upport, and such observations as the officer has made 
,)r desires to make. 'The Secretary of State may 
.~pprove, vary, or remit the punishment. 

This regulation is without prejudice to any local 
a w or regulation providing for the summary punish­
nent of officers by the Governor or the head of a 
lepartmen t. 

C. Salaries. 
52. On appointment to an office of a person not 

,vithin the Colony, half salary, if available, will be 
lillowed as a general rule from the date of em bar ka­
ion, and full sala~y, if available, from the date of 
1rrival in the Colony, provided that the officer pro­
eeds direct to the Colony to which he is appointed; 
iherwise he will be allowed to draw half salary for 
uch· time only as is ordinarily required to perf orrn 
he journey between the point of embarkation and 
1at of arrival in the Colony. 

I 

I 

I I 
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But in the ca,se of an officer transferred from one : 
Colony to another, half salary from the Colony ta ­
which he is proceeding shall not begin while be is ~ 
on leave from the Colony from which he is trans- -
£erred. 

53. N Q advance of salary is allowed to officers either 1 

on first appointment or on l~ave of absence, except _ 
in special cases to be determined by th~ Secretary -
of State. Collateral security will be required when r 
the advance exceeds a month's salary. The s€curity 
of another officer serving in the sam© Colony as the =­

applicant will not be accepted. 

54. If an office be vacant in a Colony for any 
reason other than the absence on fulL-pay leave of the : 
holder, the person appointed by the Governor to act 
in that office shall be remunerated as follows :-

(1) If the person appointed is not in the public .. 
service, he shall be remunerated at such rate, not 
exceeding the initial emoluments of the office, as 
the Governor may decide. 

(2) If he is the holder of another office, 
not performing the duties of it :-

(a) If his emoluments in his substantive 
office are not less than the minimum emolu­
ments of the office in which he is acting, he 
shall continue to receive the former. 

(b) If his emoluments in his substantive -
office are less than the minimum emoluments -
of the office in which he is acting, he may, 
while so acting, receiv,e ha-If the initial salacy 
of the office in which he is acting, half the . 
initial salary of his substantive office, all the ,­
increments he has earned in his lclubstantive -
office, and any personal allowance to which · 
he may be entitled, provided that he shall 
not receive in all morn than the minimum 
emoluments of the office in which he is acting. 
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(3) If he is the holder of another office and is 
required to discharge the duties of that office while 
acting, he may receive :-

(a) If the offices are distinct and separate 
offices in different departments, or do not 
stand to one another in any immedia.te re­
lation of superiority or subordination, ha.If the 
initial emoluments of the office in which he is 
acting, together with the whole of his emolu­
ments in his substantive office; 

(b) In any other case, the emoluments 
which he would receive if his case fell under 
(2) above. 

For the purposes of this regulation :-
(1) An officer's emoluments include salary, duty 

allowance, personal allowance, expatria.tion allow­
ance (in Palestine), and any othe:r allowance not 
being in the nature of an allowance for out-of­
pocket expenses (travelling, transport, subsistence, 
and forage allowances). 

(2) The e1noluments of the office means the 
sa1ne as the foregoing with the exception of per­
sonal allowance. 

This regulation does not apply to European officers 
in Tropical Africa. 

55. The fees, if any, of the vacant office will be 
dealt with by local regulation. 

56. Should the officer whom the Governor has 
appointed to a.et in a va,cant office or appointed 
provisionally thereto be confirmed therein, he will be 
entitled to draw the full salary of that office, if avail-
1ble, from the date on which he ente!ed on the duties, 
but from ther da,te from which he draws such full 
;ala.ry he will not be entitled to salary on account of 
t_ny other office which he may have held at _the sarne 
·1me. 

I I 
I 

I ' 



22 

_ 57. An officer who is promoted in the ordinary T 

course in the Colony in which he is serving will, in 1 

the absence of any statutory provision to the con- -
trary, receive the salary of his new scale, grade, or _ 
appointment, if it be available, as from the date when 
the vacancy occurred in the superior post, whether ·_ 
h~ be in the Colony or on leave of absence at the date 
in question. 

58. When the salary of a-n officer is on an incre­
mental scale, the holder is not entitled to draw an·y 
increment as of right, but only by sanction of the .. 
Governor. In the case of a subordinate officer a 
certificate is required from the head of his department 
that he has discharged his duties with diligence and 
fidelity. 

59.-(1) The period of service qualifying for an 
increment shall be reckoned from the day on which 
the officer first begins to draw any of the salary of his 
office. 

(2) vVhere an officer already in the service of the · 
Colony is appointed in the ordinary course of promo­
tion to an office in the Colony carrying salary on an 
incremental scale and the new office is not superior in 
pensionable status to the old office the following rules 
shall apply :-

(a) If at the date of appointment the salary 
of the officer is not less than the minimum of the 
new office, he shall retain the salary which he is 
drawing until he has by length of service at his 
new incremental rate (or if he was qualifying for 
increment in his former post then at his former 
and his new incremental rates respectively) 
earned such an amount of incrnment as will bring 
his salary up to the next high~1ff incremental step · 
in the new scale. From tha.t date he shall be 
eligible to dra,w salary accordingly and the date 
shall henceforth become his ordina,ry incrementa.l 

------------- ~-----~------..-r. 
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date. If a,t the date of appointment he has 
a-lready earned the above-mentioned amount of 
increment, he shall forthwith receive salary 
accordingly and any balance of earned increment 
then remaining· shall be taken into account in 
fixing the date of his next subsequent increment. 

(b) If at the date of appointment the salary 
of the officer is less than the minimum of the new 
office but the officer has already earned such 
a.mount of increment as would bring his salary 
up to that minimum, he shall receive the 
minimum, and any balance of earned increment 
remaining shall be ta.ken into a,ccount in fixing 
the date of his first increment on the new scale; 

Provided that, in cases falling under either of 
the above rules, 

(i) A.ny personal or other allowance payable 
in money which is a pen5ionable emolument under 
the pension rules of the Colony shaU be 
reckoned as if it were included in salary. 

(ii) Where the appointment is from a post not 
carrying a duty or seniority or similar .non­
pensionable allowance to a post carrying such an 
allowa.nce, the officer shall serve a full incre­
mental period in the new office before he shall 
become eligible for any increment. 

(iii) · If the officer at the date of appointment 
had served for over a year on the maximum (or 
fixed) salary of his old post, he sha.II be treated as: 
if he had earne:d such propnrtion (not exceeding 
unity) of one increment in the new scale as his 
length of approved service on that salary in excess 
of one yea.r bears to two years. 

(3) If ·the scale of salary of an office is altered, the 
j sala,ry of the holder sh~~I pe dealt wit_h in _accordance 
with the rules conta:ined in para.grarh (:3) abov,e as if 
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the officer had been promoted in the ordinary coursE E 

to a new office. 

60. The grant of pensions and retiring allowancef s 
is governed by the laws or regulations of the Colony 
concerned. Commutation of pensions is not allowed. ~ 

D. Salaries and Leave of Governors. 

61. A Governor is appointed during His Majesty'f 
pleasure, but his tenure of office is as a rule confined • 
to a period of six years from his assumption of thE1f 
a:dministra tion. 

62. When the office of Governor becomes vacant 01 ~ 
when _the Governor is on leave, other than full-pay 
leave, the person succeeding to the administration oi 
the government, if he be a-n officer in the service oJ 
the Colony, will receive half of the salary of the 1 

Governor, and half the salary of · his own office. 
Should the person called to the · temporary ad­

ministration · have been transferred from the public r 

service else,vhere, he will receive the whole salary of = 
the Governor, if available, but in that case he will not _ 
be entitled to any portion of the salary of the office 
from which he has been transferred. During the ' 
a.bsence on leave, other than fu11-pay leave, of a 
Governor and after the embarkation of a newly­
appointed Governor, such person is only entitled to the 
half salary available. Whether he can draw also half r 

the sa,lary of the office from w hieh l:te has been 
temporarily transferred will depend on the arrange- , 
ments made for payment of his substitute, and will be 
decided in each instance by the S@cretary of State. 

This regulation does not apply to European officers · 
in Tropical Africa. 

63. The leave of Governors is regulated by special 
rules of local applica.tion; but in most of the Colonies · 
the Governor may be granted leave with full salary, 
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1 exclusive of entertainment or duty allowance, for a 
, period not exceeding six weeks in any one year. The 

officer administering the government is entitled in the 
r absence of the Governor from the Colony to draw in 
I f ull any allovvance provided for entertainment and a1so 
any duty allowance. 

64. If the period of a vacancy or of the absence of 
1 J the Governor should exceed nine months, and there 
· should be any salary available, the Secretary of State 
1 will approve such a;rrangements as may appear reason­
able for the increase _of the salary of the temporary 

1 holder for the period of excess. 

65. On appointment to a Government, half salary 
,-when avajlable \Vill be allowed as a general rule from 
1 the date of emba;rkation from England or a Colony. 
An officer succeeding to the administration of a 
Colonial Government will be entitled to be paid in 
respect of the day on which he assumes the adminis-

~ tration. 'rhe officer vv horn he succeeds will not be 
1 entitled to any payment for that day in respect of the 
iadministration of the Government. 

66. If a Governor is transferred from one Colony to 
another and comes to England on his way thereto-, he 
"'rill, if the Secretary of State is satisfied that such 
return is unavoidable or in furtherance of the public 

r interest, usually receive the half ·salary ·of the Govern­
. n1ent which he relinquishes, until the date of his 
embarkation from England for the Government to 
·which he is appointed; but if such half salary is not 
available he will usually receive the half salary of the 
new ·Government. If no half salary is availa,ble from 

• 1either Government, he can receive no salary. 
' . 

E. Passages of Governors. 
67. The following is the sc~le of allo":ances granted 

from Imperial funds to Governors where appointed 
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for the usual term of year~, for their passages from r_ 

this country : 

Bermuda 
British Hondura-s ... 
Ceylon 
Cyprus 
Falkland Islands ... 
Fiji 
Gambia 
Gibraltar 
Gold Coast .. . 
Hong Kong 
Kenya 
Malta 
Mauritius 
Nigeria 

. N yasaland . . . 
Palestine . . . 
St. Helena .. . 
Seychelles .. . 
Sierra Leone 
Somaliland 
Straits Settlements 
Tanganyika Territory 
Uganda 
Weihaiwei 
West Indian Colonies 

£ 
350 
300 
700 
400 
400 
800 
150 
200 
200 
800 
500 
300 . 
700 
200 
450 
400 
300 
400 
200 
100 
800 
400 
400 
500 
350 

The passages of the Governor of Somaliland 
paid from Protectorate funds. 

68. A G.overno[' is not entitled to any passage · 
allowance from Imperial funds when proceeding on, r 
or returnip.g from, leave of absence. 

69. On the expiration of his term of office a•, 
Governor will be granted a pa,ssage allowance in 
respect of the homeward journey of the same amount 1 

as that provided for the outward journey; but he 
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should not draw for the ·amount without the previous 
sanction of the Secretary of State. 

70. A Governor who is relieved at his own request 
before the expiration of his term of office must provide 
his own passage. 

71. A Governor transferred to another appointment 
before the expira.tion of his term of office will receive 
the allowance in respect of the homeward journey, 
if the Secretary of State is satisfied that his return 
to England is unavoidable nr in· furthe,rance of the 
public interest. If he is transferred to another 
Governorship, he will, subject to the same condition, 
receive also the allowance appropriate to the _ Colony 
to which he is to proceed. 

72. A Governor who is transferred to another 
1 Governorship before the expiration of his · term of 
office, and whose return to :England is not shown to 
be unavoidable or in furtherance of the public intere,st, 
will not be entitled to both the homeward and outward 
passage allowances ; but the allowa-nce to be granted 
to him will be ·a sum bearing the same proportion 
to the passage allowance from Engla,nd to the Colony 
to which he is transferred as the probable -expense 
of a journey direct 'from one Colony to the other 
bears to the probable expense of a j'ourney from 

,!England to the Colony to which he is proceeding. 
lln the ca.se of a public officer (not a, Governor) or 
other person resident in a Colony,- ·who m.ay be 
1[Lppointed Governor of another Colony, the same 

1 principle will be fallowed as ne~rly as circumstances 
, will admit. 

73. A Governor who is transferred while on leave 
rin this country will be entitled to the passage allow­
r1nce fro1n England to his new Colony unless that 
11lowance is greater than the sum which might be 
':1U(_)W~d for ~· direct journer frorp th~ olq Qolony to 

f i 
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the new one, in which case the latter amount 
will be ·allowed. 

F. Passages in His Majesty's Ships. 
74. No passage in His Majesty's ships is to be ~ 

given to Governors or other public officers at the ~ 
public expense exoopt on the application of the 
Governoi[' to the senior naval officer on th~ station. 
'Ibe expense for the entertainment of such passengers 
will not be paid from public funds, unless the Seer@- -
tary of Sta.te approves. 

75. The expense for the entertainment on board 
of His Majesty's ships of a Governor or other public .. 
officer must be paid to the paymaster of the. ship at 
the end of the voyage, and, if possible, b@fore leaving- _ 
the ship. 

76. The scale of allowance for entertainment on 
His Majesty's ships at the table of the Captain or 
Commanding Officer is as follows :-

I. For any Governor or High Commissioner 
whose salary is not less than £3,000 per annum 
exclusive of allowances, £4 per diem for the first 
seven days, and afterwards 21s. a day. 

II. For any other Governor, or - for 
Lieutenant-Governor, Administrator, or Commis­
sioner, £3 per diem for the first seven days, and 
afterwards 21s. a day. 

III. For th@ per·sons composing· the suite of · 
Governors, &c., 21s. a day for each male person 
above the age of 16; two-thirds of that sum for 
every female above 16 ; one-third for such of 
either sex as shall be between the ages of 7 and 
16 ; and one-£ ourth for such as ma.y be under 7 · 
years of age. 
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IV. For other public officers 21s. a day for the 
first fourteen days, and 15s. a day afterwards; 
and the proportions with respect to age and sex 
as stated in the preceding pa,ragra ph. 

Pa,yment for entertainment in His Majesty's ships 
1 is to be calculated according to the dates of the first 
and last dinners taken on boa.rd. 

77. When a Governor or other public officer is pro­
ceeding in a ship of war on a tour of inspection which 

· requires him to disembark at various ports, the higher 
rate per diem will in general only be paid for the 

. seven days' entertainment fallowing his first embarka-
1 tion. If there are specia.l reasons for re pea ting this 
I higher rate, it must form a subject of special repre-

sentation to the Secretary of State before it is made. 

78. \\Then a Governor or other public officer dis-
1 embarks for the purpose of performing bona fide public 
, service, and has not been able to give the Captain or 
Comma.nding Officer bef or eh and such inf onna tion as 
to the da,ys on which he will be absent from the ship 

. tts will prevent expense in preparing for his enter­

. tainmept on those days, one-half of the rates of 

. allowance above authorised will be payable in respect 
, of such absence, and each day in respect of which 
: such ha.If ra.tes are paid will be counted a.s a full day 
for the purpose of computing the seven or fourteen 

> da.ys referred to in the preceding regulations. 

G. Passage and Leave Rules for European Officers in 
West Africa. 

79. A free pa,ssage from the United Kingdom to the 
Colony will be allowed to any officer under the rank 
of Governor on first appointment, on his entering · 

i into an · agreement to refund the cost of the passage 
i in the event of his failing to serve for three years for 

any other reason than bodily or mental infirmity . 

• 

I I I 
I 
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80. If, with the perm1ss10n of the Governor, the 
officer is accompanied or followed to the Colony by his 
wife, he will be paid half a single fare outwards, and, 
if she remains in the Colony six months, half a single 
fare on returning to the Unite.d Kingdom. These 
payments will not be made unless the officer's wife:- ,. 

(a) before departure from the United Kingdom 
submits a satisfactory certificate from one of the 
Consulting Physicians to the Colonial Office or 
from her own medical a.ttendant showing that she 
is in good health and physically fit to proceed to , 
the Colony, or 

(b) actually does reside there with her husband , 
for at least six months during his tour. 

The grant towards a wife's passage to the Colony 
will not be payable, except with the special sanction 
of the Governor, if she does not arrive in the Colony 
at least six months before the date on which her 
husband will become eligible for leave. 

81. An officer will be paid the grants towards the 
cost of the outward and return passages of his wife 
once in each tour of service to the amount and subject 
to the conditions prescribed in Regulation No. 80. 

82. Free passages from the United King:dom to 
Vvest Africa will not be granted to wives or children 
under Regulation 111. 

83. "\¥hen an officer is transferred from a Colony 
outside West Africa to a post in a West African 
Colony the cost of passages to the United Kingdom 
of his wife and family, not exceeding four persons 
besides himself, will be paid, provided that they are 
permanently giving up residence in the former Colony. 

84. A free passage to the United Kingdom and back 
will be allowe:d to any officer under the r*a,nk of 
Govern9r who is granted leave of absence under 
ReS"ulations 85, 86, and 92. 
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85. Subject to the necessities of the Service, officers 
may be granted by the Governor vaca.tion leave on full 

. salary not exceeding in all one week's leave in the 
TJnited Kingdom for every completed calendar month 
of total residential service in \Vest Africa, plus the 
time necessarily taken on the journey to the United· 
I{ingdom, and, if the officer is returning to W eSit 

' Africa for further service, the time necessarily taken 
on the journey from the United Kingdom to the 
Colony. · · 

No additional leave will be granted in respect of any 
fraction of a month. 

If an officer on vacation leave instead of proceeding 
to the United Kingdom is allowed by the Governor 
to proceed to another country, the leave in respect of 
the journey nr journeys shall be the time necessarily 
taken on the journey to or from such country pro­
vided that this is not greater than the time necessarily 

' t,aken on the journey to or from the United Kingdom. 

86. Vacation leave may be granted without any 
special grounds after 18 consecutive calendar months 
of residentia,l service in West Africa. An officer will 
not be required to serve a tour of more than 24 
consecutive calendar months' residential service 
except in special circumstances, a,nd the Governor 
may, should he think fit, grant vacation lea,ve to any 
officer at any time after he has completed 12 con-

: secutive calendar months' residential service. Within 
the above limits the actual length of each officer's 
tour shall be at the discretion of the Governor-, who 
will take into considera.tion the necessities of the 

, service, the character of the sta,tion or stations at 
which the officer has been serving, and his rmedicail 

f history. 
Vacation leave on full salary may also be · grant~d 

by the Governor to an officer after less than 12 con­
. secutive calendar months' residential service in West 

Africa (a) if he is invalided from West Africa or (b) in 
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special cases where the Governor considers that the 
arrangement will be in the public interest. 

87. Vacation leave may be extended by the Secre­
tary of State on full or half salary at his discretion 1 

if the officer is required or permitted to remain in th~ 
United Kingdom by the Secretary of State on public 
grounds. 

88. Sick leave on full salary may be granted by the .. 
Secretary of State at his discretion to an officer on the .. 
ground of ill-health for any period not exceeding six ' 
calen.dar months from the date of the expiration of 
his vacation leave; and when~ there is reason to 
believe tha.t the officer will ultimately be fit to return 
to West Africa the Secretary of St~te may at his 
discretion extend such leave with half salary for a 
further period not exceeding six calendar months. 

If an officer who has been granted sick leave is found 
by the Consulting Physician to the Colonial Office to ~ 
be fit to return to West Africa and fails to do so when 
ordered, he shall be liable to refund any pay which 
he may ha:ve drawn in rei:;pect of i:;uch leave. 

89. Any extensia.n of leave which may be granted r_ 

on any grounds other than those mentione:d in the two "" 
foregoing regulations will be without pay. 

90. In addition to any leave which ma-y be granted ... 
under the foregoing regulations, · an officer who has 
completed eight months' residential service and is 
expected, S1Jbject to good health, to complete at least l 

a further six months' residential service, or who has . 
been on the sick list and is rnported by a Government 
Medical Officer to require a period of relaxation from 
duty to render him flt to complete a further six ~ 
months' residential service, may, at the discretion of ·­
the Governor, be granted l~ave to be spent in West .: 
Africa or on a sea voyage for purposes of relax~tion 
from duty, up to an amount not exceeding 21 days in 

::::a 
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each tour of service plus the whole or part of the time 
necessarily taken in travelling to and from a place 
approved by the Governor up to a maximum amount 
of six days in all. During such leave full salary but 
not duty allowance will be paid, and the officer will be 
paid travelling expenses on the authorised scale up to 
a maximum of six days in all. 

91. An officer r,eturning to West Africa will be -
required to embark by the first vessel leaving the 
United Kingdom after the date on which his leave 
of absence expires, and will be allowed pay at the rate 
which he is then drawing for any days which may 
elapse betvveen the expiration of his leave and the 
departure of the ship; provided that, if there is a later 
ship which is timed to arrive at his destination before 
the first one, he will be required to proceed by the 
later one. Extensions of leave will date from the 
expiration of the original lea.ve, and not from thei day 
on which the officer would have had to embark if his 
leave had not been extended. 

92. Officers desiring leave on the ground of '' urgent 
priva.te affairs '' before completing a tour of 12 oon­
secutive calendar months' residential service may be 
gran'ted by the Governor at his discretion permission 
to proceed on leave. In such cases the officer ma,y 
be granted any vacation leave for which he is eligible 
under Regulation 85 (including leave for the period of 
the two voyages), but any extension will be without 
pay. 

93. (a) Every officer, immediately before proceed­
ing on leave of absence, must pr~sent himself to the 
medical officer of his station (or other medical officer), 
as provided by the local regulations, for exan1ination 
as to the state of his health. The medical officer will 
furnish him with a paper of advice in proper form , 
which wil1 oontain directions as to the precautions he 
should take during the voyage home and after arrival 

1021 B 
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in the United Kingdom, and also an expression of 
opinion as to the necessity or otherwise of his being 
seen by one of the Consulting Physicians to th~ 
Colonial Office. Immediately after the examination 
the medical officer will himself post a certificate in the 
approved form direct to the Colonial Office, so that, it 
will arrive in England by the same ship as the officer 
examined. 

(b) When the officer arrives in the United Kingdom 
he will receive instructions to present himself to one 
of the Consulting Physicians to the Colonial Office ,. if 
that course is thought necessary, and in any case he 
may be required to show that the recommendations of 
the local medical officer are being ca,rried out. 

(c) If an officer falls ill so as to require medical 
attendance · during· the voyage home or during his 
leave of absence, and remains ill for a week, he must 
report the fact 'to the Colonial Office, and send 
fortnightly reports from his medical attendant as long , 
as he remains under medical care. This also applies 
to the case of invalided officers, who are unable, on 
arrival in this country, to comply, within a week, with 
instructions to visit the Consulting Physician. 

(d) Unless these rules are observed, an officer will 
not be entitled to pay during any extension of leave 
which it may be necessary to grant him on the ground 
of ill-health. 

94. Officers may a,lso be required by the Secretary 
of State to discharge any duty or to go .through , any 
eourse of instruction which he may think necessary 
during their leave of absence apd will not be en,titled 
to any additional remuneration or leave of absence in 
consideration of such employment. Allowances may, 
however, be granted to cover necessary out-of-pocket 
expenses. 

95. When an officer is transferred while · in West 
Africa from one West African Colony to another, his 
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service during that tour in the two Colonies will be 
regarded as consecutive for the purposes of Regulations 
85 and 86, and the whole of his salary during leave of 
abs'enc'e will be ·paid from the funds of the last Colony. 

916. Persons engaged under agreements in the West 
Indies or Asia for certain subordinate posts in West 
Africa are employed on special terms as to leave of 
absence, under which, after three consecutive years of 
residentiaJ service, they ma,y be granted vacation 
leave with full pay for two calendar months plus the 
time necessarily taken on the journey to England, and 
(if they are returning to West Africa) return leave 
with full pay for ·two calendar months plus the time 

.necessarily taken on the journey from England, with 
free .passages to and from their homes. Such persons 
may also be granted the same vaca,tion for the purpose 
of relaxation from business as is allowed to native 
officials of similar grade, but this annual vacation must 
not be continuous with the vacation lea,ve or return 
leave provided for in their agreements. 

97. The foregoing Regula,tions (85 to 96) do not 
apply to officers who are natives of \Vest Africa. All 
such officers are subject to the general regulations as 
to leave of absence and passages, with the exception 
tha,t they are not entitled to .any pay under Regula­
tion 53 when acting in the place of a European officer. 
They will, however, in lieu of such pay, draw the 
duty allowance when acting in any office to which a 
duty allowance is attached; and when they are acting 
for a European officer and not receiving any duty 
allowance, the Governor ma,y, if be thinks fit, award 
a gratuity in respect of such acting service, subject 
to the approval of the Secretary of State. On the 
other hand, the Regulations numbered 112 to 114, 
116 to 119, 122, 123, 126 to 12:8 do not apply to 
European officers. 
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All officers who are not of pure European descent 
will be regarded as natives of West Africa, for the 
purpose of these regulations unless special arrange­
ments a,re made on engagement either as provided in 
Regulation 96 or otherwise. 

H. Passage and Leave Rules for European Officers in 
East Africa. 

9'8. Officers proceeding to their posts on first 
appointment from any pla,ce in Europe will be pro­
vided with a free passage not exceeding the cost of a 
free passage fr:om London, which will be issued by the 
Crown Agents for the Colonies on the sfgnature by the 
officer of an agreement to refund the cost of the 
passage in the event of his failing to se07e for one 
tour of service for any other reason than bodily or 
mental infirmity. 

Officers proceeding to their posts on firgt appoint­
ment from any place outside Europe will be a.llowed 1 

their reasonable travelling expenses (i.e., cost of rail­
way fare to port of embarkation and cost of passage 
ticket to East Africa, but not incidental expenses) if 
duly supported by vouchers. 

99.-(a) An officer who has been granted leave oi 
absence, except on the ground of urgent private 
affairs, is granted free tra,nsport to the coast and a 
free passage to the United Kingdom ; if returning for 
further service, he is granted similar privileges for 
the return journey. Any extra expenditure incurred' 
by extension of .leave, or similar cause, for other than 
public ·.reasons, will be at the charge of the officer 
concerned. 

(b) When, however, the officer is not returning ,to 
his duties at the end of his leave, a free passage to 
the United Kingdom will only be provided if claimed 
within six months of his cessation of duty in the case , 
of an officer on the permanent establishment, or 
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within two months, in the case of an officer serving o:r;i 
agreement. 

100. An officer may be granted, in addition to the 
cost of his o~n passage, an allowance towaJ>ds the cost 
of the passage tickets of his wife and (or) family 
between the United Kingdom and East Africa. The 
officer may also, if he wishes, travel by a lower class 
than that by which he is privileged to travel and apply 
the saving towards the cost of his family's passages. 

The grant will be made only once in respect of 
passa.ges in -each direction during a tour of service, 
and officers to whom a grant is made will be required 
to sign an agreement that they will refund any portion 
of the grant which is not actually expended on passage 
tickets. 

In the case of the homeward journey the grant is 
con di tiona,l on the officer corn pleting a minim um tour 
of service, unless sent home earlier for medical reasons 
or on public grounds. 

' ' Family '' means an officer's children who are 
unmarried, under 21 years of age, and dependent on 
their parents for subsistence. It does not include 
nurses, the husband of a female officer, or relations 
other than children. 

101. Free passages to East Africa will not be 
granted to wives or children under Regulation 111. 

102. A tour of residential service shall be from 20 
to 30* mon~hs, a,t the discretion of the Governor, but 

• an officer may be detained beyond 30 t months if, in 
t the opinion of the Governor, the exigencies of the 
1 Service require it, and if a favourable medical report 
) on the officer's health ha,s been obtained. 

Subject to the necessities of the Service, European 
officers may, after every tour of residential service, 

* In Somaliland, 12 to 15 months. 
t In Somaliland, 15 months. 
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be granted vacation leave with full pay for the t~e 
necessa;rily taken on the journey to the United 
Kingdom, plus threet days for each . compl~ted 
calendar month of residential service; and 1f specially 
detained by the Governor on public gr~unds _after tb~ 
completion of a tour of 30t months service, they 
may be granted vacation leave for three-+ days more 
with full pay in respect of each completed calenda,r 
month that they may have been detained. Offi~rs 
who are invalided before completing a minimum t<1ur 
of service may similarly be granted vacation leave 
based upon the period of residential service which they 
have completed. 

The time spent on the voyage in the case of . a 
passage granted under the terms of Regulation 
No. 99 (b) will not be allowed to count as additional 
leave unless the officer avails himself of the passage 
within two months from the date on which he ceases 
to do duty. 

103. In the case of officers who am returning to 
Ea.st' Africa for further service, there may be . added 
to · their vacation leave a further per~od of ·leave with 
full pay, known as " return leave " for three+ days 
for each completed calendar · month of residential 
service, plus the time necessarily taken on the journe·y 
from the United Kingdom . . Officers to whom return 

· leave is granted will, in the event of their failing ·to 
return to East Africa for further_ service, be liable to 
refund the amount of any pay drawn in respect of 
such leave. In t?,e event of their returp.ing f(?r further 
service, but, pnor to the expiration of a tour of 
servic~, quitting the ·Dependency in which they ijre. 
serving without permission or leaving the service · of 
the Dependency or being dismissed or removed , from 
the Service for misconduct, they will be liable to 

.1. 

t In Somaliland, 15 months. 
+ 2½ days in respect of service in certain stati<ms in Kenya !. 

and N~asaland, 3½ days in Somaliland, 2 days in Northern r 
Rhodesia. 



refund such part of any pay drawn in respect of such 
leave and such part of the cost of the passage to East 
Africa referred to in Regulation 99 as may be directed 
by the Governor. 

104. Any fraction of a month by which an officer's 
tour of service has exceeded a number of completed 
months may be added to his next tour for the purpose 
of calculating his leave. 

105. No extension of vacation leave will be granted 
in the ordinary course ; but in exceptiona,l circum­
stances, such a.s continued ill-health, officers who are 
not returning may be granted an extension of leave 
with full salary at the discretion of the Secretary of 
State for a. period not exceeding six calendar months. 

106. Return leave may be extended with full pay, 
on the ground of ill-health, for any period not exceed­
ing six oalendar months, and if necessary for a further 
period of six · months with half salary; or it may be 
·extended with full pay if the officer is detained by the 
Secretary of State on public grounds. 

107. Officers desiring leave on the ground of 
" urgent private affairs " before completing a tour of 
residential service may, if specially recommended by 
the Governor, be allowed leave «without pa,y, or, if 
they have completed six months of residential service, 
leave with half pay, at the discr.etion of the Secretary 
of S.t~te; but such leave must in no case exceed four 
months, inclusive of the time ta.ken on the journeys. 
Officers to whom leave is granted under this regula­
tion begin a new tour of service on their return to 
duty. . 

108. The passages of . officers to East Africa are 
normally booked by the Crown Agent.s for the 
Colonies by the steamer saili,ng at or next before the 
expiration of their leav,e, any unexpired leav;e being 
added to the officer's next period of leave. The 
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privilege of carrying forward unexpired leave will not, , 
however, be granted in the case of an officer returning 
by an earlier steamer than that sailing at or next 
before the expiration of his leave unless it is decided 
by the Secretary of State to be in the public interest 
that the officer should trav®l by the Barlier steamer. 
Except in the case of Somaliland officials a short 
extension of leave may be gra.nted to enable an officer •; 
to return by a steam.er later than the expiration of 
his leave if the required extension is shorter than r 
the period of leave which the officer would have to 
defer by sailing by the steamer next befo{"e the ex- -
piration of his leave; but no salary will be granted 
in respect of ·any such extension unless it is decided -
by the Secretary of State to be for the convenience 
of the Government that the officer should travel by 
the later steamer. 

109. Any extension of leave, however short, which r 
m.ay be granted on any other grounds than those 
mentioned in Regulations Nos. 105, 106, and 108, will 
be without pay, unless for special reasons the Secre- -
tary of State authorises full pay or half pay. 

J. Passage and Leave Rules applicable t9 Colonies 
outside Africa. 

110. The following regulations apply generally to 
all public officers (other than Governors) in Colonies a 
outside Africa, exc,ept native officers in certain [ 
Colonies to whom special local rules are applicable. 
Some variations, as indica,ted, have been adopted in r 
certain Colonies. 

111. A person selected for appointment to a public ~ 
office will, in the absence of any looal law or regula- -, 
tion . to the contrary, receive a free passage from this 
country from Colonial funds fo{" himself and for his 
wife and children not exceeding four p@rsons besides 
himself 

1
• if they accompany him or follow him within 
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twelve months. The person so- appointed will be 
required to execute an agreement to refund the cost 
of the passage in certain contingencies. 

When an officer is transferred from one Colony to 
another, he will receive free passages by the cheapest 
and most direct route under similar conditions. 

112. Officers will be granted vacation leave not 
exceeding three calendar months during and in respect 
of any two consecutive years' service. It is not 
necessary that any specific pociod should e1apse 
between two successive grants of vacation leave; but 
an officer will not be granted his full three months 
at the beginning of a biennial period without some 
special reason. 

In Palestine, officers of senior · grades may not 
accumulate vacation leave beyond three months, and 
officers of junior grades who are allowed 15 days' 
leave per annum may not accumulate mor,e than 
30 da.ys. Half-pay leave not exceeding three months 
at one time may be commuted for half the period on 
full pay not oftener than once in three years. 

In Ceylon, vacation leave may be accumulated up 
to four and a-half months except I in the case of an 
officer who is retiring. 

In Hong Kong, vacation leave is allowed at the 
rate of one-eighth of the resident service and ma.y 
be accumulated up to five months. 

In the Straits Settlements it is one-sixth of the 
: resident service and may be accumulated up to eight 

months subject to certain limitations. An officer is 
1 ordinarily expected to serve four years before taking 
I leave and to give six months' notice of his intention 
I to apply for leave. 

In British Guia,na, Jamaica, and Trinidad, officers 
must complete two consecutive years' resident service 
:except in cases of serious indisposition or urgent 
, private affairs; and are allowed one and a-half months' 
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-vacation leave for each twelve months' resident ser­
vice, which may be accumulated up to six months, 
the time occupied in journeying to and from the, place 
at which the leave is to be spent, not exceeding the 
time necessary for a voyage to England and back, 
being allowed in addition. 

In Fiji and the Gilbert and Ellice Islands Colony 
vacation leave may be accumulated up to four and a 
half months, but this privilege does not apply where 
the leave is to be spent in the Colony. 

In the British Solomon Islands Protectorate, vaca- . 
tion leave is allowed at the rate of five days for each 
month of resident service, plus the time occupied 
on voyages up to two weeks each way. Half-pay leave 
not exceeding six months at one time may be com­
muted for half the period on full pay. 

113. In the case of judicial or educational officers, 
such vacation leave may extend to, but must not 
exceed, the ordinary vacations of the Court or in­
stitution to which they belong; and they may 
generally, when absent on half-pay leave, receive full 
pay · during any ordinary vacation of su_ch Court or 
institution which may occur during the period of their 
leave of absence. In Colonies where there is no 
ordinary vacation of the Court or no vacation ex­
ceeding one month at one time, a judicial officer may 
have the lea.ve allowed to ordina,ry civil officers. 

114. If the officer intends to spend any portion of. 
his vacation leave in Europe, the Governor should 
send a report to the Secretary of State similar to t_hat 
required when half-pay leave is granted (Regulation 
121). There is no abatement of salary d~ing vaca­
tion leave ; but the leave must be duly recorded and 
arrangements must have been made, and approved by 
the Governor, for the adequate discharge of the 
officer's p.uties _without cost to the public except in 
very special circumstances. 
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115. Short periods of absence from duty owing to 
sick3:ess are allowed on full pay, in accordance with 
the local rules of each Colony, without affecting 
vacation leave. 

116. Subject to the necessities of the Service, leave 
of absence on half pay may be granted without any 
special grounds afte!-" three years' resident service from 
first appointme:at in the Colony. It may be given 
after a less duration of service in cases of serious in­
disposition, or of urgent private affairs, if the Governor 
is satisfied that the indulgence is indispensable. In 
cases of serious indisposition the sta.te of the officer's 
health must be certified by his medical attendant or, 
if required by the Governor, by a medical boa;rd. In 
cases of urgent private, affairs the nature of such urgent 
affairs must be stated confidentia.lly to the Governor. 

In Ceylon, however, four years' resident service are 
required to qtialify an officer for half-pay leave. 

In Hong Kong, ordinarily half-pay leave is only 
granted after four and a-half years' resident service. 

117. In the absence of specia,l grounds, half-pay 
leave must not exceed one-sixth of the officer's resi­
dent service in the Colony. On special grounds it 
may exceed that period by six months.* 

In the Straits Settlements, in special cases such as 
ill-health, urgent private affairs, or long residence in 
the tropics, half-pay leave may be allowed at the rate 
of one month in respect of each year of resident ser­
vice, with an addition of six months. 

In British Guiana, Jamaica, and Trinidad the period 
of half-pay leave and vacation leave combined must 
not exceed six months at a time, except in special 
circumstances. Officers who have been continuously 
in the Colony for five years or more without leave 
may receive an additional two months on half pay. 

* See also Regulation 112 as to commutation of half-pay 
leave for full-pay leave. 

. I 
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118. Half-pay leave is primarily intended to enable 
an officer to recruit his health by change of climate, 
and it must not be granted to be spent in the Colony 
except in special circumsta.nces. 

119. The Governor may not in any case grant more 
than 12 months' half-pay leave, but may report to the 
Secretary of s ·tate the period for which the leave may 
be extended without injury to the public service. The 
officer seeking an extension must apply to the 
Secretary of State in sufficient time, if pra-cticable, to 
allow of reference to the Colony. Leave will not be 
extended as a matter of course nor -unless publio 
convenience permits. 

120. When an officer receives, in addition · to the 
salary of his appointment, an allowance granted to 
himself personally, and not permanently attached to 
his office, he may, when absent on half.-pay leave, 
draw -only h!1lf of such personal allowance, tbe re­
maining moiety being left undrawn and lapsing to 
the Colonial Tn~asury. The undrawn moiety of the 
increments of salary of the absent officer will 
similarly lapse. 

121. Governors will ~eport to the Secretary of State 
each case in which leave of absence has· been granted, 
transmitting a leave certificate in the approved form. 
The officer proceeding on leave will be furnished with 
a duplicate of the certificate to. enable him to draw 
his salary. A third copy of the oortificate will . be 
sent direct to the Crown Agents for the Colonies when 
the officer's salary is to b@ paid through them, witb 
instructions to issue the salary accordingly as it 
becomes due. 

122. When an officer is entitled to half-pay leave 
.. no private ar!angement made with the object . of 
securing to him more than half pay will be . allowed. 
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123. An officer •on leave :will not be eligible for any 
transport, travelling, or house allowance, or any fees. 

• 

1

124. On arriva.I in this country the officer on leave 
will report his arrival by letter to the Colonial , Office., 
meJ;1tioning 4is address, and he will similarly notify 
any· subsequent change of address. Treasurers and 
Auditors of Colonies whose a,ecounts are subject to 
audit in this country should also send their addressE}~ 
to the Director of Colonial Audit. · 

125. Except in very special cases, as of unbroken 
official residence in the same Colony for 15 years, no 
extensions will exceed six months at a, time, nor will 
a,ny offioer on leave be allowed to receive half salacy 
cont.in uously for more than the f oUowing periods in 
respect of the following Colonies:-

Mediterranean Colonies .. ' 
. West Indies, British Guiana, St. Helena., 

and Falkland Islands 

Months. 
9 

18 
Mauritius, Ceylon, Hong Kong, Straits 

Settlements, and Fiji . . . . . . . · 2·4 

126; An officer applying ,for leave with the intention 
of retiring ma,y receive any vacation leave for which he 
is eligible and only such half-pay leave as with his 
vacation leave will al1ow time for a decision upon his 
application for retirement _; and the Governor giving 
leave under such circumstances will report the ma,tter 
to the Secretary of State. An officer's salary will in 
such caise cease and his pension commence when his 
retirement is s.anctioned. 

In the ,Straits S~ttlements, leave gran~ed to an officer 
•OD retirement on seoondm,ent fo~ service elsewhere is 

· ·limited to three months. . . . 
i • -t;, .... ~ 

' 
127. If an officer retires during his Iea,v:e 'of absence 

w.ithou~ having originally .given notice . of his d;e,$ire 
I 'to do so'; the da,te at_. w~i6h )1is ',~.ailf salary is to .~e~s~ 
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will be determined according to the circumstances of 
the case. 

128. Leave will count from the date of r~linquish­
ment to that of resumption of duty. 

129. Officers may be required by the Secretary of 
State to discharge any duty or to go through any 
course of instruction which he may think rnwessary 
during their leave of absence, wd will not be entitled 
to any additional remuneration or leave of absence in 
consideration of such employment. Allowances may, 
however, be granted to coiVer necessary out-of-pocket 
expenses . 

CHAPTER III.-CEREMONIES. 

A. Precedence. 
130. The precedence of officers in Colonies is deter­

mined by local enactments, by Royal Charters, by 
Instructions either under the Royal Sign Manual and 
Signet or through the Secretary of State, or by authori-
tative local usage. 

131. In the absence of any speoial authority 
Governors will guide themselves by the following 
general table of Colonial precedence:-

The Governor or officer administering the 
Government. 

The Lieutenani;,.Governor. 
The officer in command of His M·aje,sty's Naval 

Forces on the Station, if of the rank of Flag 
Offi.-oor, and the senior officer in command of the 
troops, if of the rank of General Officer, their own 
relativ~ rank and precedence being determined 
by the King's Regulations on that subject. 
*The Bishop. , 

* The precedence of the Bishop is of an honorary nature 
and to be accorded to him by courtesy. 
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The Chief Justice. 
The officer in command of His Majes.ty's Naval 

Forces on the Sta,tion, if of the rank of Captain 
or Commander, and the senior officer in command 
of the troops, if of the rank of Colonel or 
Lieutenant-Colonel, their own relative rank and 
pr,ecedence being determined by the King's Regu­
lations on that subject. 

The Members of the Privy or Executive 
Council. 

The Puisne Judges. 
'l'he President of the Legislative Council. 
The Members of the L,egislative Council. 
The Speaker of the House of Assembly. 
The Members of the House of Assembly. 
'rhe Colonial Seci:etary (not being in the 

E-xecutive Council). · 
The Chief 'Commissioners, Government. Agents, 

or Residents of Provinces. 
The Attorney-General (not being in the 

Executive Council). 
The Solicitor-General. 
The senior naval officer, if below the rank of 

Comm·ander, and the senior officer in command of 
the troops, if below the rank of Colonel or 
Lieutenant-Colonel, their own relative rank and 
precedence being determined by the King's Regu­
lations on that subject. 

In this tab le the term '' Flag Officer ' ' means a 
naval officer holding rank equivalent or superior to 
tha.t of Rear-Admira,l, and the term ·' General Officer" 
means a military officer holding rank equivalent or 
superior to that of Major-General. 

132. When two or more Colonies are comprised 
within one naval or military command, the nava,l and 
military offi.cers holding the oommands in any one of 
such Colonies in the absence of the superior oom.mand-

1 ing o~cers will take the prececlence assigned to them 

I I 

' ' 
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in the Colonial Regulations, and will retain that pre­
cedence notwithstanding the presence of the chief 
superior officers of the whole naval and military com­
mands. No other naval or military officers have a,ny 
place at all in the general table of Colonial precedence, 
and the places ·accorded -therein to the senior naval 
officer and the senior military officer ha,ve no connec­
tion, except as b.etween those two officers, with the 
regulations governing nava,l and military precedence. 

133. vVhen a naval officer is a member of a Court 
of Inquiry into the circumstances attending the loss 
of a, merchant ship but does not preside over the Court 
he should sit at the right hand of, and so next in 
seniority to, the President. 

134. Members of the Royal Family take precedence 
in a Colony next aJter the Governor. 

E -xcept as provided in the following paragraph, 
British subjects who enjoy in the United Kingdom 
precedence by right of b:irth or by dignity conferred 
by the Crown do not lose such precedence while either 
temporarily or permanently residing in any Colony. 

In the absence of special instructions from thf King, 
and subject to any specific provision in the authorised 
local tables, the precedence within a Colony of all 
persons holding office or discharging official duties, 
whether naval, military, or civil, within that Colony 
is determined solely by offioia,l rank, and the wives of 
suoh persons, even though they enjoy pr-ecedence in 
the United Kingdom by right of birth, take their place. 
aiccording to the precedence of their husbands. 

Persons entitled to official precedence in the United 
Kingdom, in foreign countries, or in any pa-rticular 
part of His Majesty's dominions, are not entitled as 
of right to the sa,me precedence elsewhere. In the 

· absence of any special instructions from the King, tp.e 
pi;ecedence of such persons will be determined by .t~e 
Governor. 
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B. Medals and Decorations& 
135. AU 1neda.ls and decorations emanate from the 

Soveireign and no deoora tion or medal ma,y be issued· 
1 with?nt His Majesty's approval having been first 
) obtained. The King's Regula,tions respecting foreign 

Orders and Medals are inserted in Appendix 2. 

C. Salutes. 
136. The salutes to which Colonial officials are 

entitled are shown in the Table in Appendix 3. 

137. Officers acting temporarily in any civil office 
are entitled during their te1nporary tenure to a,ll the 
honours or salutes that may appertain to such office. 

138. Gove(['nors a,re authorised to sanction such 
salutes a,s may havei been customary, also such as they 

1 may deem right and proper a,t religious ce;remonies., 
and further to cause the usual salutes to be fired at 
the opening and closing of the Legisla,ture; but these 
salutes are in no cases to exceed nineteen guns. 

139. A Colonial Governor absent ·from his Colony on 
leave, or otherwise than on a, special mission expressly 
authorised by His Majesty's Government, is not en­
titled to receive any sa,lute, or to fly any flag, as these 
privileges are only permitted .when he is actua.lly repre­
senting the Sovereign. A Governor so absent · should 

, decline all s·alutes or otheir officia,l recognitions of1 a 
r roya,l character from any foreign ship or troops. 

D. Flags. 
140. The Union Flag, without any ba.dge, will be 

flown a,t Government House daily from sunrise to . ' , 

' sunset. 

141. The Union Flag, with the approved ~rms -or 
baq.g,e .of the Colony ~mblazoned in the ce:q..tre thereof 
on a white ground surrqvnded by a green g,a;rland_ (as 
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shown in the drawing in Appendix 4), will be used by r 
a Governor, a L·ieutenant-Governor, or other offioer 
administering a G·oveirnment, when embarked in a boat 
or other vessel. 

142. The British Blue Ensign with the arms or 
badge of the Colony emblazoned in the centre of the r t 
fly, i.e., in the centre of that part between the union 
jack and the end of the flag, and th;e pendant (as a.s 
shown in the drawing in Appendix 5), shaJl be flown 
by all armed vessels which belong to or are in the 
service of the Government of a Colony. Such vessels 
when not ail."med shall fly a similar blue ensign, but no on 
pendant. 

143. All other vessels registered as belonging to His 
Majesty's subjects in His Majesty's Colonies or Depen­
dencies will fly the red ensign without any badge unJess 
otherwise authorised by warrant from His Majesty or- o 
from the Admiralty. Colonial merchant vessels may {:lli 

carry distinguishing flags with the badge of the Colony "{k'l 

thereon, in addition to the red ensign, provided that 
sucli flags do not infringe Section 73 (2) of the Mer­
chant Shipping Act, 1894. 

144. Whenever a requisition is received by any officer 10 

in command of one of His Majesty's ships for the 
embarkation or conveyance of a Governor, High Com- -
missioner, Lieutenant-Governor, or other officer 
administering a Government., the senior naval officer 
present may direct the flag which such officiaJ is en­
titled to use to be hoisted at the foretop-gallant mast­
head of the ship in which he is embarked; provided 
that after consultation with, and on req~isition from, 
that officia,l, the senior na,val officer considers it for the 
benefit of the service about to be performed that such 
flag should be hoisted, and provided that it is only 
hoisted or carri,ed within the limits of the Government. 

145. If the senior officer considers it, in any circum­
·stances, undesirabl'e to hoist the flag, he will inform the 
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·1svo t Governor, High Commissioner, .or other official con­
barrf cerned, of his reasons and will a,t once report the same 
0.cU o to the Admiralty . 

. a~I 146. In the event of a Governor, High Commis-
1eaoi- ~ sioner, or officer administering the Government of a 
,rrofo1 Colony being detached on a foreign mission in his 
1'8.cofilo official capacity, special instructions will be issued in 
~ rlo each case as to the flag which should be carried by the 

man-of-wa;r in which he m.ay be embarked. In the 
rubsence of such instructions the senior navaJ officer 

eae'I~ present will exercise his discretion in consultation with 
o srl( the official proceeding on the mission. 

E. Visits . 
. f~I 147. Official visits between naval officers and the 

Governor or Administrator of a Colony will be ex­
changed on the following occasions :-

(a) On the arrival of one or more of His 
Majesty's ships at a port at which the Governor 
or Administrator is present, between such officer 

.s and the senior officer in command of the squadron 
o or ship. 

(b) On the first arrivaJ a,t such a port of any 
Flag Officer or Commodore sin~ taking up his 
appointment. 

(c) On . a Governor or Administrator newly 
appointed assuming office, between him :and all 
Flag Officers and Commodores present. 

(d) These visits need not be exchanged more 
,t tha,n once during the respective tenure of office 

of the King's representative and the naval officers 
mentioned above. 

148. In exchanging visits, 
(a) A Governor will always receive the first 

visit from the senior officer in command of the 
squadron or ship. 



52 

: (b) An Adminis.trator will pay the first visit to 
all Fla,g Officers or Commodores, but will receive 
the first visit in all other casesr . 

·149. Return visits must be _paid within ·24 hours~ 
(a) A . Governor will return visits in person to 

, all Flag Offic~rs and Commodores. . 
• (b) · An Administrator will do so in person to 

all C~.ptains. 
C-c) A Flag Officer or Commodore will do s;o in 

· · person to all Administrators. 
(d) ln all. nthe:r cases ihe return visit· will • be 

paid by an Aide-de-Camp or other officer deputed. 

150. Should the Governor or Administrator find that 
from in~ispositio:ri or pressure of important business. 
he is unable to return or pay a visit in person, he will 
depute his Aide-de-Camp or some other offi.cer to do 
so. In like manner should a Flag Officer or Com­
modore from indisposition or pressing occupation be 
pred111ded from payi:qg or ;returning a.· visit, he. will 
depute , his , Ffa.,g.:.Lieutenant or other officer not below 
that rank to do .so. In each case the officer failing to 
Pfl.Y t~e required visit in person will report the circum­
stfl,nce, and the reasons which led to the omission, to 
the Department under which he is acting . . 

·<'! ..J.51. Offic~rs. acting temporarily in highe.r civil . 
pffiaes or, commands will, in respect of these ·visits, be 
upon the ~ame fQoti;ng as if thyy w.ere cop.firmed in 
such offices or commands. 
1 ' , , 1 .,. . 

,,. ·152.' The senior navaJ officer - present will arrange, 
.when ·necessary, to provide suitable boats to enable 
Governors or Administrators to _pay any official visits 
afloat on their notifying the.ir_ wishes to that _effey~· 

· · ;153.11 For the purpose of Regnlations• 147 to ,152 :­
,,.·1 '>1 00,) the-st~tus of th~_ British Resiq:~nt 1 Z,~:i;iiibar, 

is tbat of a Governor, . · ;,, . _ 
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(b) the term " Administrator" means the 
Administra.tor or Commissioneil.' of a Colony 01: 

Dependency acting in subordination to a Governor. 

F. Uniforms. 
154. Governors, unless. at the time of their appoint­

ment they hold the rank of Admiral in the Royal Navy 
or of General in the Army (in ,which case they ~ill 

,, during their tenure of office · continue to wea,;r their 
na,val and military unif o:rms), will wear the · special 

1 uniform prescribed for them. · 
155. The civil uniform of the second cla:ss wiil ne 

' ' , 

worn by !Jientenant-Governors . (other than Lieutena,nt-:-
) Gover:nors in th~ Protectorate of Nigeria). : · ' · . · · · 

156. The civil upifoTil! o(the third clas& w11l be :w~rri 
by Lieutena;n t-Governors . in the , Pr0tectprate of 
Nigeria and by. officers adr;ninistering. q-Qv~rn-rpent,s pat 

1 not holding the rank of Lieu~enant~Gove~or, It .. ma,y 
· also be worn by all members of the :Privy or :;E,xecu­

tive Coun:cils (other than those covered . by the_ prec.~d­
. ing regulation) in Dominions, Colonies, and ·states 

having responsibl,e government and by . oflici~,l m~mb\ets 
of the Privy , and Exec-qtive Councils orf other Qol?n.~e~. 

157. Subject to the sanction of · His _. Madesty,; 
obtained through the S.ecretary of ·state-on the r~eoin­

c mendation of the ,Governor, the civil uniform 0£ _. the 
fourth class may be worn by heads of principal de.part.­
ments not having a seat in the Privy ·· or Eiecutiv~ 
Councils, a,nd the civil uniform of the fifth class Jl}ay 

. be worn by heads 0£ minor departments an_d .cp.ief 
assistants in the pri~cipal dep.a:rt~ents; · an9: Ejs 
Majesty has sanctioned the wearing of the u:qiform of 
the fourth and fifth classes by rthe holders of certain 
other offices. . .. 

• j I • 

158. Priva;te Secretaries to Governors or offroers ad­
ministering ·Governments , may· 'wear the civil ·uniform 
Qf the fifth class. _ .. ·. 1' :~ );. ) ·1-'. · 
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159. No person is entitled without the consent of 
the King to wear the uniform attached to any, •office t 
after he has ceased to hold that office. Such consent 1

' 

can only be obtained on the recommendation of the . 
Governor made through the Secretary of State, and 
only in cases where an officer has actually worn the 
uniform during his tenure of the office to which it is t 

attached. No retired officer will be allowed to wear · 
any other uniform than that which was attached to hiii t 
office during his tenure of it. 

160. A white undress unifqrm has been approved ,. 
for use in tropical countries in place of the ordinary -
(blue) civil uniform. Its adoption in any Colony is f 

left to the discretion of the Governor, but if it is :.. 
adopted the wearing of uniform (or the alternative ' 
dress described in Regulation 162) is compulsory on all ~ 
occasions duly prescribed. At outdoor functions in 
the day-time officers wearing tlie blue uniform are _ 
at liberty to wear with it the white helmet worn with 
the white undress uniform. 

161. Only Governors or High Commissioners may 
wear the first class of this uniform, and they may wear 
with it, if they so desire, the cape forming part of 
the Governor's special uniform and a helmet bearing 
a plume similar to that on the cocked hat worn with 
the Governor's special uniform. - On special occasions, 
however, such as the celebration of the Sovereign's 
Birthday or the opening or closing of the Legislatll.l"e, 
Governors will wear the special uniform. 

The other classes of white uniform will be worn by 
persons who are entitled, or have received permission, 
to wear the corresponding class of the ordinary civil 
uniform. 

162. In lieu of civil uniform officers may wear, on 
all occasions when uniform is prescribed, ordinary 
evening dress with black breeches (with three buttons 
and black buckles at the knee), black silk hose~ a,nd 
plain court shoes. 
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CHAPTER IV .-CORRESPONDENCE. 

A. Colonial Office. 
163. Governors must address the Secretary of State 

for t~e Colonies in all correspondence with His 
Yr. Majesty's Government. Every such communication, 
utherefore, to whatever public department in this 

>'J country it may more immediately relate, must be 
'> addressed to the Secretary of State for the Colonies, 

with the exceptions mentioned in Regulations 181 to 
. 195. 

164. Despatches are classified and should be dealt 
· with as follows :-

(1) Numbered despa.tches which the Governor 
is to lay before the E ,xecutive .Council, unless 
there be some special reason to the _contrary. 
which should be reported to the Secretary of 

· State in a confi~ential despatch. Such despatches 
may be published unless expr,ess directions are 
given to the contrary, but enclos1;1res consisting 
of correspondence with a Government Depart­
ment in the United Kingdom should not be pub­
lished without prior reference to the Secretary 
of State. Despatches which for local purposes 
are to be treated temporarily as confidential should 
be marked '' Reserved '' after the number. Cir­
cular despatches and despatches from the Secretary 
of State marked " Accounts," " Honours," or 
'' Miscellaneous,'' are to be treated in all respects 
as numbered despatches, unless also _ marked 
'' Confidential '' or ~' Secret.'' 

(2.) Formal Correspondence, such as schedules 
and records of telegrams, which should not be 
numbered. 

(3) Confidential despatches which the Governor 
ma,y; if be thinks fit, communicate under the 
obligation of confidence to the Executive 

I I 

I I 

I 

I I 



56 

Council. No confidential despatch, either to or · 
from the Secretary of State, may be mad@ public 
without his permission. The Secretary of State 
will only publish such despatches if he considers 
it desirable in the public interest, and will as a 
rule consult the Governor before so doing. 
Numbered despatches ma.rked '' Reserved '' will 
be treated as confidential for a period of six 
months from the date of the despatch. 

(4) Secret despatches, the contents of which r 
the Gove,rnor is forbidden to communica,fag to any 
one without express authority from the Secretary 
of State. 

· 165. Whenever it may be found necessary to address 
the Secretary of State confidentially the communica­
tion should be marked '' Confidential '' ; but care 
rrrqst be taken that the series of numbered despatohes 
shall contain a full report of all important transactions 
in the Colony; so that, should Parliament call for 
information as to any of these transactions, a con­
nected and compl@te account of what has taken place 
may be _afforded by such despatches without adding 
those which are " Confidential." No reference to a 
confidential despatch should ever be made in a 
numbered despatch. 

166. The Governor will cause the Secretary of 
State's despatches addressed to himself, as well as 
copies of his own addressed to the Secretary of State, 
whether oonfidentiaI or not, to he deposited in the 
Secretariat or other recognised office of record in the 
Colony or in some other safe building belonging to the 
Government. The Governor must satisfy himself 
that proper arrangements are made for the custody of 
secret despatches. Any secret despatch which he 
considers it necessary to retain in his own custody 
,nust be .handed by ,him personally to his successor. 
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167. The Governor is forbidden to withdraw at any 
time any despatch or other public document. 

168. The Governor's despatches should be 
numbered in succession, commencing annually with a 

· fresh series. Each despatch should be confined as 
much as possible to a single subject. The paragraphs 

. should be numbered and the enclogures noted in the . 
margin. 

169. Each enclosure should be .separately numbered 
or m·arked and, if in any foreign 'language except 
French, should be accompanied by a translation. 
Connected correspondence should be placed in order of 
date. In the case of printed documents which can 

. be procured without difficulty, six copies should be 
forwarded. 

170. Despatches forwarded to the Secretary of 
State should be accompanied by a schedule in 
duplicate, giving their serial numbers, dates, and sub­
jects, and a.lso by a statement of the numbers and 

, dates of a.II despatches which the Governor ma.y have 
received from the Secretary of State since the pre­

'J ceding occasion. Separate schedules and sta,tements 
i should be furnished for confid.ential and secret 
1 despatches. 

171. With the view ~f facilitating the despatch of 
I business, the Governor will send home by the first 
tmail of every month:-

(1) A schedule of despatches received from the 
Secretary of State which have been more than 
three months in his hands without an answer. 
The cause of the delay should be briefly stated in 
each case. 

(2) A schedule of despa,tches sent by . the 
Governor to the Secretary of State which appear 
to have re1nained unanswered £or 1nore than three 
1nonths after receipt. Attention should be called 
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to any case where inconvenience is occurring or 
likely to occur by the delay in a,nswering. 

_ 172. In the case of telegraphic despatches, the 
G-9verhor should transmit l:>y mail schedules of all code 
telegrams despatched giving a brief indication of · the 
s:ubjects. ' ( Confidential '' and '' Secret '' code- tele­
grams should be shown in separate schedules as in the 
case of despa,tches. 

173. Every Legislative Act must be accompanied 
by a statement from the Law Officer of the Crown to 
the effect that in his opinion the Governor's assent 
may or may not be properly given thereto, and also 
by a reporl -from the Governor or .from the Law 
Officer giving all requisite explanation respecting the 
object of the Act and any legal or political question 
which it may involve. If the Act is base.d o_n Q any 
:bnp~rial or Colonial statute, a reference to that 
sta,tute · should be giv,en. Consolidating legislation 
must" be accompanied by a comparative table. 

174. The Secretary of State will not certify signa:- .. 
tures other than those of the Governor or the Colonial ' 
Secn~tary. It is the duty of the Governor to cause 
it to be made known that the authentication of docu­
ments requiring to be qertified can only be effected in 
this manner. · 

B. Returns. 
17 5. All returns, reports, and local publications 

referred to in the Royal Instructions,' or directed in 
instructions from the Secretary of State or in these 
regulations must be punctually forwarded to the 
proper department. A list of the mor·e important 
returns is given in Appenaix 6. 

176. The Governor will transmit to the Secretary of 
State ten copies of all_ Acts as soon as print~d and six 



,opies bf annual' volumes of Acts. · Fourteen ,~opies of 
fill Acts will be sent addressed as below :- · 

1. House of Lords. 
2. House of Commons. 
3. Board of Trade. 
4. British Museum. 
5. Bar Library, Royal Courts of ,Justice. , . 
6. Law Society. 
7. National Library of Scotlan9-. 
8. Library of Lincoln's Inn. 
9. Libra;ry of the Inner Temple. 

10. I..Jibrary of th~ Midd1e Temple. 
'.il. Library of Gray's Inn. . 

t 12~.· Library of the Royal Colonial Institute . 
. ,13'. Signet Library, Edinburgh. 

r 14. Library of the Judicial Depa;rtment of the Privy 
Council. 

'. 

Ten copies of every new compilation or 
)rrected edition of the Colonial Laws in volume form, 

J nd ten copies of separate prints of the laws contained 
1 the volumes, will be forwarded to the Secretary of 
ttate. 

r 178. As soon as ·possible after the close of each year 
.ae Colonial Secretary .will cause the annual Blue 
,,ook to be completed, and will certify the accuracy of 
~s contents. The Governor will immediately transmit 

in duplicate to the Secretary of State. 

179i ·Th~ Blue Boqk shall be accompanied by a. 
> ,:port containing a brief account pf the main activities 

,the · Government and of the progress and develop­
.;·-ent of the dependency :during the preceding year, 
'Jtcluding in . particuJa,r information · as to the general 
rndency of trade. The report should cont'airi a 
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prefatory . historica,l and geographic:tl note, ·followed ne 
by information under the headings :-· 

General, 
Finance, 
Production, 
Trade and Economics, 
Communications, 
Justice, Police, and Prisons, 
Public ,vorks, 
Public Health, 
Education, 
Lands and Survey, 
I.labour; 

.. 
I ~ 1 • • 

besides a reference to any important legislation not 
falling under those headings. · Opinions, forecasts , 
controversial ma,tter, details of merely loca,l interest, 
and tabular statements other th~n those :r-equired for 
the elucidation of the text should be exoluded. 

; 

180. Colonial Governments should arrange for the 
· interchange of reports on subjects of comm.on interest. 

f I 

C. Military 41 

181. Governors who are actually in comn1and of His ~ 
Majesty's troops must separate their correspondence 
with the Secretary of State for the Colonies and · the 
Secretary of State £or War, as prescribed in tbe 
following- Regulations 182 to 186. 

182. All matters. which relate to the discipline of 
the troops, or to the employment of them in any 
ordinary and established service., or to the relief of the 1 

troops after their time of local service shall have 
expired, or to the interior economy of His Majesty's 
land _forces, wip probably form the subject of corre­
spondence with the Secretary of State for War 
exclusively. 
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1 183. In· the · event of actua,l hostilities with any 
1c . foreign enemy, or of any extraordinary employment 
:t J of the troops. for the maintenance of the public peace, 

::>U , ·such occurrences must be reported both to ·the 8ecre­
iIS tary of State for War and .to the Secretary of State for 
d: the Colonies. 

J • 

184. In the event of. its being thought necessary to 
· make or to advise any military convention with the 
officer in command of the troops of any foreign Power, 
a Governor commanding His Majesty's troops ·will at­
the .same time report to the Secretary of State for tp.e 

or Colonies and to the Secretary of State, for War the 
a measures which he may have so taken, or those which 
e I he may wish to recommend for adoption. 

185. In case it should be necessary, jn order to 
t render the Governor's milita,ry reports clear, to make 

l~ · reference, in his correspondence with the Secretary of 
Ac:3 State for War, to questions connected with his civil 
us authority, he vvill in every such case at the same tim~ 
h bring such questions under the notice of the Secretary 
1 , of 'State for the Colonies . . 

186. As any attempt to define the limits of a 
1) Governor's civil and military correspondence may, 

o· ~ from · -the nature of . the case, be iroperf ect and may 
mo omit to provide for some unforeseen exigency, he will 
e best meet the requirements· of the Secretary of State 

1c for 'l-l ar and of the Secretarv of State for the Colonies 
CJ 

'{ by conducting his civil correspondence exactly as: he 
o. would conduct it if he possesse:d no military command, 
.a . a,n.d vice versa. The two· functions of G·ov,ernor a,nd of 

\. Comrnander of ·the Forces, though for the time com­
id· biriea in the same person, should be regarded in this 
f\ respect :1,s entire]y separate, and the reports made by 
r ~ the Governor in each capacity should be made pre­
j cisely in the sa,me manner as if that combination of 
L l funetions did not exist. 
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:, 187.' When a ' Go~e:tnor-sha;ll liave occasion to repor · 
,upon,, or bring under the C(?nsideration of the Secre ,:.i 

tary of State for the Colonies, matter~ which involv<: ,. 
military as . well as civil considerations; or . which .· 
require the concurrence or decision of the Secretary o1 
State for War, he will first communicate with the i 
officer cqmmancling the forces in the Colony respecting; r 

the matters in question, and, having obtained that' s 
officer\, . opinion or observations thereon, he wilr~ 
.transmit the same, with his own report, to the Secre~-­
tary of State for the Colonies, and will, in every case, 
furnish the officer commanding the troops with a copy;-" 
of . any report he may make involving _military con-• ..... 
~iderations. If the officer commanding considers that _ 
these reports require the consideration of the Secre- c 

tary of State for War, he will forward the duplicates E 

with his observations by the sam~ mail which conveys ,.. 
_the origin¥ report to the Secretary oJ 8t.ate for the 
.Colonies. · · · · · 

188. Similarly under the King's Regulations, when , 
the officer commanding the troops in• a Colony · desires ::: 
to bring to the notice of his military -superior&. any _ 
matter which may involve civil a.s well as military con- -£ 
siderations, he will first communicate with the :_ 
Governor with a view to obtaining his opinion thereon. 
He will -transmit with his own report any opinion or · 
observations he may thus obtain; ·,and, will . in ·eve;ry ~ 
case furnish the Governor with a copy of -any reports 
he may make on subjects other than military• discipline · 
and routine. . If the Governor considers -that .these 
reports require the consideration of · the Secretary of · 
State for the Colonies, he wil!' forward the · duplicates 
with his observations by the same, mail which conveys 
the original report to the S.ecretaJry of . State for War . 

. / 

•· D. Naval. 
189 .. The Governor or, in bis.absence,-the Governor's 

Deputy, if one has been appointed, will ' write in , his 
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7<:>wn name to a,ny senior naval officer (that is to say, 
· ,the senior officer then within his immedia,te reach) 

' . ' 
.. ho~ding the rank of Flag Officer, Ca,pta,in, or Com-
Jrn.an~er, but will comm:unicate with any senior officer 
1l ){ lpwer rank through his priva,te secretary. In n~1 case 

will he so communica,te through the Colonial Secr.etary. 

190. Any notice or direction which th~ Governor 
- may have occasion to oonvey to the commander of 
n,tny foreign vessel in the waters of the Colony will be 

. ;ransrnitted through the ·officers of the Colonial G·overn-
1nent ·and 'not through the officers of His Majesty's 

'.
1~avy, whose intervention should not be applied for. 

r unless the directions forwarded through the ordinary. 
1 Dhannel should fail to produce their effect. · · 

I 
' I 

f I I • '• •r.., ·,, ·· > E. Shipping. 

191. Under the Imperial Act-s relating to merchant 
:hipping certain duties in relation to merchant shipping 
ure· imposed on Colonial officers. Detailed instructions 
,;vith regard to general duties in connection with mer-

11lant ships and seamen are contained in the '' Instruc-
jions to Officers in British Possessions Abroa,d " issued 
( 1y the Board of . Trade ; and instructions on mat~rs 
1:elating to the registry <;>f ships are contained in the 
' Instructions ·to Regist.i·ars of. Shipping '' issued by 

rihe Com:rpi~sioners of Cqstoms with th~ approval of 
f he Boia;r:d of ' 'Trade.. l • 

!, , , ' r 

: 192: At t.he end of each. year the . Colonial office,r 
9,erfornning the duties of Regi'strar of Shipping . will 

· ·1~repare and tra-nsm1.p to the Registrar-General · of 
r ~hipping and ·sea.men, T,ower HiU, London, E .1, a:q. 
·. ccount made up to the ' 31st December showing :-: 

(a) the names and particulars of all ships on 
. the register of the port on the previous 1st 
January,· and 

• 

I 
I I 

I' I 
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(b) the names and particulars of all ships regis­
tered at the port during the year or of those whose c 

register ha:s been closed. In the latter case, the ' 
cause of closing the register should be stated.- At L 

the erui of the list an abstract should be given of · _ 
the number and tonnage of vessels belonging to 
the port on 31st December. It is important tha,t 1... 
this list should be transmitted as e'chl'ly as possible '"' 
in the month of January. 

193. Notice of any new lighthouses, buoys, or 
beacons placed or erected on the shores of the Colony, 
and of any alterations in those already existing, will 
be forwarded as early as possible by the Governor to •­
the Board of Trade, and also direct to the Hydro- -
graphic Depa.rtment of the Admiralty. 

These notices should be given in the form shown in L .1 

Appendix 7, which in the case of buoys or beacons -
should be amended as necessary. 

194. Any information of interest to navigators, such L ~ 

as the information or discovery of new reefs, shoals, 
OF cur'rents, should also be forwarded as early a.s 
possible by the Governor to the Board of Trade and to .., 
the Rydrographic Department m the Admiralty. 

195. For the purposes of the Wreck Abstract which _­
is presented annually to Parliam,ent, particula,rs of l 
every casualty to shipping on the shores of any British - -
Possession, or to any British shipping at sea concerning . 
which information can be obta,ined, should be ior­
warded by the proper officer in the Colony to the · 
Assistant S,ecretacy, Marine Dep8Jrtment, Board of 
Trade, as soon ·as possible after the occurrence. 

Forms for the purpose of making such returns will _ 
be _supplied by the Board of Trade on application. 

F. Consular. 
196. Communications from the Governor to a British 

Consul-General should be signed by the Governor. 
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197. Con1munications fro1n the Governor to a British 
Consul, or t-0 a, foreign Consul-Genera.I or Consul, 
should be signed by the Colonial Secretary. 

198. Communications from a Consula,te to the 
Governor should be signed by the senior officer of the 
Consula.te. 

G. Individuals. 
199. Persons in a Colony, whether public func­

tionaries or private individuals, who have any repre­
sentations of a public or private nature to make to the 
Government should address them to the Governor 
through the Colonia,l Secretary. The duty of the 
Governor is to consider and act upon each such repre­
sentation a.s public expediency or justice to the 
individual may appear to require, with the assistance 
in certain cases of his Executive Council ; and if he 
doubts what steps to take thereupon, or if public 
advantage may appear to require it, he will refer the 
matter to the Secretary of State. 

· 200. Any person in a Colony has the right to address 
the Secretary of State, if he thinks propeit" ; in which 
case he must transmit such com,municat~on, unsealed 
and in triplica,te, to the Governor, requesting him to 
forward it in due course to the Sec.retary of Sta.te. 
Every letter, memoir'ia.l, or other document which ma,y 
be received by the Secretary of State from a, Colony 
otherwise than through the Governor will be n~,£ erred 
back to the C''l'Overnor for his report. 

201. The preceding rule requiring transmission of 
• correspondence with the Secretary of State tlirough 

the Governor is based on the strongest grounds of 
c public convenience, in order that all communications 

may be duly verified, as well as reported on, before 
they reach the Sooretairy of State. It extends there­
.tore to co1nrnunications relating to public affairs as 
well as to the concerns of the writer, to those from 

11121 
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all public functionaries of whatever rank, and to those 
from public bodies. · 

202. Petitions addressed to the King, or the King 
in Council, memorials to public officers or departrp.ents 
of His l\,fajesty's Government, must be in like manner 
sent to the Governor for trarn;mission to the Secretary 
of State. 

203. The Governor is bound to transmit to the Secre 
tary of State with all reasonable despatch every oom­
munica.tion so received by him, accompanied by such 
report as its contents may appear to him to requir@. 

CHAPTER V.-FINANCE. 

A. Accounting Officers. 
204. The Treasurer is the chief Accounting Ofilcer 

of the Colonial Government, and subject to these regu- • 
lations and to such instructions as may with the 
autb,ority of the Secretary of State be approved by 
the Governor, the financial and accounting operations 
of the Government are under his general manag€ment 
and his supervision, but it is also the duty of the ' 
Colonial Secretary, the Auditor, the heads of depart­
ments, the sub-accountants and all accounting officers 1 

to tak0 care that these regulations are duly observed. 
rrhe term sub-accountant means an officer who is 

entrusted with the receipt, custody, and disbursement 
of public money and who is required to keep one of 
the recognised cash books, th@ transactions in which 
are subsequently embodied in the final accounts ren-
dered by the Treasurer. · 

205. It is the duty of th® Treasurer :­
(i) -T'o soo that the proper system of account 

is established in every department of the Colonial 
Government; 
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(ii) To exercise superv1s1on over the receipts 
of public rev.enue and a.s fa:r as possible to secure 
its punctual collection ; 

(iii) To bring promptly to account, under the 
proper heads and items, all money, whether 
revenue or other receipts, p·aid into the Treasury 
or accounted for to him ; 

(iv) To see that proper provision is made for 
the safe keeping of all public money and stamps; 

(v) Tb exercise supervision over all the officers 
of his depart,ment entrusted with the receipt o~ 
expenditure of public money, and over the sub-­
accountants, and to take precautions, by the 
maintenance of efficient checks, against the occur­
rence of fraud, embezzlement, or carelessness; 

(vi) To supervise the expenditure and other dis­
bursements of the Government; to take ea.re that 
no payment is ma.de which is not covered by 
proper a.utho!ity, expressed or referred to on the 
voucher relating to it: and, in case of any 
apparent extravagance or of any apparent defect 
in the provision for a charge owing to the 
exhaustion or absence of a Vote, to call the 
attention of the Colonial Secretary in writing to 
the matter; 

(vii) Promptly to charge in his accounts under 
the prope! heads a-nd items of estimate all dis­
bursements of the Government ; to render the 
accounts for audit; and to prepa,re the Financial 
Sta.tements and Returns. 

206. The Treasurer will from time to time cause 
arprise inspections to be made of the accounts of his 
ab-accounta-nts. He will report. to the Colonial 

. •_ ecretary any material i!regularity connected with 
1e public accounts that may have been broug·ht to 

~is notice. 

1021 
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207. Heads of departments, sub-accountants and 
all accounting officers are personally and pecuniarily 
responsible for the due performance of the financial 
duties of their departments or offices, for the proper 
collection and custody of all public money receivable 
by them, and for any inaccuracies in the account~ 
rendered by them or under their authority. 

The responsibility of the Auditor for checking and 
reporting any shortcomings in connection with the 9 

public accounts or :finanoes does not absolve any 
officer from his responsibility for complying, or 1 

securing compliance, with instructions within the 
soope of his own authority. No officer will be 
relieved from any portion of his responsibility should 
he depute to his subordina.tes the per£ ormance of io 
duties which he should hav@ performed himself. 

208. Th@ Auditor and his deputies are at all times ·:39 

entitled to have access to all books, records, or returns df 

relating to accounts, and a.U accounting officers will HI 
give them every facility for inspecting such documents. a 

209. It is the duty of all _accounting officers promptly 
to reply to any queries addressed to them by the 
Auditor, g1v1ng fully the particulars or information n 
desired. 

B. The Estimate·s. 
210. Annual Estimates of the revenue and expen­

diture of a Colony will be submitted by the Colonial 
Secreta.ry to the Governor at such a date as will 
admit of their consideration by the Legislature, their 
transmission to the Secretary _ of State, and the 
receipt of his reply by post, before the beginning of 
the year to which the Estimates rela.te. Where local 
circumstances render this impossible, the ·Estimates 
should be transmitted so as to reach the Secretary 
of State as soon as possible, and in any ca.se before 
the beginning of the year. 



lo 
f:llf;t 

fa~r 
.r; 'lo 
hJjL{ 

O'f({ 

JjJOJ 
jun: 
hs11 
HJO~ 

'gJU 

inuj 

idv, 
-~8~l 
9ffj" 

69 

211. The Estimates will show against each item 
of revenue or expenditure the amount estimated for 
the . coming year and the a1nount of the approved 
Estimate of the current yea.r. vVhere the expenditure 
of a department is provided partly by annual votes and 
part~y by a civil list or other special law, the amount 
provided by law will appear in an inner column, the 
total of which should be added to that of the items 
not so provided. 'r'he Estimates v\till thus shovv under 
each head every item which is expected to come in 
course of payment during the year of estimate, includ­
ing not only those which are submitted to the L-egisla­
ture for discussion and appropriation but also those 
which, being already provided, are included in the 

. Estimates for information only. 'l'he law authorising 
the provided expenditure should be named in each case. 

~ 212. The Abstracts preceding the body of the Esti­
jsa1 mates will show · the totals of all the hea,ds in the 
ifa3: Estimates and will have four columns, one for the 
Jj•)P actua,l revenue or expenditure of the last completed 
me· year, one for the approved Estima.tes of the current 
'iGE> year, one for the revised Estimates of the same, and 
'Hrc one for the estimated revenue or expenditure of the 

mo·J coming· year. 

&: 213. The Estimates of Revenue should, except in 
0£L:

1 

the case of Government railways, include the gross 
e~fr receipts of the Colonial Government, except· repay­

ments of a.dvances, proceeds of loans appropriated by 
DL Law for special works, receipts frorn sales of invest­
en ments, deposits, and :remittances. 'I1hey should in­
ufr elude all fees, dues, fines, and rents payable jnto the 

,Iot , Colonial Treasury, any amounts pa,yable to officers in 
pm I respect of such receipts being provided _f~r. in the 
tr. [r E'stimates of Expenditure under the sub-d1v1s1ons en-
1Iti, titled '' Personal Emoluments.'' 



70 

Zl4. The rev@nue should be arranged under compre­
hensive heads. It falls g@nerally into four broad 
classes :--

(1) Duties, taxes, licences, &c.; 
(2) Receipts for, or in aid of, specific Govern­

ment servicei::-such as fees or hospital receipts; 
(3) Receipts on account of und@rtakings of a 

commercial character ; and 
( 4) Revenue from Government property, such 

as land, houses, and investments. 
It will be convenient to have several heads for each 

of these classes, but care should b@ taken that no head 
comprises items coming under different classes, and 
that revenue derived from taxation is easily distin­
guishable from revenue uot so derived. 

215. Stamp Duties should not form a separate head. 
If the sa.me description of stamp is sold for different 
revenue purposes , and there is thus no means of dis­
tinguishing· the use to which the l:ltamp is put, the 
total receipts from such stamps should be provided for 
under a separate subhead " Stamps sold for various 
revenue purposes '' under the head for licences, or 
that for payments for specific services, according to 
the nature of the bulk of the receipts. 

216. The proceeds of the sale of Government lands 
and premiums on leases should be kept distinct in the 
Estimates from the total revenue from other souroos. 

- 217. In Colonies where. a temporary deficit is to be 
met by a loan from Imperial funds, th~ estimate of 
the amount t o be so received r:;hould app@ar under a 
separate head following and distinct from the tota1 
receipts from other sources; and any anticipa,ted re­
paym@nts of s.uch loans should appear under a s@pa­
rate head of expenditure, following and distinct from 
the total of other expenditure. If the Colony is 
n~ceiving· a grant frorn !mp@rial funds to meet certain 
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specific expenditure, the estimate of the grant should, 
in like manner, be sho":rn under a distinct head, and 
the expenditure in respect of which it is made should 
be shown also, if possible, under a separate hea,d below 
the total ordinary expenditure of the Colony. 

218. There should be no head for " Arrears of 
Revenue.'' Inter.est received on arrears of revenue 
should be brought to account under the same head as 
the revenue of which the arrears accrued. 

219. The Esti1nates of Expenditure should be 
framed so as to show as nearly as possible the amounts 
which it is expected will actually be spent during- the 
year. No deductions will, however, be made from the 
total of the Estimates, or of any head, on account of 
probable sa.vings on salaries owing to the absence of 

, officers on leave, or on account of any general pre­
sumption tha,t the expenditur.e will be kept within the 
estimate. 

220. Each head of department is responsible that 
1 all services that can be reasonably foreseen are in­
> eluded in his departmental estimate and that no un­

authorised increase of salary is inserted therein. 

221. Under the heading for each department there 
will be two sub-divisions- '' Personal Emoluments '' 
and '' Other Charges.'' 

222. All items whatsoever of personal emoluments 
to public officers will appear under '' Personal Emolu­
ments ", which will, therefore, include (besides 
salaries) personal, duty, entertainment, and house 
allowances, allowances in lieu of quarters, fuel, and 
light, clothing allowances paid in money, fees and 
percentages or commissions. Each allowanoe will be 

) described in a separate line, and not included with 
the salary, but the whole of the personal emoluments 

> of each officer in respect of each department will be 



72 

·shown together. Pensionable offices should 
tinguished from those :not pensionable by a 
other indication. 

223. Where salaries are increased by . regular incre- -~ 
ments, the minimum and maximum salaries, with the s 
increment, should be stated within brackets, the e 
amount payable within the year being inserted in the s 
estimate. 

224. Where an officer receives emoluments under 1 

more than one_ head the fact will be indicated by cross w 
references or explanatory footnotes. Any pension or c 

co~pensation allowance, or other emolument in re .. -... 
. spect of public service, including the provision of an n 
official residence, · will be similarly shown. 

225. Allowances made in reimbursement of publi-~ ~­
expenses, such as horse, forage, hammock, or chair ;. · 
allowances, travelling allowances, and allowanoes for ·.n 
office or clerical expenses will be placed under '' Other 
Charges.'' 

2-26. The sub-division '' Other Charges '' will in- ~ 
. elude a,ll servioes other tha·n personal emoluments -
which c91n be properly apportioned to the particulat· r 

department. 

227. Every ·head of expenditure will include, as far 1 

as possible, all the items n ~lating to the · particular 
department, so as to show clearly th@ total estimat€d 
cost · of that department during the year. Provi&iion q 

should be made, under the heads concerned, for thv 
charges on account of services rendernd by other ., 
Government departments. Whern servioes of a general 
character cannot be divided and charged to different . · 
·departments, they will be provided for in separate 's 
snb~heads under the head " Miscellaneous." 

228. Each head of expenditure will be divided into 
such sub-heads as may be decided in the case of each 
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Colony. The total Personal Emoluments· of each de­
partment will make up one sub-head and small items 
under '' Other Charges '' not of a distinctive character 
may be grouped under a sub-head of '' Incidental 
Expenses." Items not so grouped will be shown as 
separate sub-heads. 

229. No items of receipt or expenditure will be in­
cluded under the head " Miscellaneous " which ca1.1 
appropriately be placed under any other hea.d, and, if 
necessary, new sub-heads will be opened for any such 
items. 

230. No provision is to be made for ' ' U nf ore seen 
Expenditure '' ; any item for '' C6ntingencies '' or 
for '' Miscellaneous '' under the head · '' Miscel­
laneous '' should be strictly confined to pe.tty and 
casual charges which are foreseen but which are too 
unimporta:nt to be provided for _separately. 

231. New heads or sub-heads should be opened ·for 
items of receipt or expenditure not properly falling 
,vithin any of those already appearing ·in the 
Estimates. · · · 

232: The total estimated -expenditure qf the year 
should not in ordinary ci:rcumstan.ces be allowed , to' 
exceed the total .. ~stima.ted revenue. .Ip. the case of 
an anticipated .excess a footnote should ex-plain in what 
manner it is to be met, .and iri the .Appropriation ·Law 
the. expenditure for the _.year .should he .made a cha~g.e 
on the revenue or the _year '' .. and other funds of the 
Colony." · -

233. The estim3!tes of the cha..rges on account of 
Public Debt should be arranged in the chronological 
order of the loans provided for. 

234. There will be two heads for public works in 
addifa,on to tha.t for the establish1nei1t of :the· Puhlie 
Works Department. : All aunµf.lilly , :r~0urren:t services 

I I 

, , 
I 
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will be pla.ced under the first of these heads: aDd 
other works under the second. There will thus be 
three heads of expenditure administered by the Public 
Works Department, viz. :-'' Public Works Depart­
ment ", " Public Works Annually Recunent ", and 
" Public Works Extraordinary." 

235. In the case of works not annually recurrent 
which will extend over more than one year, there 
should be shown not only the estimate for the · yea-r, 
but also the orjginal estimate for the whole work 1 

the revised estimate (if any), the total amount actually 
expended so far as accounts are complete, ana. the 
total amount likely to have been expended on the work 
up to the beginning of the year of estimate. 

236. \Vhere the cost of any public works is to be 
met by 1oan, and it is anticipated that the loan funds 
will be availab1e within the year of €stima-te, the 
anticipated expenditure on such works will not appear 
in the body of the Estimates ; but a full statement 
of such expenditure, containing the particulars men­
tioned in the preceding regulation and including a 
schedule showing the salaries of any staff specially 
engaged, should be appended to the general Estimates; 
and, unless the law raising the loan sp@cifi.ca1ly 
authorises the execution of the particular works con­
templa,ted, the amount to be expended upon each must 
be sanctioned by the Legislature. In cases where 
sufficient loan funds are not immediat€1ly available and 
the expenditure must therefore b@ met in whole or in 
part out of current revenue or surplus balances subject 
to reimbursement in a subsequent year when th@ con­
templated loan has been raised, provision should be 
made for the expenditure separate and distinct from 
the total of other expenditure, and charged as an 
advance pending reimbursement. 

237. The Estimates should be accompanied by 
fJ}{planations respecting every i~m o.f a,n unusual 
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nature therein coin prised and of the difference under 
each item between the proposed expenditure or antici­
pa.ted revenue, and the approved estima-te for the 
preceding year, as shown in the parallel oolumns. Six 
copies of the ::BJstima.tes should be sent to the1 Secretary 
of State or, where they are not prin t-ed, two copies at 
lea.st. 

238. The Estimates should be a,ccompanied by a 
statement of the assets and liabilities of the Colony at 
the close of the la-st completed year of account, and a 
sta.tement, partly estimated, of the assets a.nd liabilities 
at the beginning of the year to which the Estimates 
relate. 

239. The Appropriation Law vvill not include su1ns 
specifically provided by Law, but only such sums as 
require to be voted by the Legislature for the service 
of the yeaJ:', and will appropriate these sums under each 
head of expenditure in the Estimates. In cases of 
expenditure in excess of these sums, only the net exees~ 
on each head will requir,e supplementary appropriation, 
but Appropriation Accounts, showing the excesses and 
savings on each sub-head of the Estimates, should be 
laid before the Legislature and the Secretary of State. 

240. The Governor will not propose to the Legisla­
ture the execution of any irnportant public work for 
which he ha.s not obtained the previous sanction of the 
Secretary of State. 

241. Speci3il cases of pressing emergency may arise in 
vvhich it is impossible to obtain the previous requisite 
sanction of the Secretary of Sta.te for a proposed work. 
In such a case the Governor will submit his proposala 
to the Legislature, and, having obtained their approval, 
will seek the sanction of the Secretary of State at the 
earliest opportunity. 
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C. Receipts. 

242. All receipt 6ntries in the accounts must be 
vouched for on the furm prescribed by law or n~gula­
tion. 

243.. Except where otherwise provided and in cases 
wher,e receipts are not required (such as Custo,ms duties 
ur_ sale of sta,mps), accounting officers must give receipts, 
from books of count@rfoil foTms bearing printed con­
secutive numbers, for every sum paid t-o them. When~ 
Sllch a check can be obtained the counterfoil~- should 
be signed by the payers aJ1d, in cases in which r@venue 
is payable by adhesive stamps, the stamp must b@ 
effectually cancelled. Nurnhered counterfoil :receipt 
books will be supplied by the Treasur@r, who will be 
responsible for their custody a,nd to whom the counter­
foils will be returned when the receipt forms am 
exhausted or as may be otherwise directed. Counter­
foil books should not be cut or divided. 

244. All licences, permits, certificates, passag,e 
crders, and otherr documents for which payments are 
ma.de will be issued from counterfoil books print®d with 
consecutive numbers. 

245. Court f@@s, licences, and similar rec@ipts should 
be -collected by means of stamps whenever practicab1<3. 
In ~uch cases the stamps will be affixed by the persons 
paying in such revenue and effectually cancelled by 
the proper officer. 'rhe canoollation should whenever 
possible be perf orme_d by an officer other than the 
o.ffioer employed to s.ell the stamps. 

246. All officers, other than the Treasurer and the 
s-q.b-aocountants, who receive in their public capacity 
·a,ny duties, _ taxes, licences, faes, rents, or other public 
money whether forming a, portion of the colonial 
revenue or not, are required to pay the whoJe a.mount 
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of such money, daily or at the earliest possible oppor­
tunity, either into the bank to the credit of the 
Treasurer, or into the Treasury, or to a sub-a,ccountant . 

. / 
24 7. In all cases the gross amounts re0e1ved must 

be paid into, or accounted for to, the Treasury. All 
charges upon the revenue received will require 
authority, and should appear as expenditure, sup­
ported by proper vouchers. 

248. Between the time of receipt and the time of 
payment into the bank, Treasury, or to a sub­
accountant, no public money shall be made use of 
in any way whatsoever; nor will any officer advance, 
lend, or exchange any sum for which he is answer­
able to the Government. 

249. Bills of exchange, cheques, or promissory 
notes will not be received as revenue, except under 
such conditions as, having regard to local circum­
stances, the Governor ma.y prescribe by standing 
order. When so authorised, accounting officers, on 
the receipt of any such negotiable instrument, will 
enter the amount thereof in their cash books as 
revenue collected, ta.king credit for the same when 
handed over to the Treasurer. 

250. AJl fees received from the public by an officer 
in his public capacity, which are specially appro­
priated, either wholly or in part, to the remuneration 
of such officer, and which form part of his pension­
able emoluments, will be dealt with in the same 
manner as other receipts of public money, and the 
total a.mount paid into or accounted for to the 
Treasury. The amount to which the officer is entitled 
will then be issued to him, on a proper voucher, by 
the Treasurer. In all cases where any portion of 
such fees is receivable by the Government the total 
sum collected will be brought to account as revenue, 
the amount paid to the officer being charg~d as ex­
penditure against the proper head, un.der " Personal 



78 

Emoluments.'' \Vhere the Government is not 
entitled to any portion of such fees and they are not 
a pensionable emolument, the officer receiving them 
will be required to make a monthly report of their 
amount for record in the Treasury. The estimated 
amounts receivable as fees by any officer should be 
shown in footnotes to the annual Estimates. 

251. Payments to the Treasury or to sub­
a.ccountants by collect_ors of revenue will be supported 
in each case by such subsidiaJ."y detailed schedules or 
abstracts as the Treasurer may pn~scribe. 

252. Whenever a public officer not being a regular 
collector of re-yenue comes into recgipt of public 
money, hei will pay it to the Trea.surer or to a sub­
accountant without delay , obtaining a receipt for the 
amo_unt so paid in. 

253. If at any time the public revenue sustains a 
loss by reason of the neglect or fault of any officer, 
he will be liable to be surcharged with tlie amount. 

254. The Trea.surer will report to the Colonia1 
Secretary any failure on the part of an accounting 
officer to receive and duly account for any ·sums 
receivable by him. ·He will also report any case in 
which he may have reason to think that the revenue 
is falling un:duly into arr-ear. The Auditor will 
similarly report in like circumstances. 

255. All officers charged with the supervision of the 
collection of revenue will furnj_sh to the Trnasurnr 
for transmission to the Auditor periodical returns 
showing the state of the arreaJ."s in the collection of 
taxes or any other revenue receivable by them. In 
the event of there being no such arrears a nil return 
will be furnished. 

256. In the case of irrecoverable arrears of revenue, 
except where other authority is by law established, 
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the authority of the Secreta.ry of State is required for 
any general cancellation of claims prior to a given 
date. 

257. In cases of arrears of revenue due by particu­
lar individuals, in which the necessity or justification 
for writing them off depends upon local circum­

p, stances, and when no question is involved either ·of 
large amount, of important or novel principle, or of 
the negligence of an accounting officer, the Colonial 

_ Secretary or other officer appointed by ·law to deal 
· with such claims will from time to time furnish to 

the Treasurer foil' transmission to the Auditor a list 
r of cases in which it has been decided to write off 

such arrears, with the reason for so doing entered 
s against each case. Unless the A.uditor sees cause to 

challenge the decision in any case, this list will be 
J accepted as a valid discharge for the accounting officer 

in respect of the non-collection of any amount 
1 specified thereon. 

D. Payments. 
258. All disbursements of public money in the 

1 Colony will be made by the Treasurer under authority 
from the G·overnor, either personally or by officers 

·~ acting, by instruction, as his sub-accountants. The 
~ Treasurer and all accounting officers will be held per­

)-~ sonally and pecuniarily responsible for inaccuracies in 
j the rendering of accounts and for any payments made, 
· except as prescribed by these regula. tions .. Disburse-
1 ments in England will be made by the Crown Agents, 
, whose accounts will, as soon as received, be incor-

q,porated by the Treasurer in his monthly accounts. 
259. Where a ba.nk account is kept, all payments of 

~: '£2 or more (or the equivalent in local currency) will 
- be made by cheques signed by the Treasurer or- by 
d1bhe authorised sub-a,ccountant, and countersigned by 
nsuch other departmental offioor as may be appointed 

I 
I . 
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by the Governor to do so. The Governor will, if he 
sees fit, appoint a lower or higher limit. The counter­
foils of all cheques will be presierved for refernnce. 

260. Any officer allowing or directing- any disbur~e­
ment without proper authority will be held personally 
responsible for the amount. 

261. The co-mplete authority requisite for expen­
diture out of public funds consists od: a vote or enact­
ment of the Legislature and the sanction of the Secre­
tary of State. The authority thus conveyed is 
addressed solely to the Governor, and the Treasurer 
is strictly prohibited from making any payments, or 
accepting· any charge on his accounts (notwithstand­
ing that the services to which they r_elate may be duly 
provided foT in the Estimate~ or Appropriation Law): 
unless authorised so to do by-

(i) General Warrant, under the hand of th®° 
Governor or of the Colonial Secrntary signing '' -by ' 
command''· 

' (ii) Requisition approved by the Governor; 
(iii) Special Wa,rra-nt; 
(iv) The Secretary of Sta.te's approval o-f ex­

penditure incurred by the Crown Agents in 
England. 

262. Before the commencement of each year a com­
plete schedule will be prnpared by the Treasur@r of 
the personal emoluments and other public services o{ 
a uniform character, provided foir in the Estimates for 
the year, over which the Government does; not de-sire 
to reserve special control. This · schedule will -be 
annexed to the G-eneral Warrant of · the Gov@•rnor, 
authorising the payment by the Treasurer monthly, m 
at such periods as may be necessary during· the y@a-r. 
of the services therein enumerated. This; General 
"\¥ a.rrant will be prepared in triplica.te and copies fil@d 
in the Cqlonial Secretqry's Office, the Trea~ury, ~nd 
the Audit Offic-e. 
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263. VVhen an officer considers it necessary to incur 
'1 expenditure on a service for which there is provision 

in the Estimates but the expenditure on which has 
J not been authorised in the General Warrant, he will, 
ii a.s soon as possible and before incurring the expen-
1 diture, submit a. Requisition in duplicate stating the 
whole extent and estimated cost of the service- required, 

• and giving all details as far as he is able. In the case 
jof any public works, plans, specifications, tenders, and 

1:1 estimates, as fa.r as practicable, should accompany the 
Requisition. 

264. The head of the department responsible for 
1 
lthe expenditure will examine the Requisition, fill in 

·dfrom his departinenta1 vote account the statement of 
iexpenditure already incurred or authorised, counter­
. sign it, and forward it to the Treasurer for submission 

11 to the Governor. . 

265. It is the duty of the Treasurer on receipt of a 
Requisition to satisfy himself that the expenditure for 

1 which authority is required is sufficiently provided for 
in the Estimates, or by Special v'larrant; and that it 

.i is proposed to be charged against the proper head and 
•sub-head; tha.t the _pa.rticulars given in the Requi-
· sition are accurate and sufficient for the guida.nce of 

f I the Governor in considering- the propriety of the ex­
' 1penditure,_ and that all regulations which may affect 
JJthe duty of the officer ooncerned in respect of the 
1IRequisition have been complied with . . He will obtain 
lfrom the officer any inf orma-tion tha.t may be nece·s­

.- sary f oif.' the assistance of the Governor, and will return 
lthe Requisition for amendment , if incomplete or 
i indefinite. In forwarding the Requisition, the 
Treasur.er will advise as to the funds a.vailable for 

1 meeting the proposed expenditure, having due regard 
1 to the whole of the services which appear likely to 
, be chargeable a.ga.inst the subhea~ in the course - of 
·the year. · Both copies of the Requisition, with the 
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Governor's allowance or disallowance noted thereon, 
will be returned to the Treasurer. If approved, it 
will be sufficient authority for the expenditure to be 
incurred, and one copy will be retained by tl1e 
Treasurer. The other copy will be sent to the head 
of the department from which it was received for 
record and reference. 

266. Should the expenditure authorised upon any 
Requjsition be found insufficient, the head of the 
department requiring authority for further expen­
diture will, so soon as he foresees the necessity the-!e­
for, forward to the Trea.surer a. supplementary Requi­
sition for such further expenditure, drawn up in the 
same form a.s the origina-1 Requisition and accom­
panied by a memorandum explaining the necessity for 
the excess. 

267. In any exceptional case where it is manifestly 
for the benefit of the public service that expenditure 
should be immediately incur.red, and time does not 
-permit of authority being obtained in the usual way, 
an officer m·ay, on his own responsibility, incur the 
expenditure ; but he will at once forward a Requisition 
as above provided with a covering memorandum ex­
plaining the reasons which induced him to depart from 
the ordinary course. In every such case he will be 
held personally liable for the expenditure in the event 
of the payment not being finally approved ; and any 
items which may appear unnecessary or extravagant 
will be disallowed and surcharged against him. 

268. All payment entries in the accounts must be 
vouched for on the prescribed form. 

269. Vouchers for all salaries, allowances, and other 
services included in the General Warrant will be 
delivered duly certified by the heads of departments ,: 
to the Treasurer, or, in the out-stations, to the nearest 
1mb-accountant, three clear days at least before the 
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~r la.st da,y of public business 1n ea.eh month. Any 
, vouchers delivered after the date prescribed will be 

i I liable to be held over until the pay-day of the following 
-month. In the last month of each financial yeaJ' the 
voucl1 eirs for sa.Ia,ries, allowances, and pensions should 

, be delivered not later than the 26th of that month. 
' Officers whose salaries do not exceed £100 a year may 
1J be paid weekly or half-monthly. 

270. All travelling and transport aUowa.nces are 
. granted in respect of expenditure actua.lly incurred 

10 0n the pub.lie service, no part being intended as a 
, I personal emolument to any officer. 

271. In the event of any unauthorised payment being 
-'fr made in consequence of an incorrect certificate on a 

voucher, the oertifying officer will be held responsible 
) for the same, and . the a.mount will be surcharged 

i against him. 

272. In case of any addition being made to the ra.tes 
10 or amounts of expenditure authorised in the General 

Warrant, a Special Warrant will be necessary before 
1r: any further payment can be made for the service 
t~ affected. Special Wa;rrants will also be required for 
I Hall payments on a,ccount of services not included in the 
r :Estimates, ,even though provided by law, and for pay­
r 1ments in excess of the amounts so included. Special 
Ii/ Warrants shall be prepa:red and :filed in triplicate, as 
1i in the case of the General Warrant,and copies supplied 
..,~ to the same offices. The foregoing procedure does not 

a,pply to expenditure incurred by the Qrown Agents in 
i England on instructions received from the Secretary 
I< of Sta.te. 

278. Separate vouchers will, as far as possible, be 
,,used for separate sub-heai.ds and for the payment of 
r different services, especially in cases where each ser­
,, vice has been separately authorised. 

I 

I I 

' 
'I 

I ' 

I 
I I 
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274. All vouchers will contain full particulars of '+ 

each service, such as da.t®s, numbers, quantities, dis- -
tances, and rates, so as to enabl@ them to be ch@cked ', 
without reference to any other document. 

275. The signature of the head of a department 
certifies to the accuracy of ev~ry detail on the voucher. 
He will-therefore be held responsible that the services 
specified have been duly performed, that the prices 
charged are either according to contra,cts or approv@d 
sca.les, or fa.ir and reasonable according to current local ~ 
ra.tes, that authority has been obtained a.s quoted, 
that the computations and oastings hav® been veri:fi~d r 

and are arithmetically oorrect, and that the persons 
named in the vouchers are those entitled to receive 
payment. 

276. When supplies are furnished or work done .. 
under agreement or contract, there will be attached tq 
the voucher a certificate that the payments are in ~ 
accordance with the terms of the contract or agr@@- ' -
ment, that, as rega..rds supplies, the articles hav~ been ~ 
received, and, in the case of work, that it has been :: 
properly done. In the case of a payment on account 1 .• 

no more will be claimed than the cost od: the work ~ 
certified to have been performed. When a d@duction 
is ma.de from the a.mount payable on. a. contra.et in ' 
respect, of a penalty or :fine, the net sum only will be c 

paid. 

277. In cases where public officers pr@sent claims c 

for small payments made by them, sub-vouchers, in the 
shape of actual receipts, must be produced whenever 
practicable. When sub-vouchers cannot be obtained 
the officer will eertify that the charges have been --­
incurred solely upon the public service and actually 
puid by him. 

278. \Vhenever possible payment of w~·es will be 
made_ by an officer of the Treasury and witnessed by 
another v~blic officer or other responsible person 
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approved by the Treasurer, who will sign the sheets 
as witness to the payments having been made to the 
persons entitled to the money. Money should not be 
paid to unofficial persons for distribution in wages. 

279. The 'l'reasurer, before paying any claim, will 
! satisfy himself that :-

(i) The payment will not cause an excess on 
the amount provided in the Estimates or in 
special warrants, on the sub-head to which it is 
chargeable ; 

(ii) The expenditure has been authorised by 
Warrant or a1pproved Requisition, a,s quoted on 
the voucher; 

(iii) The information furnished on the voucher 
is correct in all particulars and that the certificate 
is signed by the proper officer. 

(iv) All proper deduc.tions from salaries or 
pensions on account of contributions, repayment 
of advances, family remittances, or other liabili­
ties have been duly made. 

Sub-accountants making payments for the 
' '1'reasurer will similarly satisfy themselves in regard 

to these points so far as they are in a position to do so. 

280. Pay1nent will be made only to the persons 
named in the vouchers, or their legal representatives, 
fron1 whom signed receipts (duly stamped, where 

r necessary) must be taken at the time of payment. 
' V\There the recipient is unable to write, he will make 

his mark in a.cknowledgment of receipt, the act being 
, witnessed and the receipt countersigned by some 

person other than the paying offioer. Where this is 
in1practicable, .as occasionally in the case of pay-

1 rnents to a. number of labourers, the paying officer 
, vvill certify that the payments have been actually 
1 1nade, such certificate being countersigned by some 

person other than the paying officer who wa,s present 
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at the time of payment. vVhen payments are made 
to persons other than _those named in the vouchers 
or to the agents of officers absent on leave, the 
authorities under which they are made (such as 
powers of attorney, and letters of administration) 
sha,ll be registered in the Treasury and notified on 
the vouchers, except where the law permits of :1 

declaration being substituted for letters of adminis­
tration in cases of successiOill to small estates. In 
the case of an officer ab5ent on leave, the amount of 
whose salary is paid to his agent, a, certificate that 
the officer was aii ve on the date to which salary is 
claimed must be furnished to the Treasurer and 1 

attached to the payment voucher. When an alt@ra­
tion occurs in the amount expressed to be received, 
the initials of the recipient should be writt@n _ against 
such alteration. A receipt given by an officer for 
money paid to him by way of imprest, or in adjust­
ment of an account where lie derives no persona] 
benefit therefrom, is not, unless specially rnguin~d 
by local law, chargeable with stamp duty. Pay­
ments of subsistence and other allowances in reim­
bursement of expenses actually incurred are likewis@ 
exempt. 

E. Classification and Control. 
281. When th8 Annual Estimates have been passed 

by the Legislature, and the Appropriation Law allowed 
by His Majesty, the expenditure of the year must 
be held to be definitely limited and arranged. Should 
any further disbursements on account of the service 
of that year be required, which could not have been 
foreseen, cannot be postponed without detriment to 
the pub lie servic~, and cannot be met out of savings f 

under the proper head of the Estimates, the -Governor 
will at tbe earliest opportunity and, if possible, before 
any expenditure is incurred, submit to the Legisla­
ture an estimate of the exp@nditur~ 50 r~quired, 

1 
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• obta.in a vote of the amount, and report it to the 
Secretary of State for approval. The amount of any 
resulting excess should be ultima.tely covered by a 
supplementary appropriation law. 

The authority of the l.Jegislature and of the Secre-
1 tary of State will a.lso be required for defra,ying any 

excess of expenditure beyond the amount provided 
under any sub-head out of savings on another sub­
head, or for expenditure which necessitates the 

1 opening of a. new sub-head. 

282. ¥lhen the additional expenditure to be in­
curred· is neither in excess of an amount fixed by the 

i Secretary of State in the case of the individual 
Colony, nor of such a nature as to raise some questi0n 

, of principle or involve a breach of some regulation or 
► of some previous ruling by the Secretary of State :-

(a) The Governor may on the ground of 
urgency sanction such additional expenditure on 
his personal responsibility, subject to his obtain­
ing the authority of the Legislature and the 
Secretary of State in due course ; 

(b) The sanction of the Secretary of State 
should normally be sought by the inclusion of the 
item, with any necessary explanations, in the 
quarterly return of unforeseen expenditure ren­
dered under Regulation 365. 

283. The Governor is not au~horised to make any 
addition to the fixed establishment of the Colony nor 
to alter the appropriation of the established salaries 
of any public department, either as regards the num­
ber of appointments, or the rates of salary and emolu-

- ments, without the previous sanction of the Secretary 
, of State. 

284. The Estimates form the basis of the accounts 
) of the year to which they·relate, and the classification 
· and sub-divii;ion of the accounts of revenue and 
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expenditure must accord with the detail of the 
Estimates. 

285. It is the duty of a head of a department to 
w_atch the expe,ndjture of his department witb. refer­
ence to the amounts provided in the Estimates, and 
to report at once to the Colonial Secreta.ry whenever 
it may appear that the amounts provided will prove 
insufficient for the service of the y@ar. Whenever the 
Treasurer makes any charge_ against a vote by transfar 
from the Crown Agents' ac~ount or th@ account of 
another department, he will immediately notify tb€ 
head of the department respo.n~ible for the vote, who 
will post his vot~ account 2,ccordingly. 

286. If charges a.re . mad@ against · a head which, 
although a.pparently chargeable to that head, do not 
clearly come within the meaning of any of the sub­
heads,, .they should be brought by the T'rea-surer under 
~he ,. notice -of the head of the department concerned 
and of the Colonial Secretary, with a vi€w to the 
ins·ertion of an additional sub-head in the account$. 

• . r -

· 287. The authority Jor expenditure conveyed by an 
Appropriation Law I-apses at the end of the · financial 
year to which it relates, arid if further expenditure is 
necessary for the completion of any service it must 
be provided for in th@- Estima_tes or S-uppl@lJl:entary 
Estimates of the year in which th@ emm will actually 
be ·expended. The authority conv.eyed by warrant _and 
requisitions similarly .lapses on . the last day of the 
fip.a~cial yea,r in which they _are · issued ~nd no pay­
ments may be made after that date, exctrp.t under the 
authority of warrants or requisition,s igsuec;l for the 
service of the ensuing :financial year. 

288 . The. date o-f payment governs . the date of the 
rec.ord . of the charge in the accounts. In no· circum­
stance~ may payments be_ ma-de _befcffe th~y _are .due 
for the purpose· of utilising ·an anticipated: ·saving on 
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a sub-head, nor may the unexpended portion of any 
subhead be drawn from the Treasury for the purpose 
of setting it in reserve to meet impending payments, 
or to be carried to a deposit or suspense account. On 
the other- hand, expenditure properly chargeable to 
the account of a, given year must, as far as possible, 
be met within the year, and must not be deferred for 
the purpose of avoiding an excess on the a.mount pro­
vided in the Estima.tes. 

289. Where any officer, department, or board 
administers on behalf of the Government any com­
mercial or industrial enterprise, or any service, involv­
ing receipts and payments, the whole of such receipts 
and payments shall, exoepting where otherwise autho­
rised by the Governor with the approva1 of the Secre­
tary of State, be accounted f Oir to the Treasurer, and 
included in his monthly and annual accounts; and 
the estimates of the department will be prepa,red 
accordingly. 

290. When a personal advance in anticipation of 
salary is allowed·, it will be debited as an advance to 
the recipient and not to the vote for his sala;ry. Any 
advance made to an officer is to be notified to the 
head of his department, who will take care that proper 

B arrangements are made for repay1nent and that no 
salary is subsequently paid unless such arrangements 
have been made and are corn plied with. 

291. The purchase and sale of securities will be 
included in the accounts ' below the line,'' · that is 

i to say, following after and distinct from ·the entries 
,- , relating to revenue and to expenditure charged 

against revenue. Amounts realised by the sale of 
~ securities will be brought to account under Invest­
n ments Rea,lised, and rio record of -any profit or loss in 

relation to the ·purchase price wjll be made except 
in the case of a- sale of investments on account of 

I, 

' I 
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surplus balances, when any resulting profit will be 
carried to current revenue and any loss charged · to < 

expenditure. In all other ca.ses the difference between 
the purchase and sale prices will be left in or borne <: 

by the balance of the fund in respect of which the 
investment was made. 

In order to provide for any depreciation in the 
realisa.ble value of the securities, such an amount as 
may appear to be necessary to provide for estimated 
losses should, with the approval of the Secretary of 
State, be placed in reserve and after being approved r 

by the Legislature and a vote taken for th@ amount, 
should be charged to Expenditure and recorded in a 
Suspense Account entitled '' Inv€stments Depreciation 
Account '' exhibited, below the total of revenue, in 
the Colony's accounts. The amount thus set aside 
should be reviewed annually in connection with the , · 

. Annual Estimates of the Colony. 

292. Any necessary expenditure on services of a .c 
confidentia.l nature, the purpose and pa.rticulars of 
which cannot be divulged, will be specially reported ~J 

to the Secretary of State and will be supported in the · 
accounts by the Governor's certificate of payment and 
declaration that he has satisfied himself tha,t the money 
has been properly expended. 

293. The authority of the Secretary of State is re- • 
quired for writing off any lo5s of public money or, 
subject to the provisions of these regulations, of any , __ 
sum which has appeared as an a,sset in previous 
accounts, and also for the abandonment or remission r 
of any claim for mon~y due to the Government, unl®ss c"· 
the amount does not exceed the limit up to which r • 
the Governor has been authorised to sanction on his c 1 

own authority such writing off, abandonment, 
remission. 
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F. Remittances and Imprests. 
294. All payments due by a Colonial Government 

to public departments or other creditors in the United 
Kingdom, and, unless otherwise authorised, all pay­
ments due to other Governments, shall be made 
through the Crown Ag.ents for the Colonies. 

295. The Crown Agents shall be kept continuously 
in funds by the Colonial Treasurer, whose duty it is 
to watch the account of the Colony with the Crown 
Agents, to be prepared to meet their current require-

·c men ts and to notify them in good time if local circum­
a stances make it necessary to arrange for temporary 
n accommodation in a.id of the Government's account 
7 with them. 

296. The maximum cash balance which may be 
retained by sub-accountants will be calculated upon 
their average current requirements and fixed by 

r authority of the Governor, and the Treasurer will be 
responsible for seeing that such balances do not exceecJ 
their authorised limits. 

297. Remittances to public creditors out.side the 
· Colony other than those made tbrougn the Crown 

Agents V\rill be made only by the Colonial Secretary. 
r, who for such purpose will be furnished by the 

Treasurer with a draft payable to the order of t-he 
creditor concerned. 

298. The cost of remittance of salaries or pensions 
, not drawn through an agent of the Colony will he 

111 deducted from the amount remitted. 

299. A public officer will be allowed to remit through 
the Crown Agents for the Colonies in equal monthly 

· instalments a portion of his salary for the support of 
, r 1nembers of his family. The sums thus remitted will 

not, as a rule, exceed half his salary in any one year, 
I but in exceptional cases the Governo1 rnay authorise 

I 
I ' 

1 1 
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remittances in excess of half salary. Duty pay or 
other allowances will not be included for the purpose 
of calculating the maximum amount of the remittances. 
Life insurance premiums may be remitted by drafts 
on the Crown Agents. 

300. If it is necessary for any officer other than a 
sub-accountant to have at his disposal, for disburs@­
ment on the public service, money for which vouchers 
cannot be presented direct to the Treasurer or a sub­
accountant for payment, he will receive an imprest -
of such amount as the Governor may sanction. 

301. The Governor's sanction will be conveyed by 
Imprest Warrant, and the Treasurer will be held re­
sponsible that no imprest is made without such 
warrant, and also for seeing that all imprests are duly , 
accounted for in accordance with the terms of the 
warrant covering them. The Governor may give a 
general Imprest Warrant to the Treasurer authorising 
him to make imprests, as may be necessary, for any · 
regularly recurrent service. 

302. Imprests are not to be charg@d in the accounts 
as final expenditure, the actual_ payments only, out 
of such imprests, being so charged. Cash payments 
made by the Treasurer or his sub-accoun_tants by way 
oJ imprest will be entered, in the cash book and totalled .. 
with the rest of the payments in balancing it. Im- -
prests will not be treated by the Treasurer as 
'' Advances '' or '' Remitta-nces '' but will be 
accounted for, below the line, un<ler a separate head . 
'' Imprests." The imprests and the amounts of_ the 
authorised payme-nts accounted for will be posted to t 

a . personal imprest account of the officer concerned. 

G. Custody of Public Money. 
303. Wherever possible, the Gov~rnor will employ 1 

one or more of the banks in the Colony for the custody 
of public money either on current account or on deposit. 
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· He will be responsible for seeing that effect is given 
I to any instructions from the Secretary of State for 
limiting the a.mount of public money that may be at 

t.n any one timei in the custody of a bank. He will corn­
' munioa.te such instructions to the Treasurer, who will 

, be responsible for their strict observance, and also 
to the Auditor, whose duty it wilt be to report at once 
to the Governor for the information of the Secretary 

1 1 of State, if he should find tha.t the prescribed limit 
; . baiS ·been exceeded. 

304. The Governor ·will ta-ke care that a secure fire-
1 proof vault or safe is provided for the custody of money 
not in the charge of a bank. The door of such vault 

1or safe will be furnished with three different lod~s , the 
keys of which will be kept in the charge of the 

· Treasurer and such two other principal officers of the 
1 Goveit'n1nent as the Governor may appoint. 

305. The Colonial Treasurer will keep in his own 
,. · immediate ch&rge only such sums of money, not ex-

1 ceeding a certain fixed maximum, as may be necessa;ry 
, to meet current cash disbursements. 

306. The strong vault will on no occasion be 
l 1 opened, nor will any money be deposited therein or 
r/ withdrawn therefrom, except by the three officers 
ientrusted ~ith the keeping of the separate keys, and 
, on every such occasion they will sign a joint record of 

') every sum deposited or withdrawn, which record will 
1 be kept in the vault. 

307. All ca,sh received by public officers will be 
h deposited as soon a-s possible in the safe or vault pro­
. , vided for the purpose, or paid into a bank. Negligence 

in t.his r.espect will throw the entire responsibility for 
any loss upon the officer concerned. No public officer 

, shall keep or allow to be kept in any Government safe 
1 under his charge any money except public money or 
-, such as by virtue of his office he is bound to receive 
; and account for. 
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308. Where public money is deposited in a bank, 
the Treasurer and the sub-accountants so instructed J 

will pay into the bank daily all public money received , 
by them. Private money will in no circumstanoes 
be included in a public banking account. 

309. The Treasurer's bank account must not be 
overdrawn: · nor any temporary advance obtained from 
the ba-nk, without the special sanction of the Governor. 

310. The main stock of stamps, both postage and 
revenue, will be kept in the safe or vault appointed 
for that purpose. A stock book will be kept, in which ,. 
will be entered under each denomination the number 
and value of stamps received and issu@d; and .this 
book, on each occasion of either a receipt or issue, 
will be initiaHed by the officers appointed to have joint 
charge of stamps. Stamps will be issued on requisition 
and a receipt taken from the officer to whom they are r­

issued. 
311. Boards of Survey, to be held after the close 

of business on the last business day of each year, or -
before the comme.ncement of business on the first day ~ 
of the new year, will be appointed by the Governor to 
examine the T:reasury cash, bank balanc-es, and stamps~ 
both at headquarters and as far as practicable a.t the 
out-sta.tions. Boa;rds will a.Iso be appointed from time 
to tin1e to hold surprise surveys of the cash and stamps 
in the custody of the Treasurer and his sub­
accountants. 

312. Officers entrusted with the receipt, custody, or 
disbursement of public money may be required to give 
security, in accordance with the local law and regul~ 
tions, for the faithful discharge of their duty. In every 
case of default the liability of sur.eties must be enforced. 

313. An officer a.ppointed to act for another officer 
on leave will be required to give the same security as 
that required to be giv,en by the officer for whom he 
a.c.ts. 
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H. Accounts and Bookkeeping. 
314. Every entry in the accounts will be supported 

< by a voucher containing full particulars of the i tern 
< or items to which it relates. 

315. The Treasurer will keep in his offic,e the follow­
ing principal books of account :-Cash Book, Abstract 
Book, Journal, and Ledger; together with such sub­

c sidiary books as may be necessary. 

316. In the Cash Book will be entered all cash 
transactions as they occur. The entries will be 
numbered consecutively, on each side of the book, in 
the order of the receipts or payments, and correspond­
ing numbers will be affixed to the supporting vouchers. 
The Cash Book will be balanced at the close of each 

) da,y, and the balance shown compared with the cash 
in hand. If the balances do not agree, the discrepancy 
will forthwith be investiga,ted by the Treasurer. If 
they agree, a certificate will be :filled in by the officer 
in charge of the Ca,sh Book, showing the opening cash 
a,nd bank balances, the receipts and payments for the 
day, and the closing balances. This certifica,te will 
be countersigned by the Treasurer and sent to the 
Colonial Secreta;ry next morning, or as often as may 
be prescribed by the Governor. 

317. Every sub-accountant will keep a ca.sh book, 
in which he will enter all sums 0£ 1noney received or 
paid by him a,s a public officer, for whatever service, 

r whether they form a pa.rt of the colonial revenue or 
not. He will balance his cash book weekly at least 
and check the balance with the money in his hands. 
Officers having large :financial responsibility will be 
requir,ed to balance their -cash books daily. 

318. Every sub-accountant will send his cash book 
or a certified transcript or .summary of it to the 
Treasurer immediately after the close of each month, 
accompanied by the necessary supporting vouchers . . 
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319. When the va,rious cash books, or the tran-­
scripts or summaries thereof, a-re received in the ~ 
Treasury, they will be checked with the supporting ; 
vouchers, and any items insufficiently accounted forr 
will be disallowed. Amounts so disallowed will 
remain with the balance of the account as a charge r 
ag1;1,inst the sub-accountant and, if not in due time 3 
properly vouched and justified, must be either re­
covered from such officer aa the Governor may hold ~ 
responsible or provided for by proper authopty. 

320. The Abstract Bool{ will be posted by an offioer 1 

or officers other than the officer in charge of the : 
Treasury Cash Book, when the Treasury staff permits 3, 

of this arrangement. The posting will be done every , 
morning from the vouchers put in on th_e previous ? 
day, checked by comparison with the Cash Book and o 
tested by the Treasurer. 

321. The a,ccounts of the various sub-accountants ~ 
and of the Crown Agents will be abstracted, as soon n 
as they are received, below the record of the trans- - 1 

actions of the Treasurer for the period to which they , 
relate. 

322. In the Journa.I will be entered, from day ·to ( 
day, all adjustments Rutho\l"ized to be ma.de hetwee·n ,. 
the various ledger accounts ; and also, at the close of 1 
each month, any such adjustments appearing· in the e 
a.ccounts rendernd by sub-accountants. 

323. The Treasurer will keep a subsidiary Jow-nal, 
in which will be recorded th~ details of transfers ,., 
between her.ids and sub-heads, and of othe;r trans- -
actions which cannot be shown in the principal.f 
Journal and Ledger. 

324. As soon after the end- of each month as the cc 

sub-accountants' accounts have been abstracted the 
entries in the Abstract Book will be totalled. The 
totals of the -entrie's which have been made in the L 
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:1 subsidiary J ourna.l for the month will then be posted 
L into the Abst:ra,ct Book ; the expenditure credits, in 

respect of over debits in the current -year, will be 
, deducted from the expenditure, and the revenue 

Li debits, in respect of over credits in the current year, 
r from the revenue. The resulting totals will be 
·-1 entered in the Abstract Book and the totals for each 
1 leJger account will be posted in the principal 
LJournal. 

325. The Ledger will be posted monthly from the 
• _ principal Journal. It will contain one account for 
1revenue and one for expenditure, a,u account of sur­
qplus and deficit, accounts of loan funds, of advances, 
, .deposits, drafts and remittances, and of every fund in 
iJ the custody of the Government, and such other 

accounts as the Treasurer shall approve. A trial 
· .I balance of the Ledger will be made as soon as each 
r ·month's account h·as been posted, and a summaJ'y of 
!the balance sheet under its principal divisions, _but 
:excluding the balances of the accounts of funded debt 

r ·and sinking funds, will he published in the Official 
r:Ga,zette. This summary will form the statement of 
ithe General Assets and Liabilities of the Colonial 

•:Government, and show the excess of Assets over 
\ 'Liabilities as a balance .identical with the balance of 
r ~he Surplus and Deficit account. 

326. The Surplus and Defici:t account will be posted 
~xclusively from the accounts of revenue and expen­
lliture ; and will accordingly furnish the accurate record 
>f the balance between them, from month to month 
.~nd · from year to year. 

327. Every head of a department will keep a 
Departmental Vote Account in such form as will 
(:learly show at any time the exact amount of expen­
· 1i ture charged against the vote or votes for his depa.rt­
nent, and also the expenditure autho~ized to be 

. ncurred. 
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328. The monthly accounts rendered by the E 

Treasurer shall consist of the under-mentioned 
documents :-

(a) An Abstract Account of cash receipts and 
payments showing, under the several heads, the 
totals of the receipts and payments in the month r. 
-and in the then expired period of the year, together .1. · 

with the balances at the commencement and close s. 
of the periods ; 

(b) Schedules of the vouchers, under each head b 
of receipt and payment, setting out the various ­
items, arranged according to sub-heads; 

(c) Vouchers for all items arranged in the order 
of the schedules. 

In Colonies in which the accounts are audited dir~ct ' 
from the Treasury books, it will not be neces$ary to r 
prepare the documents (a) and (b). 

The Abstract Account shall include only sums 
which have actually been received or paid within the. · 
period of account. 

329. All account books will continue to be carefully 
preserved, but the vouchers may, as a general rule:s 
be destroyed with the approval of the Governor afte15 
the lapse of a clear interval of seven years. 

J. Audit. 
330. T'he Treasurer will render his acooun ts 

audit monthly, in the prescribed form, as soon a: 
possible after the close of the month to which the) e 
relate. 

331. Copies of the reports of all Boards of Surve~·~ 
on the various Treasury Chests, tog@ther with a certi · 
ficate, signed by th~ manag·~r of the bank, of the ban · 
balance at the time of the survey, will be forwardec 
to the Auditor. 
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332. As soon as possible after the expiration of each 
financial year, the Treasurer will furnish an Annual 
Abstract Account showing the whole of the receipts 

.f and payments in the year, and the full op@ning and 
closing balances. 

333. The Annual Abstract Account will be accom­
l panied by detailed statements of revenue and expendi-

r ture, showing the amounts actually received or 
~xpended during the yea;r as compared with the esti­
mates under ea.eh sub-head, together with explanations 
of the differences. 

334. Wjth the Annual Account, there will also be 
furnished the Sta.tement of the Assets and Liabilities 

, of the Colony at the close of the year, together with 
· the fallowing documents :-

(a) A statement of Advances outstanding at the 
end of the year ; 

(b) A statement of Deposits outstanding at the 
,end of the year ; 

(c) A statement of Investments, showing the 
amount of stock held on the last da,y of the year, 

. together with the actual ,cost and the ma,rket value 
at that date ; 

(d) A sta.tement of the outstanding amount of 
funded debt or loans, and of any sinking funds. 

335. The Auditor is responsible for the audit and 
inspection of all public accounts of the Government, 
JWhether such a.counts be of general revenue and 
.expenditure, or accounts of special funds, or depart-
1nental accounts. 

336. The Auditor is not responsible for the accuracy 
· >f the books of account so as to relieve the Treasurer, 
1eads of departments, or other atCcounting officers of 

J,he responsibility therefor, which primarily rests with 
hem. He will nevertheless apply such an examination 

1021 D2 
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as will enable him to ascertain tha,t the a,ccounts are 
kept on a correct system, that they are punctually and 
properly posted, and that the checks against irregu­
larity and fraud are adequate and effective. 

337. He will be responsible for seeing that the laws 
of the Colony, the Colonial Regulations, and the in­
structions of the Governor in all matters of finance 
and a,coount are strictly observed, and will bring to th~ 
notice of the Governor any failure in their observance. 

338. The Auditor will not undertake any exa,min~ 
tion of accounts, partaking of the nature of pr@-audit, 
which involves the acGeptance by him of a responsibility 
which would preclude him from full criticism of any , 
accounting transactions after they have been duly ,­
recorded in the account books of th@ Colony. 

339. The examination of the accounts, which will , .. 
be carried out either at the local audit offices or at the t 
offices of the various accounting officers, as may be e 
most convenient, will be, as far as possible, conduct@d I: 
direct from the books of the various accounting officers. 

340. The Auditor will examine and check the sub­
sidiary books and the accounts of the _authorised ~ 
imprests and advances, and ascerta,in whether such rJ 
imp1;ests and advanoos aire punctually account~d for .:: 
and repa,id. In the event of any imprest havi:oig been 
made to an office•r without special authorisation, before -i 
a previous imprest has been accounted fo;r, h@ will ~ 
report the fact to the Governor. He will at once 
report any unauthorised advance to any offic(3r or~ 
account or any other unautho;rised disburse,ment appear- . 
ing in the books. In his examination o.f the deposit,· 
accounts he will ascertain tha,t all deposits which b.ave 
remained unclaimed for five years are, in the absence 
of special reasons to the contrary, written off tc. 
revenue. He will call attention to any a-ppa;rent negleci; ... 
in the collection of arrears o.f revenue. 
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341. H.e will in a.U cases refer to the authorities 
regulating the expenditure provided for in the Esti-
1na.tes, and will see that the expenditure is in accord­
ance therewith. In the case of ,expenditure which has 
not been provided for in the Estimates he will asce;r-tain 
whether the necessary funds have been voted by the 
Legislature, and whether the expenditure has been 
duly sanctioned by the Secretary of State. He will 
see that in every charge against a, head the money 
expended has been applied to the purpose or purposes 
for which such head wa.s intended to provide, and that 
it is cha-rged to the proper sub-head. 

342. He will satisfy himself that adequate regula­
tions exist for the guidance of store accountants and 
are duly complied with. 

343. He will call upon the accou·nting officer for 
explanations of the cause of any undue del~.y in the 
renderi.ng of a.ccounts, or in furnishing any statements 
or returns that he may require, and, if the explana­
tio'n is not sa.tisfactory, will report the circumstances 
to the Governor. 

344. If the Auditor finds any irregularity in the 
books, cash, stamps, or stores, for which the head of 
a department is responsible, he will at once notify 
the Governor. Should he find the books of anv ., 
subordinate officer in an unsatisfactory state or dis-
cover any irregularity, he will at once notify the head 
of the department and, if the case be serious, report 
the circumstances . to the Governor. 

345. As soon as possible after the close of the 
financial year the Auditor will prepare a report on 
the revenue and expenditure of the year, in which 

, he will deal with the collection of the revenue, the 
, state of the arrears, the man·ner in which the accounts 
► of the Colony are kept, the sufficiency of existing 

r.hecks against fraud, the nature and extent of the 



102 

audit applied, and any special questions arising out 
of the accounts. In Colonies where the Auditor is 
responsible to the Director of Colonial Audit, be wili 
furnish this report to the Director of Colonial Audit 
arid to the · Colonial Secretary. In other Colonies he 
will address the report to the Colonial S€cretary for 
the information of the Governor and for transmission 
to the Secretary of State. 

- . 
346. The Gove.rnor will report forthwith for the 

decision of the Secretary of State any case in which 
he bas over-ruled the maintained opinion of the Auditor 
in any matter relating to the public accounts. 

K. Stores. 

34 7. Local purchases of stores should be confined 
to articles produced in the Colony or to articles which, · 
owing to special circumstancgs, can be purchased as 
advantageously in the Colony a.s they can be order@d 
from abroad. 

348. Any stores which may be purchased in the 
Colony should, unless the estimated co~t is less tha-n 
an amount to be · laid down by local regulation, be 
obtained by contract after public tender. If, how­
ever, no tenders are made or the Governor has ground. 
for belief that the tenders sent in are collusive or · 
unreasonable, other arrangements may be made. All _ 
tenders will be submitted to a Board of not less than 
th~ee persons appointed by the Governor. 

349. All requisitions from a Colony for stores re- .. 
quired from the United Kingdom, or from countries · 5 
not being adjacent to a particular Colony, will be ~ent j 
direct in duplicate to the Crown Agents by the Colonial 
Government if the expenditure has been only- ~ 
sanctioned. 
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· 350. Where the expenditure has not been sanctioned, 
the requisition, accompanied by all necessary explana­
tions, will be transmitted by the Governor in dupli­
cate to the Secretary of State who, if he sanctions the 
expenditure, will give the necessary instructions to · 
the Crown Agents. · 

351. The Crown Agents, being the agents of the 
Colonial _Governments, will comply with all requisi­
tions sent to them which bear the signature of, or 
are forwarded by, the proper officer of the Colonial 
Government, and tliey will not refer to the Secretary 
of State for instructions unless they have reason to 
doubt whether in existing circumstances any par­
ticular requisition should be complied with. The 
officer concerned will therefore be held responsible 
that no requisitions are sent to the Crown Agents 
unless the expenditure bas been duly sanctioned. 

352. Orders will in no case be given by the Colonial 
Government directly or through local agents to firms 
in this country or in countries not adjacent to the 
Colony, although the na.m.es of firms whom the 
Colonial Government may for any reason wish to 
employ may be mentioned in the body of the requisi­
tion forwarded to the Cro,vn Agents. The Crown 
Agents will be guided by the wishes of the Colonial 
Government unless they have reason to consider that 
this course is not in the interest of the Colony, in 
which case they will subsequently explain to the 
Colonial Government the reasons for their action. 

353. Purchases of stores required from an adjaoent 
country should be confined to articles produced .in 
that country, and should be procured as far as possible 
in the manner prescribed by Regulation 348. 

354. Every officer having in his cl?:arge or custody 
any articles which are public property will keep an 
inventory of the same. 
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355 .. Boards of officers, which should not include 
the storekeeper of the stores to be surveyed, will be 
appointed by the Governor at the end of each year, 
and at such other times as may be necessary, to 
inspect and report upon Government stores; but this 
will not relieve heads of departments of their respon­
sibility for satisfying themselves by occasional stock­
taking that the balances on the ledger are actually 
in stock. 

356. Articles will only be condemned as unservice­
able on the report of a Board of Survey, except in the 
case of minor articles of a perishable nature, where 
the Governor may at his discretion dispense with a 
Board. 

357. Unserviceable stores, if sold, will be disposed 
of by public auction or by tenders after public adver­
tisement. If such stores are unsuitable for sale they 
must be destroyed, unless they can be utilised imme­
dia.tely or within a reasonable time for some public 
service other than tha.t for which they were pur­
chased ; but any condemned stores so retained must 
be suitably marked to prevent their use for the 
origina,l purpose and should be brought on charg.e in 
a subsidiary ledger for obsolete stores. 

358. Losses and deficiencies of stores may not in 
any ca.se be written off without the authority of the 
Governor; but where such losses are caused by fraud 
or negligence, and it is desired to relieve the respon­
sible officer of a.ny part of his pecuniary liability, the 
authority of the Secretary of State will also be 
required. 

L. Government House. 
359. The Government Rouse, together with its 

stables, outbuildings, fences, and other appurtenances, 
will be kept in substantial repair throughout at the 
cost of the Colony. The rooms will be painted and 
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papered (when necessary) and furnished at the public 
expense. Pla.te and table ornaments to a moderate 
and reasonable amount, together with crockery, glass, 
cutlery, and kitchen utensils, will also be provided at 
the cost of the Colony. 

360. All furniture and effects supplied at the public 
expense will be kept complete, a.nd any article lost or 
damaged otherwise than by fa.ir wear and tear during 
the occupation of the Government House by any 
officer will be ma.de good at his expense. 

361. An accurate inventory of all furniture and 
effects provided a.t the public expense \Nill be made 
ancl kept by the Director of Public Works, OT other 
officer designated for that purpose, who will at least 
once in every two years inspect the furniture and 
effects and prepa.re a list of all deficiencies, whiQh th@ 
officer responsible will thereupon make good at his 
own expense. '' F :air wea,r and tear '' may be held 
to include breakages or deficiencies of crockery or 
similar small or fragjle a.rticles, but a, reasonable limit 
must be placed upon the amount allowed in this 
respect, based as far a.s possible upon the previous 
practice in the Colony concerned. 

362. Whenever a. Governor vacates his Govern­
ment, a similar inspection will be made ; and if the 
retiring officer does not cause the deficiencies for 
which he is responsible to be made good, th@ 
inspecting officer will prepare for immediate trans­
mission to the Secretary of Sta.te a statement of the 
expenses to he incurred for that purpose , in order 
tha,t the Secretary of State may take steps to recover 
the amount from the officer responsible. 

363. The provision made in the Estimates for the 
purchase of furniture and effects for the Government 
House will be administered by the Director of Public 
Works or other officer desjgnated for th@ purpose, 

I 
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who will from time to time receive from the Governor 
requests for :repairs, :replacements, and additions. 

364. Expenditure on Government House furniture 
incurred in the United Kingdom will only be a.dmitted 
as a charge against Colonial Funds when made 
through the Crown Agents. 

M. Returns. 

365. The- Treasurer will furnish to the Colonial 
Secretary, for transmission by the Governor to the , 
Secretary of State, the following periodical returns :-

(a) ANNUALLY. 

(i) An Abstract Account of the total revenu~ 
and expenditure of the year under each head of 
receipt and payment, showing the opening anil 
closing balances in both the Treasurer's and 
Crown Agents' accounts; 

(ii) Detailed statements of revenu© and expe11-
diture, arranged according to sub-hea,ds, showing· 
the excess or saving on each sub-head and the 
net excess or saving on each head, and showing · 
also any supplementary votes for expenditure 
under any sub-head; 

(iii) A full statement of the expenditure on 
works and other payments chargeable to Loan 
Accounts; 

(iv) A sta.tement of the As$tets ana Liabilities 
at the close of the vear; ., 

(v) A statement of the public debt of the 
Colony, showing the several amounts of Lbe loan~ 
issued and of their respective sinking· funds; 

(vi) .A. statement of the investments of the 
Co)onial Government at the close of the year; 
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(vii) A statement of the receipts, issues, 
balances in hand, and the assets and liabilities of 
the Savings Bank, showing separately the re,venue 
derived from Savings Bank investments, the in­
terest credited to depositors, and the expenses of 
the management of the institution. 

(b) QUARTERLY. 

(viii) A schedule of all unforeseen expenditure 
not covered· by the appropriation law for the year, 
expended during the previous quarter ; 

(ix) A compara.tive · statement of the revep.u~ 
and expenditure to the close of the previous 
quarter. 

366. The Colonial Secretary will furnish, for trans­
mission to the Secretary of State, Quarterly Returns 
of all persons newly appointed to publie offices. ·of 
classes II and III (Regulation 17) and chang;es in the 
holders of existing offices in these classes, arising from 
promotions or otherwise, during the previous quarter; 
of all al t~ra.tions made in the salaries and allowances 
of public offioes of any class; and of all new offices. 
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APPENDIX 1. 

Regulation 22. 

Particulars of the Office of 
now vacant in the Colony of 

1. Duties of Office, and qua1i:ficati_ons rnquired for their 
performance. 

2. Salary of Office. 
3. Allowances, quarters, and other circumstances affecting 

the value of the Office. 
4. Nature, number, and amount of securities required, 

and mode of giving them. 
5 . . Whethei- free passage is provided for the person selected 

and his family. 
6. Acts, laws, or ordinances, making provision respecting 

any of the above matters, and especially respecting the per­
manency of the emoluments and the particulars of the 
security required, with references to the sections in which 
such provision is made. 

7. Whether house accommodation is available or readily 
procurable, whether furniture, &c., should be brought from 
England, and ' any other particulars of a like nature likely 
to be useful for the information of candidates. 

Provisional. 

APPENDIX 2. 

Regulation 135. 

A. 
Regulations respecting Foreign Orders and Medals applicable 

to Persons in the Service of the Crown. 
ORDERS. 

1. No person in the Service of the Crown shall accept or 
wear the Insignia of any Foreign Order without having 
previously obtained His Majesty's permission to do so, 
signified either: -

(a) By Warrant under the Royal Sign-Manual, or 
(b) By :restricted permission conveyed through the 

Keeper of His Majesty's Privy Purse. 

2. When permission is given by Warrant under the Royal 
Sign-Manual, the Insignia of the Foreign Order may be 
worn at all times and without any restriction. 
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When restricted permission is given the Insignia may only 
be worn on tJhe occasions specified in the terms of the letter 
from the Keeper of His Majesty's Privy Purse conveying 
the Royal sanction. 

3. Full and unrestricted perm1ss10n by Warrant under the 
Royal Sign-Manual is contemplated in the following cases: -

For a Decoration oonferred-
On an Offioer in His Majesty's Naval, Military or Air 

F -orces lent to a Foreign Government; on an Officer in His 
l\1ajesty's N,aval, Military or Air Forces attached by His 
Majesty's Government to a Foreign Navy, Army or Air Force 
during hostilities; or on any British Official lent to a Foreign 
Government and not in receipt of a.ny emoluments frarm 
British public funds during the period of such loan. 

4. Restricted pe,rmission is particularly contemplated for 
Decorations which have been conferred in reoognition of 
personal attention to a Foreign Sovereign, the Head of a 
Foreign State, or a member of a Foreign Royal Family, and 
which • are therefore of a more or less complimentary 
charaoter, but will also he granted for DecoratiYons conferred 
on other exoeptional occasions when in the public interest 
it is deemed expedient that they should be aiccepted. 

5. Restricted permission will generally be given for Decora­
tions conferred in the following cases, but, as indicated in 
the preceding paragraph, will not ne•oossarily be limited to 
these cases : -

(1) On British Ambassadors or Ministers abroad when 
the King pays a State visit to the ooruntry to which 
they are accredited ; 

(NoTE.-A State visit is defined as one on which the 
King is accompanied by a Minister or High Official 
in attendanoe.) 

( 12) On Members of Deputations of British Regiments 
to Foreign Heads of States ; 

(3) On Members of Special Missions :¥hen the King is 
represented at a Foreign Coronation, Wedding, FuneraJ, 
or similar occasion; or on any Diplomatic Representative 
when specially a;ccroo.ited to represent His Majesty on 
such occasions (but not on the members o.f his Staff). 

Restricted permission will NOT be given to-
(a) British Ambassadors ,or Ministers abroad when 

leaving, except on final retirement from His Majesty'R 
. Diplomatic Service and in respect of a decoration offered 

by the Head of State to whom they were last accredited. 
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(b) British Officers attending Foreign Manoouvres; 

(c) Naval Officers of British Squadrons visiting 
Foreign Waters. 

6. Both in the case of full and of restricted _eermission the 
matter will he submitted to the King by His Majesty's 
Principal Secretary of State for Foreign Affairs, who shall 
be under no obligation to consider applications for perm~ion 
unless the desire of the Head of a Foreign State to confer 
upon a British subject the Insignia of an Order is notified to 
him before the Order is conferred, either through the British 
Diplomatic Representative accredited to the Head -of the 
Foreign State, or through the Diplomatic Representative of 
the latter at the Court of St . .James. 

7. When His Majesty's Principal Secretary of State for 
Foreign Affairs shall have taken the King's pleasure on any 
such application, and shall have obtained His Majesty's 
permission for the person in whose favour it has been made 
to wear tJhe Insignia of a Foreign Order, he shall .signify 
the same to His Majesty's Principal Secretary of State for 
the Home Department, in order that he may caTuSe a 
Warrant, if it be a case for the issue of a Warrant as defined 
in Rule 2, to be prepared for the Royal Sign-Manual. 

When such Warrant shall have been signed by the King, 
a notification thereof shall be inserted in the " Gazette." 

Persons in whose favour such Warrants are issued will be 
required to pay to His Majesty's Principal Secretary of 
State for the Home Department a stamp duty of 10s. 

8. The Warrant signifying His Majesty's permission may, 
at the, request and at the expense of the person who has 
obtained it, be registered in the College of Arms. Every 
such Warrant as aforesaid shall contain a clause providing 
that His Majesty's licence and permission does not authorise 
the assumption of any style, appellation, rank, precedence, 
or privilege appertaining to a Knight Bachelor of His 
Majesty's Real,ms. 

MEDALS. 

9. Medals, with the exceptions specified below and State 
decorations not carrying membership of an Order of Chivalry, 
are subject to the Regulations in the same manner as Orders, 
but permission is given by Letter and not by Royal Warrant. 

10. Medals for saving or attempting to save life at sea or 
on land, whether conferred on behalf of the Head or Govern­
ment of a Foreign State or by pFivate Life Saving Societies 
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or Institutions, may be accepted and worn without His 
Majesty's special permission. 

Subject, however, in the case of members of His Majesty's 
Naval, Military or Air Forcoo, to any restrictions imposed by 
the King's Regulations for those Services as to the wearing 
of such medals with uniform. 

Applications for His Majesty's permission to wear other 
Medals conferred by Private Societies or Institutions, ·and 
Commemorative Medals, cannot be entertained. 

11. The l(ing's unrestricted permission to accept and wear 
a Foreign War Med,al will only be given to (1) Members of 
His Majesty's Naval, Military, or Air Forces if serving with 
a Foreign Army, Navy, or Air Force with His Majesty's 
licence, and (2J) Military, Naval, or Air Attaches or Officers 
and other ranks and ratings officially attached to Foreign 
Armies, Na vies, or Air Forces during hostilities. 

12. In exceptional cases, whe-n for special reasons it is 
dee,med expedient that the acceptance of the Medal should 
not be declined, His Majesty will grant restricted permission. 
Such cases will he judged on the,ir merits, and the circum­
stances in which the Medal may be worn will be specified in 
the Letter conveying His Majesty's permiss,ion. 

GENERAL. 

13. Ladies are subject to the Regulations 1n all respects 
in the same manner as men. 

Foreign Office, 
March, 1928. 

Provisional. 
B. 

Regulations respecting Foreign Orders and Medals applicable 
to Persons NOT in the Service of the Crown. 

ORDERS. 

1. No subject of His Majesty shall accept or wear the 
Insignia of any Foreign Order without having previously 
obtained His Majesty's permission to do so, signified either:-

(a) By Warrant under the Royal Sign-ManuaJ, or 

(b) By restricted permrns10n conveyed through the 
Keeper of His Majesty's Privy Purse. 
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2. When perm1ss'l.on is given by Warrant under the Royal 
Sign-Manual, the Insignia of the Foreign Order may be worn 
at all times and without any restriction. 

When restricted permission is given the Insignia may only' 
be worn on the occasions specified in the terms of the letter 
from the Keeper of His Majesty's Privy Purse conveying the 
Royal sanction. 

3. The full and unrestricted permission by Warrant under 
the Royal Sign-Manual is designed to meet cases in which 
the Decoration has been earned by valuable service rendered 
to the Head of the State conferring it, or to i;,he State itself. 
Such service must have been both of manifest and substantial 
value to the Head of the State or State concerned and not in­
consistent with British interests; and mus-t have been rendered 
within the period of five years immediately preceding -the 
notification of the Decoration to His M'ajesty's Government 
as prescribed under Rule 5. 

4. Restricted permission is particularly contemplated for 
Decorations which have been conferred in recognition of -per,,, 
sonal at_tention to a Foreign Sovereign, iJhe Head of a 
Foreign State, or a member of ·a Foreign Royal Family, ·and 
which are therefore of a more or less complimentary character, 
but will also be granted for Dec-orations conferred on other 
exceptional occasions, in the case of services of manif06t and 
substantial value when not rendered direct to the Foreign 
State, or when in the public interest it is deemed expedient 
that they should be accepted. 

Restricted permission will not be granted in the case . of 
Decorations c:onf.erred for services rendered more than five 
years previously. 

5. Both in the case of full and of restricted permission the 
matter will be submitted to the King by His Majesty's Prin­
cipal Secretary of State for Foreign .Affairs, who shall be 
_under no obligation to consider applications for permission 
unless the desire of the Head of a Foreign State to confer 
upon a British subject the Insignia of an Order is notified to 

· him before the Order is conferred, either through the British 
Diplomatic Representative accredited to the Head of the 
Foreign State, or through the Diplomatic Representative of 
the latter at the Court of St. James. 

6. When His Majesty's Principal Secretary of State for 
Foreign Affairs shall have t aken the King's pleasure on any 
such application, and shall have obtained His Majesty's per­
mission for the person in whose favour it has been made to 
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wear the Insignia of .a Foreign Order, he Slhall signify the 
same to His Majesty's Principal Secretary of ,State for the 
Home D-epartment, in order that he may cause- .a Warrant, 
if it he a -c·ase for the issue 9f a Warrant as defined in Rule 2, 
to he prepared for the Royal Sign-Manual. 

When such Warrant shall have been signed by the King, 
a noti£cation thereof shall be inserted in the " Gazette." 

Persons in whose favour such Warrants are issued will be 
required to pay to His Majesty's Principal Secretary o_f State 
for the Ho1ne Department a stamp duty of 10s. 

7. The Warrant signifying His Majesty's permission may, 
at the request and at the- expense of the person who has 
obtained it, be registered in the College of Arms. Every 
such Warrant as aforesaid shall oontain a clause providing 
that His Majesty's licence and permission doe,s not authorise 
the assumption of any style, appellation, rank, precedenoe, 
or privilege appertaining to a Knight Bachelor of His 
Majesty's Realms. 

MEDALS. 

8. Medals, with the exceptions specified below, and State 
decorations not carrying me-mbership of an Ord.er of Chivalry, 
are subject to the Regulations in the same manner as Orders, 
but permission to wear js given by Letter and not by Royal 
Warrant. No permission i.s needed to accept a Foreign. Medal 
if it is not to ·be worn. 

9. ~ledals for saving or attempting to save life at sea or 
on land, whether conferred on hehalf of the Head or Gove-rn­
n1ent of a Foreign State, or by private Life Saving Societies 
or Institutions,, may be accepted and worn without H:is 
Majesty's special permission. 

Applications for His Majesty's permission to wear other 
Medals c-onferred by Private Societies or Institutions, and 
Commemorative Medals, cannot be entertained. 

10. His Majesty will not grant permission to wear any 
Foreign War Medal if the person on whom it is to be _ or has 
been oonferred was during the war acting in oontravention ot 
the Foreign Enlistment Act. 

GENERAL. 

11. Ladies are subject to the Regulations 1n all respects 1n 
;t the same manner as men. 

For8ign Office, 
March, 1928. 



Colonial Officials entitled to Salute$ 
.when in thetr Official Capacities. 

The Governor-Ge:neral of the Dominion 
of Oanada, the Governor-General of 
the Oommouwealth of Australia, the 
Governor-General of the Union of 
South Africa, the Governor -General 
of the Dominion of New Zealand, and 
tbe Governor-General of the Irish 
Free '8,tate. 

Governor or High Oommissioners~ of 
any of His Majesty's ,Oolon;ie.s, Pro­
tectorates, Territories, Dependencies, 
Oasttes, OF iFortFesses. 

Lieutenant-Governor or Oommissioner 
if administering the Government oili a 
Colony, Protectorate, Territory, or 
Dependency, and if hohliong a Oom­
mission dkect from the King, or 
acting tem)!lorariily for an Officer so 
Oommissioned, Admini!iltrato.rs or 
Oommissioners of Colonies, Proteu-
1to-ra1es, 'l'erritor,ies, OF Bependen.cies, 
acting in subordinat1ou to a Governor 
or High Commissioner. 

...,; 
~ il Within what 

Limits. 

19 11 

11 II 
Those 
of his 1, I Gov-

15 I ern-
ment. 

j 
Lieutenant0Governor not administering I 15 

a Government if hold!ing a Oommis­
sion direct from the King. } 

A,t the I 
seat of l Gov-

er:n-
ment 
o:nly. 

APPENDIX 3. 

Regulation 136. 

By His Majesty's Ships. 

Occasion.~. 

On landi,ng on first ap­
pointment, or on return 
from 1leave of absence, 
at his destin!l.tion from 
the United Kingdom, by 
the ship in which he 
arrives. 

When visiting a ship 
either on going on 
board or on leaving, by 
such ship. 

On finally qttitti:mg his 
Government or on pro­
ceeding on lea.ve of 
absence, by the ship in 
which he embarks. 

On disembarking for the 
~rst time from the ship 
in which he may have 
aFrived and ou embark­
ing for his final de­
parture, by the ship in 
which he arrives or 
departs. 

By the Fort or Battery from which 
Salutes are usually fired. 

-I How often by 
the same Flag, 

Broad Pen­
dant or Ship. 

Within . I H0w 
what Occasions. often. 

Limits. 

Ae the occa-11 ,ion 8J'ises. 

Once a year >­
and by only 

1 

one ship on 
the same day. 
As the occa- I 
s'ion arises, 

J 

Those 
of bis 
Gov­
ern-

ment. 

As the occa- j At t h e 
sion aFises. ' seat of 

Govern­
ment 
only, 

On fiFst landing, on 
reading of Royal 
Commission and 
taking Oaths of 
Office, or on return 
from leave of ab­
sence exceeding 
three months. 

On proceeding on 
leave of abRence,. 
or finally quitting 
his Government. 

As the 
occasion 

arises. 

As the 
occasion 

arises. 

l' When officially visi- , Once a 
ting other Forts year only 
or Dependencies , in any 
of his Government. one 

On fl.rstaFrival and 
on final departu1re. 

place. 
As the 

occasion 
arh1es. 

~ The High Commissioners of South Africa and of the Western Paci:lilc will be entitled to the same number of guns when visiting in, 
embarkiag in, or tlisem.barkiililg from, a ship outside the p,recincts of their Gover,nm.ents, but within the 1imits em.bracel!l by their 
Oommissions. 

The Lie11tenan,t-Governor of Papua, the Government Re:~idenit in Northern Austra'liai, a:nd the Administrators of the mandated 
terri1ories of New Guinea and Western Samoa will be entitled to a so.lute of fifteen guns. 

The British Resident, Zanzibar, will be entitled to a salute of seventeen guns. 
~~-~aid~t .gg~onm; iD t,he New Hebrides, the Resident OommiAsioners, British Solomon Islands Protectorate, Gilbert 

" -~~..;,, .._;;.,~, ,.,~ ... «"~-~ :.~- 4:1!-•. A<t ... Jf'~--t.n- nr Nnrfnllr f•l•TJd &Dd or tbe ma.nda11ed 11err1~ ~or Nauru,,...acl 11he 

~ 
i-,i. 
1-J::>. 
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FLAG USED BY GOVERNORS,&~ , WHEN EMBARKED 
IN A BOAT OR OTHER VESSEL. 

Appendix 

BF,I'fISH BLUE ENSIGN AND PE1'.TJJANT FLOWN BY 
GOVERNMENT VESSELS . 

This Elirnisna:nd Pendant are used by all armed vessels which belong 
to or are in the gervice of the Government of a Colony. Such vessels 
when not. arme d fly the.Blu e Ens i gn. but. no Pendant . 

'• 
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APPENDIX 6. 

Regulation 175. 
ieriodical Returns, Reports, Publications, &c., to be transmitted by 

Colonial Governments to the Secretary of State for the Colonies, 
except where otherwise shown in the 4th column .. 

l WHEN THESE RETURNS ARE PRINTED, THE NUMBER SENT TO THE 
' (IWRETARY OF STATE SHOULD NOT BE LESS THAN SIX. 

Subject. Period. No.of .Address to which 
Copies. sent. 

I 

. 
GRICULTURE-
Annual Report . . . . . . Annual ... 11 1 

ii 1 Ministry of Agricul-. ;I 
ture . 

II 1 Director, Royal Bot-
anic Gardens, Kew. 

Regulations regarding im- As issued 1 Board of Agriculture 
portation of plants. for Scotland, 29, St. 

Andrew's Square 
Edinburgh. 

Reports, R egulations or From time 1 Ministry of Agricul-
other documents. to time. ture. 

LIENS-
Laws and Regulations ... From time 

to time. 
5 Home Office. 

ANKRUPTCY-
Reports or Statistics Annual 

I 

1 Board of Trade. ... . .. 
LUE BooK . . . ... . . . Annual ... 2 

1 Board of Trade. 
11 

1 Im peria] Institute. I 
, I 

1 War Office. 
Blue Book R eport . . . Annual ... 1 
OTANICAL GARDENS-
Annual R eport Annual I 1 . . . . . . ... 

1 Director, Royal Bo 
tanic Gardens, 
Kew. 

Publications or papers From time 1 Ditto. 
for Kew Gardens. to time. 

A TALOGUE-
of books registered ... From time 

to time. 
2 British Museum. 

PYRIGHT-
Laws and Regulations .. , From tJ.me 2 Industrial Property 

: to time. Department, Board 
of Trade. 

11 1 Secretary, 
Trade. 

Board of 



Subject. 

CORRESPONDENCE­
Schedules of unanswered 

despatches. 
COUNCILS-

Proceedings of Executive 
Council. 

Proceedings of Legislative 
bodies. 

Lists of Members of Legis­
lative and Executive 
Councils. 

CRIMINAL-
Capital Sentences, Com­

mutation. Reports. 
Capital Sentences,Execu­

tion of. 
Crime and Prison Disci­

pline. 
Flogging of Prisoners 
Gaols 

DANGEROUS DRUGS­
Legisla tion ... 

Annual Report 
DEFENCE­

116 

Period. 

Quarterly 

Half-yearly 

After each 
Meeting. 

Annually 
and on 

provisional 
appoint­
ments. 
In each 

case 
Annual 

Annual 

Annual 
Annual 

From time 
to time. 

Annual 

Naval, Military and Air Annual 
resources. 

EDUCATION and Schools 
Documents of general in­

terest. 
List of official publications 

EMIGRATION and Immigra­
tion. 

FoRESTRY­
Reports, &c. 

Annual 
As issued 

Annual 
Annual 

From time 
to time. 

}to. of 
Copies. 

1 

1 

1 

1 

1 

1 

1 

1 
1 

30 

3 

4 

1 
1 

1 
1 

l 

· 1 

1 
1 

1 

Address to which 
sent. 

Secretary of State (f01 1.>i, 
League of Nations) . 

Ditto. 

Board of Education. 

Ditto. 

Imperial Forest 
Institute. 

Empire Forestr 
Association. 

Forestry Commissio 
Forest Products R 

s e 
Il· 

t ia 
Research). 

Imperial Institut, 
(T i m b e r s Com 
mittee). 
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Subject. Period. 

}OVERNMENT HOUSES-

Changes 1n accommoda- As e:ff ected 
tion. 

,ABOUR­
Legislation ... , 

\ 1AWS ... 

Companies Legislation ... 

New Compilations or cor-
rected Editions, and 
separate prints. 

,'!IIEGAL PRACTITIONERS 
1[EDICAL AND SANITARY-

\. Annu.al Report 

Bacteriological Report ... 
Cancer Research ... 

I Hospitals and Asylums ... 
I Leper Asylums .... 
J Indian Immigrant Lepers 

Plague Reports (as re-
quired by the Interna­
tional Sanitary Con­
vention). 

_ Plague Reports .. . 
Plague Returns .. . 

[tJ ED I CAL PRACTITIONERS­
JLists of qualified persons 

]Lists of persons disquali-
fied. 

~Staff alterations ... 

From time 
to time. 

As printed 

As passed. 

Annual or 
as printed. 

Annual 

Annual 

Annual ... 
From time 

to time. 
Annual .. . 
Annual .. . 
From time 

to time. 
From time 

to time. 

Monthly ... 
Weekly ... 

From time 
to time. 

From time 
to time. 

Annual ... 

No. of 
Copies. 

1 

2 

24 

1 

10 

1 

6 
6 

1 
1 

1 
1 
1 

1 

2 

1 

1 

1 

Address to which 
sent. 

Secretary of State 
(for International 
Labour Office). 

As prescribed in Re­
gulation 176. 

Board of Trade. 

(Regulation 177.) 

Sanitary Commiss­
ioner for Govern­
ment of Bomb.ay, 
Poona. 

Royal College of Sur­
geons of England. 

General Council of 
Medical Education 
and Registration of 
the United King­
dom. 

General Council of 
Medical Education 
and Registration of 
the United King­
dom. 



Subject: 

METEOROLOGICAL­
Reports and Returns 

MILITARY-
Local Forces-Acts, Ordi­

nances, Proclamations, 
Orders, and Regula­
tions. 

Nominal Rolls of British 
Non-Commissioned Offi­
cers in Service of Colony. 

Reports on Army Officers 
on the Active List, lent 
for duty in Colonies. 

MINES DEPARTMENT­
Annual Report ... 

NAVAL-
Sources of Supply of Coal, 

Liquid Fuel,Provisions. 

p ATENTS AND TRADE MARKS­
Laws, Notifications, Re­

gulations, and Specifi­
cations. 

Laws and Regulations 

PUBLIC WORKS­
Annual Report 

PUBLICATIONS-
Almanac, Local Directory 

or Handbook. 
Books and Pamphlets 

issuing from Colonial 
Press. 

Government Gazettes ... 
M~ps produced in Colony 
Newspapers (Two of the 

\eading journals). 
RAILWAYS-

Annual Report ... 
RESEARCH-

Raw Materials ... 
SHIPPING AND SEAMEN.!..... 

Lascars and Asia tic Sea­
:rp.en on British Ships 
making voyages to 
places outside the 
United Kingdom. 
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Period. l No. of 
Copies. 

Annual ... 

As issued 

Annual ... 

Annual ... 

Annual .. . 

Annual .. . 

As issued 

As issued 

An:p.ual .. . 

Annual .. . 

As issued 

Each mail 
As issued 
Each mail 

Annual ... 

Half-yearly 

Monthly ... 

2 

3 

1 

1 

6 

1 

6 

2 

1 

2 

1 

6 
-6 
1 

1 

1 

.i 

.Address to which 
sent. 

Director, Meteorol1 [o 
gical Office. 

Admiralty or Nav: ~ 
Commander - in , -,. 
Chief, as directe1:, 

Commissioner of 
Patents. 

International 
at Berne-. 

Imperial lnsti tu te. : :.., -

Mercantile Marir 1 ,, 
Department, Boar J :: 

of Trade. 



Snbject. 

,; SHIPPING AND SEAMEN-cont. 
Laws 

Lighthouses, Buoys, 
Beacons. 

Navigation, new Reefs, 
Shoals, Currents. 

Returns required under 
Merchant Ship ping 
Acts. 

Ships registered ... 

Wrecks and Cas11alties ... 

Ditto, Notification to 
Lloyds. 

Ditto, Salved Property, 
notification to Lloyds. 

,r'. STATISTICAL-
Cotton Production and 

Export. 
Information for Colonial 

Statistical Abstract. 
Information for Statisti­

cal Department of the 
Commonwealth of Aus­
tralia. 

Vital Statistics ... 

I 
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Pertod. 

From time 
to time. 

From time 
to time. 

From time 
to time. 

Various ... 

Annual ... 

From time 
to time. 

From time 
to time. 

From time 
to time. 

Quarterly 

Annual ... 

.From time 
to time. 

Annual 
Annual 

r ' TRADE AND COMMERCE­
Customs Tariffs and Re­ As passed 

(or Annual) 
Ah- Annual ... 

. gula tions. 
Colonial Statistical 

tract. 
Reports on Commercial 

Developments, new pro­
ducts, &c. 

WOMEN AND CHILDREN, 
TRAFFIC IN-

From time 
to time. 

Report Annual 

No of 
001,tes. 

6 

1 
1 
1 
1 

1 

1 

1 

1 

1 

1 

1 

1 

3 

1 

1 
1 

Address to which 
sent. 

Mercantile Marine 
Department, Board 

of Trade. 
Board of Trade. 
~dmiralty. 
Board of Trade. 
Admiralty. 
Board of Trade. 

Registrar-General of 
Shipping and Sea­
men. 

Board of Trade. 

The Secretary 
Lloyds. 

The Secretary 
Lloyds. 

of 

of 

Board of Trade. 

Commonwealth 
Statistical Depart­
ment. 

Registrar-General 

Board of Trade. 

Board of Trade. 

Librarian, Board of 
Trade. 

4 Secretary of State (for 
(League of Nations). 
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Name of Light. 

Place. 

Latitude. 

Longitude. 

Number of Lights 
and .Relative Posi • 
tions. 

Colour of Light. 
- -

Fixed, I Flashing, 
Fixed and Flash, 
Intermittent, 4lter-
nating Revolving. z 

0 
Interval of Revo-

lution of Flash. -C"> 
CD 

Miles seen in clear 0 -weather from a 
Ship's Deck. z 

CD 

Time Harbour Light 
is shown. 

:E 
~ >-r ~ 1-'d -· <Cl 

Colour or any Jjecu 
liarity of Light-
house, including 
Sectors in Light (if 
any). 

(0 ~ 1-'d :r ..... trj - ~ - z .... 
0 0 t:;j ., 

~ 1-1 

~~ ~ 
- co 

Height in feet of 
Oent1·e of Lantern 

CD Ci:> -.:i ., 
I» -above High Water. 0 
:::s 

Height in feet of 
Building from Base 

0 -to Vane. r 
Ual 

When Lighted. :r 
~ 

Character and Order 
of nzuminating 
.Apparatus. 

Description of Fog 
Signal (if any). 

~ 

I 
;,,a 
~ 

-
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INDEX. 

A. 

A:bsence from Colony of suspended officer 
,, ,, without leave 
,, (Leave .of). See Leave. 

Abstract Account (Annual). Treasurer to furnish 
,, Book (Daily). See Books of Account. 
,, ,, (Monthly). See Books of Account. 

Abstracts of Estimates, Form of ... 
Access to Books, &c. Auditor entitled to 
Account (Annual Abstract). Treasurer to furnish 

" 
Books. Preservation 

,, ,, Responsibility for accuracy 
,, (Crown Agents). Transfers from 
,, Deposit. Duties of Auditor 

Accounting for Fees, Method of ... 
, , Officer. Neglect to collect money due 

" " 
See also Treasurer. 

,, Officers 
Accounts (Annual). Docu1nents to be furnished 

" 
" 
" 
" 
" 

Appropriation 
Book-keeping and ... 
Documents to be attached to 
Entries to be supported by vouchers 
Exa;mination of 

,, (Govt. Undertakings) 
,, (Monthly). Definition of 
,, Monthly audit of . ... 
, , Treasurer's books 

Acknowledgments of receipts 
Acquittal of public officer on criminal charge 
Act. See Law. 
Acting appointments. See Appointments (acting). 
Additional Expenditure, Authority for ... 

,, sub-heads ... 
Addresses of officers on leave to be reported 
Administrator, visits by 
Advances. Duties of auditors 
Advances on account of salary. Grant of 

,, ,, " · Accounting for 
Agency (Private). See Officers (Public). 

(Crown). See Crown Agents. 

REG. 

49 
37 

332-3 

212 
208 

332-3 
329 
336 
285 
340 
250 
253 

204-7 
334 
239 

314-327 
331 
314 

338, 339 
289 
328 
330 
315 
280 

48 

282 
286 
124 

147-152 
340 
53 

290 
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Agreement for refund of Passage allces. . .. 
,, ,, Pay drawn in respect 

REG. 

79, 111 
of 

'' Return Sick Leave '' 
Agreements. Persons engaged under, in W. Indies or 

Asia for service in W. Africa -~- 96 
26 

149-150 
269 

Aide-de-Camp. Appt. to public office needs approval 
,, Visits by 

Allowances. Payment of 
42 (xiii) 

225 
225 
222 
222 

,, Alimentary. To suspended officers 
Chair. Ests. . . . . .. 

" 
" 
" 
" 
" 
" 
" 
" " . 

" 
" 

" " ' 

" 
" 
" 
'' 

" 
" 
'' 

" 
" ,, 
,, 

" 

" 
" 
" 
'' ', 
" 
" 

Clerical expenses. 
Clotihing Ests. 
_Duty. Ests. 

Ests. 

Gov. 
" ,, . N ati:':e officers in W. Africa 

Entertainment. Ests. 
,, Gov. 
,, on H.M. 's Ships. Scale of 
,, ,, Half rates 

European officers in W. Africa. Out of 
pocket .expenses when employed oii leave 

Forage. Ests. 
Fuel Ests. 
Hammock. Ests. 
Horse. Ests. . .. 
House. Ests. . .. 

,, Officer on leave 
Light: Ests. . .. 
Passage. European officers in W. Africa 

,, ,, Families of ... 
,, ,, Regs. applicable to 
,, Gov. On appt. . .. 
,, ,, On retirement 
,, ,, On transference .. . 
,, ,, Scale of .. . 
, , Native officers in W. Africa 
,, Persons engaged in W. Indies or 

63 
97 

222 
63 
76 
78 

94 
225 
222 
225 
225 
222 
123 
222 

79 
80 
97 
67 
69 

n-n 
67 
97 

Asia for service in W. Africa 96 
Public Officers and Families . . . 111 

,, On transference 72, 111 " 
" ,, See also Expenses (Travelling). 

222 , 
120 
222 

;personal. Ests. 

" 
Officers on leave 

Quarters. Ests . . ,••· 

Retiring. See Pensions. 
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h Allowances. Travelling. Ests. 
,, ,, Grant of 
,, ,, Officer on leave 
,, See also Emoluments (Personal). 

Amounts of family remittanoos 
Annual Abstract Account. Treasurer · to furnish 

,, Confidential Report. See Officers (Public) and 
Officers (Military). 

Appeals by holders of patent offices against removal .' .. 
Application of general leave and passage regs. to Euro­

pean officers in W. Africa 
Appointments 

" 
" 
" 
" 
" 

Authority for 
Boards of ·survey. Cash and Etamps 

,, ,, Govt. stores . 
Gov. Salary arrangements 
Gov.'s powers limited to residents 1n 

Colony 
Gov.' s private staff to public offices 
Judges of Supreme Court 
Public officers. See Officers (Public). 

REG. 
225 
270 
123 

299 
332-3 

38" 

9'7 
14-26 

15 
311 
355 

65 

20 
26 
16 " 

" 
" 
" 
" l Appointments 

Scope of regs. as to ... 
Tenure of · 
(Acting). Disposal of fees of 

Remuneration of 
" 

14 
... 15, 39 
... 55 

54 
" Salary, Effect of confirmation 
" " In . . . 57 
,, ,, Salutes to whi~h entitled 137 
,, ,, Visits by officers holding 151 

.. Appropriation Accounts 239 
L~ ~9 

" ,, ,, Expr. in excess of revenue 232 
,, ,, Lapses at end of · year 287 
,, ,, (Supplementary) 281 

.. Army (Annual) Act. " General Orders " promulgating 8 
.._ Arrears of Revenue. Authority for writing off .. . . .. 256-7 

,. ,, ,, Du~ies of Auditor . . . 340 
,, ,, Returns of, to be furnished to 

Auditor 
to be reported to Col. Sec. · 
and interest thereon. Treatment 

in Ests~ 
" 
" 

" 
" 

.. Assembly (Houses of). Salutes at opening or closing ... 
Assent (Governor's). Colonial Laws · 
Assets and Liabilities. Statement of, to accompany 

· · Estimat6s · and Annual 

218 
138 
173 

Account 238, 334 
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REG. 

Assets and Liabilities. Publication of monthly state­

Attendance 
African 

Audit 

325 ments in Gazette ... 
(Medical). Rules to be observed by W. 
officers on leave in U.K. 93 

330-346 
330 ,, Treas. to render accounts monthly to 

,, See also Auditor (duties of). 
Auditor. Access to ·books, &c. 208 

,, Duties of 
,, Opinion of, Gov. to report overruling 

335-345 
346 
255 
209 

,, Periodical returns of arrears of revenue to 
,, Queries by .. . 
,, Report of .. . 
,, Responsibility of 
,, to observe regs. in Chap. V. 
,, to report arrears of revenue to Col. Sec 
,, (Colonial). See Leave (Half-pay). 

Authentication. Certification of signrs. by S. of S. 
Authority for appts. . .. 

,, defraying excesses on subheads 

" 
" 
" 
" 
" 
" 
" 
" 
" 

" 

establishments 
expr. 
grant of pensions 
interests 
new works 
salaries 
urgent public works 
writing off arrears of revenue 

" 
losses and deficiencies 

Govt. stores 

" 
losses of public money 

B. 

345 
207, 335 

204 
254 

Ill 

174 
15 

281 
283 
261 

60 
301 

240-1 
283 
241 

256-7 

358 
293 

Balances (Unexpended) of Votes to lapse at end of year 288 
Bank. Cash rects. to be deposited in 307 

,, Custody of public money by 303 
,, Overdrafts on 309 
,, Rects. to be deposited daily m 308 

Beacons. See Lighthouses, &c. 
Bills of exchange received as. revenue 249' 
Blue Book. Compilation and trailsmn. to S. of 8. 178 

,, ,, Report. Contents and arrangt. of 179 
,, Ensign 142 

Board of Survey. Cash and Stamps 311 
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Board of Survey. Govt. Stores 

" " " 
Condemnation 

, , , , Reports of 
,, of Trade. Lighthouses, &c. 
,, ,, Reefs, S'hoals, Currents, &c. 
,, ,, Shipping 
,, ,, Wrecks 
,, (Tender). See Tender Board. 

Boats, for use of Govs., &c., paying official visits 
Book-keeping ·a.nd accounts 
Books of Account : -

" " 
Treasur-er' s 

" " 
Sub-Accnts. 

REG. 

355 
356 
331 
193 
194 

191-2 
195 

152 
314-329 

315 
317 

" " " 
Checking of, by Treas. 319 

" " " 
to be forwarded 

Treas. monthly 

" " 
Daily Abstract Book 

" " 
Journal. Adjustments 

terecl in 

" " " 
(Subsidiary). 

" " 
Ledger 

" " 
Monthly Abstract Book 

" " 
Treasurer's Books 

Buoys. See Lighthouses, &c. 

c. 
Capital Sentences. Annual returns 

,, ,, Reports on commuted 
Care of Govt. House furniture 
Cash Book. See Books of Account. 

,, Receipts. See Receipts (Cash). 
Casualties to shipping 
Ceremonies (Religious), Salutes at 
Certificate of grant of leave ... 
Certificates on vouchers 

" " 
Incorrect 

Chair Allowance. E.sts. 
Charter (Royal) 
Cheques. Payments by 

,, Received as revenue 
Civil Correspce. of Govs. 

,, Uniforms. See Uniforms (Civil). 

to be 

Purposes 

Claims for payment to be examined 
,, ,, presented monthly 

to 
318 

320-1 
en-

322 
of 323 

325 
324 
315 

Appx. 6 
Appx. 6 

360 

19-5 
138 
121 
275 
271 
225 
130 
259 
249 

181-6 

279 
269 
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Classification and Control (Finance) 
Clerical Expenses. Allces. for. Ests. 
Clothing Allowance. Ests. 
Collection of Revenue by means of stamps 
Collectors of Revenue. Payments to Treasury by 
Colonial Secretary. Arrears to be reported to , 

,, ,, List of returns to be furnished 
,, ,, Remittances 'by 
,, ,, to prepare Ests. 

Colony. Definition of, for purposes of Regs. · 5-9 
Colonies. Classification of ... 
Commercial Enterprises (Gov.). A/cs of 
Commission (Gov.'s). Provisions of 

REG. 

281-293 
225 
222 
245 
251 
254 

by 366 
291 
204 

10 
1 

289 
3 

,, ,, See also Instructions (Gov.'s). 
147-152 

· 222 
Commissioner. Visits by 
Commissions. Treatment in Ests. 
Committee of Enquiry. See Suspension. 
Commutation of Pensions. Not allowed 60 

,, Death Sentences. Reports on cases Appx. 6 
Confidential Report. See Officers (Public) and Officers 

(Military). 
, , Services. Expr. on ... 

Confirmation. See "Appointments," " Suspension." 
Constitutions. Particulars of various Colonial 
Consul (British). Correspce. with Gov. 

,, (Foreign). ,, ,, 
Contingencies, Estimates for 
Contracts for stores obtained locally 

292 

1 
196-8 

197 
230 
348 

,, Payments under . . . . 
Control (Finance) Classification ~nd 

. 27~ 
281-293 

Conviction of officer on criminal charge, effect of 
Correspondence. Application of regs. . .. 

,, Gov. not to withdraw, from record 
,, Govs., &c., to address S. of 8. 
,, To be deposited in office of record ... 
,, Treatment of matters involving civil 

46 
171 
161 
163 
166 

consns. by · military authorities ... 188 

" 
Treatment of matters involving mili-

tary consns. by civil authorities 187 
(Civil) of Govs. 163-172 
Colonial Offic.e 163-174 " 

" 
" 

(Consular) .. . 196-B 

" 
(Individuals) 199-203 

" 
(Military) of Govs. 181-188 

'' 
(Naval) 189-190 

" 
(Secret) custody of 166 



Correspondence 

" 

" 
" 

" 

" 
" 

" 
" 
" 
" 

127 

(Telegraphic). Recorders 
of Govs. actually in command of 

H.M.'s Troops:-
Exclusively with S. of S. for War 
Jointly with S. of S. for Colonies and 

S. of S. for War 
Military and civil to be kept 

separate 
of Govs. with consular officers 

, , Commanders of foreign 
vessels 

,, naval authorities 
of individuals with Gov. 

" 
S. of S. 

, , , , Obligation 
of Gov. to forward with report 

also Despatches. Correspondence. See 
Cost of Remittances 
Council Proceedings for suspension of public officers 
Counterfoiled Receipt Forms 

,, Revenue Forms 
Counterfoils of cheques to be kept for reference 
Courses of Instruction. Attendance of W. African 

officers on leave at 
Court of Enquiry into loss of 1\.f.erchant Ships. Pre­

cedence of naval officer ... 

REG. 
172 

182 

183 

181-6 
196-8 

190 
189 
199 

200-1 

203 

298 
42-48 

243 
244 
259 

94 

133 
Criminal Proceedings. Returns of capital sentences 

executed Appx. 6 

" " 
Reports on sentences commuted 

,, ,, against public officer ... 
Crown. · Power to legislate by Order in Council 
Crown Agents. Agrt. for refund of passage allces. 

,, ,, Compliance of, with requisitions 

Appx. 6 
40, 45-48 

1 
111 

... · 361-2 
299 ,, ,, Payment of family remittances 

, , , , Payments to other Govts. and credi-
tors in the U .K. to be made thro' ... 294 

295 
" 
" 

" Lands. 
to be kept in funds by Col. Treas. 
Treatment of proceeds of sale of, 1n. 

Ests .. 
Currents. See Reefs, Shoals, &c. 
Custody of Public money 

,, by Bank 
" 
'·' 
" 
" 
" 

" 
" 
" 
" stamp 

, , by Treasurer 
, , in :fireproof safe 

Property 
stock 

or vault 

216 

303-313 
303 
305 
304 
354 
310 
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D. 
REG. 

Daily Abstract Book. See Books of Account. 
Damage to Govt. House furniture 360-2 

288 
269 

Date of charge in a/ cs governed by date of payment 
,, presentation of claims for payment 

Decorations. See Medals and Decorations. 
Defence. See Officers (Pul;>lic)__Jlnterviews. 
Defences (Military). 0.0. Troops to repder returns to 

Gov. ... 7 
Deficiencies in Stores. Authority for writing off 358 
Deficit (Surplus and) Account 326 
Definition of term-" Administrator" 153 

,, ,, - " Colony " 1 
,, ,, _:_cc Fair Wear and Tear " 361 
,, ,, - " Governor " . . . 2 
,, . ,, -" Monthly Account" 328 
,, ,, -" Native Officer in W. Africa" 97 
,, " Sub-accountant " . . . 204 

Delays in present,ing a/cs for Audit 343 
Departmental Vote Account 327 
Deposit Accounts. Duties of Auditor 340 

,, of Public Money in Vault or Safe 307 
Despatches from C.O. Accounts .. . 164 (1) 

,, ,, Acknowledgments 170 
,, ,, Circular ... 164 (1) 
,, ,, Classification and treatmeI!t of 164 
,, ,, Confidential ... 164 (3) 
,, ,, ,, Separate Schedules 

" 
" 
" 
" 
" 
" 
" 
" 
" 
" 

" 
" 
" 

" 

" 
" 
" 
" 
" 
" 
" 
" 
" 
" 

Enclosures 
Formal 
Honours ... 
Miscellaneous 

for ackt. of 

Schedules -0f unanswered 
Numbered 
Publication 
Secret 

, , safe custody 

170 
... 164 (1) 
... 164 (2) 
. .. 164 (1) 
... 16.4 (1) 

171 
... 164 (1) 

164 
... 164 (4) 

160 
,, Separate Schedules for 

ackt. of 170 
,, Up.numbered ... 164 (2) 

from S. · of S. See Despatches from C.0. 
to S. of S. Confidential. Separate sche­

dules of 

" 
,, Not to be re-

170 

ferred to in numbered desps. 165 



Despatches to B. o.f ,S. 

" 
" 

" 
'' 
" 
" 

" Discipline 

" 
" 

" 
" 
" 
" 

" 

129 

Enclosures 
Schedules of unanswered 
N umbere<l. To contain full 

report of all important 
transactions 

Numbered " Reserved " 
Paragraphs 
Schedule of 
Secret. Separate schedules 

of 
Telegraphic. Recorders 

Distnissal of holders of patent offices. Procedure for 
,, public officers. Powers of S. of 8. 

" " 
" " 
" " 

" " 

" " 

Class I. Procedure for 
, , for inefficiency .. 

" 
Punishment 1n 

lieu of 
Classes II. and III. for 

inefficiency 
Classes II. and IIT. See 

" Suspension." 
Documentary Evidence. See " Suspension." 
Documents (authentication of). See Authentication of 

Documents. 

REG. 
168-9 

171 

165 
1(34 
168 
170 

170 
172 

27-51 
3tS 
39 
40 
41 

40 

50 

Duties entrusted to subordinates. Responsibility 

" 
" 
" 
" 

of Auditor 
of officers 
of Sub-Accountants 
of Treasurer 

for 207 
335-340 

27 
207 

204-6 
Duty Allowance. See Allowances, Duty. 

E. 
East Africa. Leave regs. 
Embarkation of officer returning to W. Africa 
Emoluments (Personal). Treatment in Ests. 
Employment. See Officers (Public)-Leave. 
Enactment. See " Law " and " Precedence." 
Enquiry. See Court of Enquiry. 

,, (Committee of). See "Su.spension." 
Ensign. Blue 

Red 

102-109 
91 

213, 221-2 

142 
143 

" Entertainment AUce. See Allowance (Entertainment). 
,, on board H.M. 's ships: -
,, ,, Expense of 

~ 1021 

74-76 

E 
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Entertainment on board. Half-rates, when pay&ble 
,, ,, Payments for, how calculated 

REG. 
78 
76 
77 , , , , When on tour of inspection 

Establishments. Authority for 283 
232 .--. Estimated E~-pr. not to exceed estd. Revenue 

210-241 
341 
2~5 
284 I:' 

237 .., 

Estimates 

" 
" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
" 

" 
" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" 
" 
" 
" 
,, 

Duties of Auditor 
Excesses on 
Expr. to follow ... 
Explanations to be furnished with 
To be accd. by statement of Assets and 

Liabilities 
To be forwarded to S. of S. 
of Expr. Allces. for clerical exps. 

, , Allces. in refund of exps. 
,, Authority for establishments 
, , Authority for salaries 
, , Contingencies 
,, Expr. in excess of ... 

" 
" 
" 
" 

Extra remuneration of officers 
Incremental salaries 
Miscellaneous 

,, Inclusion of items in 

238 
237 
225 
225 
283 
283 
230 "' 
281 
224 
228 
230 ' ) 
229 
224 i-

" 
" 

Official Residence 
Other charges 
Personal emoluments 
Preparation of 

221, 226 

" 
" 
" 

" 
" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" Revenue. 

" 
" 

" 

Provision in, for Govt. House 
furniture 

Public Debt charges 
Public Works. Annually recurrent 

,, Department 
, , Extraordinary 
,, Met by special 

" Responsibility 
Sub-heads of 
Supplementary 

loans 
Urgent 
of heads of depts. 

To show cost of each dept. 
To show personal emoluments 
Unforeseen expr. 
Arrears and interest 
Fees 
Grants-in-Aid 

Funds 
Heads of 

from Imperial 

221-2 --. 
219 V 

363 
283 .., 
234 ±-

234 
2&b5 ., 

236 
241 i 

220 > 

228 
281 ~ 

227 
213 -
230 
218 
250 

217 
214 



l81 

Estimates Revenue. Loans from Imperial Funds 
,, ,, Sale of Govt. lands 
,, ,, Stamp Duties 
, , , , To show gross receipts 
,, of Revenue and Expr. Date of preparation 

REG. 
217 
216 
215 
213 

of . . • . .. 210 
211 
211 
211 
212 
231 
210 
231 

,, ,, Expr. provided by civil list 
,, ,, Expr. under special laws 
,, ,, Form of · ... 
,, ,, Form of abstracts of 
,, ,, New heads ... 
,, ,, Prep-a.ration of, by Col. Sec. 
, , , , Su b-he3'Cls 

European officers in West Africa. See Oflioors (Public). 
Excess of Expr. over Revenue 232 

285 
281 
148 

Excesses on Estimates 
,, Sub-heads. Authority for defraying 

Exchanging Visits. Order to be observed 
Executive Council. See Councils (Executive). 
Expenditure 

,, Authorised by general warrant 
,, ,, special warrant 
,, Authority for ... 
, , , , Additional 

" 
" 
" 
" 
" 
" 
" 
" 

In excess of Ests. 
Incurred under requisitions 

,, without ,, 
On confidential services 
On Govt. House furniture 
Provided by civil list 
Under special laws 
Unforeseen. Ests. of 

,, To follow estimates , 
· Expenditure and Revenue. Detailed statement of 

258-280 
262 
272 
261 
282 
281 

... 263 
267 
292 
364 
211 
211 

... 230 
284 
333 

,, ,, (Ests. of.) See Estimates 
of Revenue and Expr. 

1 r Extra remuneration of officers. Treatment in Ests. 

F. 
wear and tear. Definition of 

'Family remittances. See Remittances 

" 
" 
" 

Method of accounting for 
Treatment of, in Ests. 
of officers on leave 
,, vacant Offices, disposal of 

(Fan1ily). 

224 

361 

250 
222 
123 
55 
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Fines. Gov. may inflict 
Flag of Gov. when on board one of H.M.'s Ships 

,, ,, foreign mission 
,, Use of distinguishing, by Col. vessels 

RE~. 
40,51 
144-.5 

146 
143 

Flag used by Govt., etc., when embarking. Illustration 
of Appx. 4 

,, flown by govt. vessels. Illustration of Appx. 5 
,, (with badge). Flown by govt. vessels, unarmed ... 142 
,, ,, and pendant). Flown by armed 

govt. vessels 142 
,, Pendant flown by govt. vessels. Illustration 

of Appx. 5 
,, Red Ensign. Flown by private British Col. sihips 143 
,, ,, (with badge). Use authorised by 

Warr.ant 
,, Union Flag (with badge). When used 
,, ,, (without badge). When flown 

143 
141 
140 
225 Forage allowance. Ests. 

Foreign Mission, Flag of Gov. when on ... 
,, Orders and Medals, King's Regs. 

Form of Abstracts of Ests. 
,, Ests. of Revenue and Expr. 

146 
. .. 135, App. 2 

212 
211 

,, Notice to Board of Trade. Lighthouses, Buoys 
and Beacons Appx. 7 

,, Return of particulars of vacant offices ... Appx. 1 
Fuel. Ests. 2-22 
Funds (Public). Not to bear exps. of entertainment of 

Passrs. on H.M.'s Ships without sanction of S. 
of S. ... ... ... ... ... •·· ... 

Furniture (Govt. Rouse). · See ~ovt. House furniture. 

G. 
General Orders. See Army (Annual) Act. 

, , Warrants authorising Expr. 
Government, during incapacity of Gov. .;. 
Government House Furniture. Care of ... 

, , , , Expr. on, incurred in 
U.K. 

" " 
Gov. to make good on 

14 

269 · 
4 

360 

364 I 

retirement 362 
,, " 

[nspection, on retire-
ment of Gov. 362 

" 
,, Inventory of 861 



133 

Government House Furniture. Loss and damage to .. . 
,, ,, Periodical inspection .. . 
,, 

" Provision in Ests. for .. . 

" " Provision, at cost of 
Colony ... 

Government Lands. Treatment in Ests. of proooeds of 
sale 

" 
Undertakings. Accounts of 

Governor 
,, Appt. of 
, , Assent to Colonial Laws . . . . .. 
,, Capital Sentences. Returns of those 

'REG. 

360-1 
361 
363 

859 

216 
289 

2-13 
8 

173 

executed Appx. 6 

" 
" 
" 

" 
" 

" 
" 

" 
" 
" 
" 
" 
" 
" 
" 
" 

" 
" 
" 
" 
" 

" 

'' 
" 
" 
" 
" ,, 

Commission. Provisions of 3 
Correspondence. Individuals. 199-203 

Not to be withdrawn from 
" record ... 167 

" 
To be addressed to S. of S. 163 

" 

" 
" 

" Devolution 
Duties of 
Duty alfoe. 

When ~tually in command 
of H.M.'s Troops 

with Consular Officers 
with commrs. of foreign 

vessels 
with naval officers 

of Govt. during incapacity 

Entertainment allce. of 
,, on board H.M.'s Ships 

Flag when on board H.M.'s Ships 
,, foreign mission ... 

H.M. 's Ships. No authority over movements 
of 

Instructions, provisions of 
Leave and salary of 
Letters Patent, constituting office of 
Naval Officers, no authority over 
Not to appt. private staff to public offices 

without sanction of S. of S. . .. 
Only residents in Colony may be apptd. to 

public offices by ... 
Passage Allee. 
Passa.,ges in H.M.'s Ships 
Powers of 
Presents for H.M. Acceptance of 
Relations with H.M.'s Naval Forces 

,, ,, Regular Fore~ 

181-8 
196..8 

190 
189 

4 
3 

63 
63 

74-6 
144-5 

146 

11 
3 

61-66 
4-5 
11 

26 

20 
67-73 

74 
g 

36 
11-13 

5-9 
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Governor. 'Requisition for conveyance by H.M'.'s Ships 
,, Requisitions. In conflict with Naval Officers' 

" 

" 
" 
" 
" 

" 
" 
" 

Instructions 

" 
Naval Authorities to pay due 

regard to 
Salary and leave of 
Sala1·y arrangements on appt. 
Salutes. Authorised to · sanction customary 

,, Not entitled to, when absent from 
Colony ... · 

Tenure of office 
The direct representative of H.M. 
To give the " Word " or " Parole " 
To report cases where he has overruled main-

REG. 
144-5 

12 

11 
61;.6 

65 
138 

139 
61 
5 
6 

" tained opinion of Auditor 
,, Troops. O.C. to render returns 
,, Uniforms 
,, Styles and titles 
,, Visits to naval officers 

Grants-in-Aid. Treatment in Ests. 

346 
7 

154, 161 
2 

147-9 
217 

Gratuity to native officers in W. Africa for acting 
serviw ... 

· Gross Reooipts. See Reooipts (Gross). 

H. 
Half-Pay. See Salary. 

,, Leave. See Leave (Half-Pay). 
Hammock Allowance. Ests. . .. 
Heads. Ests. Transfers between ... 

,, (New and Sub) of Ests. 
Heads of Departments. Responsibilities of 

97 

225 
323 
231 
207 

,, Expenditure. Sub-divisions of 
,, Revenue in Ests. ... . , · ·. . 

221,228 
214 

His Majesty's Pleasure. See "Bills" and "Law." 
His Majesty's Ships,. Cost of enterfainment of Govs. 

and public . officers 
,., 

" 
,, 
" 

"·. 

" 

'' 

" ,., 

Cost of pa:ssages for Govs. and 
public officers 

Gov. has no authority over move-
me_nts of _... · 

Gov. 's flag, when on board 
Gov.'s requisition for conveyance 

by ... 
See also Req_uisitions (Governor's) . . 

74--71 

77 

11 
14-4-5 



Horse Allowance. Ests. 
House Allowance. Ests. 

135 

,, Rent allce. of officer on leave 

I. 
Imprest Ledger. See Books of Account. 
Imprest W arrantB 
imprests 

,, Duties of Auditor 
, , Method of accounting for 

Imprisonment. Salary during 
Incorrect Certificates on Vouchers 

' ... 

Incremental Salaries. See Salaries (Incremental). 
Individuals. Cor•respce. Extent of appln. of 200 

,, ,, Gov. to transmit to S. of S. 
,, ,, with Gov. to be thro' Col. Soo. 
,, ,, with S. of S. to be thro' Gov. 
, , Representations to Gov. 
,, Right of, to address S. of ·S. thro' Gov .... 

Industrial Enterprises (Govt.). A/cs. of ... 
Inefficiency. Officers (Cla.ss I.). Removal for ... 

,, Officers (Classes II. and III.). Removal fpr 
Inspection (Tour of). See Tour of inspection. 
Inspections of Govt. House furniture 
Inspections. See also Surprise Surveys. 
Institutions. Transmission of Laws to ... 
Instruction (Courses of). Attee. at, of W. Africa11 officers 

on leave ... 
Instructions (Gov.'s) Provisions of, as to precedence 
" Instructions to Officers in Br. Poss. Abroad." B. of 

Trade 
" ,, &gistrars of Shipping." B. of Trade 
Interchange of reports between Col. Govts. 
interdiction of officers by Gov. 
Interest on arrears of Revenue. Treatment in Ests. 
Interviews. See "Officers (Public) " and "Governor." 
Inventory of Govt. House furniture 
Investments. Purchase and sale, accounting for 

,, Depreciation Account 
Irrecoverable sums ... 

J. 
Journal. See Books of Account. 
Judges of Supreme Court. Method_ of appt. 

REG. 
225 
222 
123 

301 
300 
340 
302 

47 
271 

201 
203 
199 
200 
199 
200 
289 
41 
50 

361-2 

176 

94 
180 

191 
191 
180 

43 
218 

361 
291 
291 
293 

16 
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L. 

Land Sales. Treatment in Ests. of proceeds of ... 
Law. Law Officer to furnish report on, for S. of S. 

,, Law Officer to give opinion as to Gov.'s assent ... 
,, To operate from date of Gov.'s assent ... 
,, (Appropriation) 
,, (Appropriation). Expr. in excess of Revenue 

Laws. Compilations or revised F..iditns. Transmn. to S. 
of S .... 

,, Duties of Auditor 
,, Transmn. to Institutions 
,, ,, S. of 8. 

LEAVE. GENERAL REGULATIONS : -

Leave. Allces. of Officer on 
,, Application of general regs. 
,, Certificate of grant of ... 
,, Education Offioors. Salary arrngts. 

" 
" 
" 
" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" 
" 

" 

" 
" 
" 
" 
" 
" 

" 

Fees of officers on 
Gov. to report to S. of S. 
Gov.'s 

,, No passage allce. 
Half-Pay. 

" 
" 

" 
" 
" 
" 
" 
" 
" 
" 

" 
" 

Extension of 
Gov. may not grant more than 

12 mo ... . 
Grant of .. . 
Increments of salary of Officer 
Length of ... 
Limit of extension of 
Maximum continuous 
Not to be spent in Col. 
Object of ... 
Officers to report address to 
c.o. 
Personal allces. of Officer 
Pte. .a,rrangts. for more than 

half-pay prohibited 
House allce. of Officer on 
How reckoned ... 
Judicial Offioers. Salary arrangts. 
Pending retiFement 
Retirement of officer whilst on 
Sick 
Travelling allces. of officer on 
Urgent private affairs... -

REG. 

216 
173 
173 
173 
239 
232 

177 
38.,7 
176 
176 

123 
110 
121 
113 
123 
121 
63 
68 

119 

119 
116 
120 
117 
125 
125 
118 
118 

124 
120 

122 
123 
128 
113 

126-7 
127 
115 
123 
116 
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Leave. Vacation. Length and conditions of 
,, ,, No abatement of salary ... -
,, ,, Not affected by sick leave 
,, ,, Of Educational officers ... 
, , , , Of Judicial officers 
,, ,, When reported to S. of S. 

LEAVE RULES FOR WEST AFRICA:-

European Officers. Applns. to be accd. by med. ~rt. 
,, ]Dmbarkn. of officer returning to 

' ' 

" 
" 
" 

" 
" 
" 
" 
" 

" 
" 
" 

W.A. 
Extn. of, date from which 

reckoned 
Extn. of, without pay ... 
Regs. not applicable to 
Rules observed in U.K. by 

officers req-niring mecl!. attce. 
on transfer 
Return Leave. Grant of 
Return Sick Leave. Extn. 

" 
" 

Grant of ... 
Refund of 

pay 
.Sick Leave. Extn. 

" 
" 

Grant of ... 
Pay and passages 

when ia valided 
out of Colony ... 

,, Urgent pte. affairs 
,, Vacation leave. Extn .... 
,, ,, Grant of 

Native Officers. Leave. Regs. applicable to 

P.,EG. 

112 
114 
116 
113 
113 
114 

93 

91 

91 
89 
97 

93 
95 
85 
88 
88 

88 
88 
88 

90 
92 
87 
85 
97 

Officers engaged under agrts. in W. Indies or Asia : -
,, Leave. Annual 96 
,, ,, Return 96 
,, ,, Vacation 96 

Leave Rules for East Africa 102-9 
Ledger. See Books of Account. 
Legislature. Salutes at opening and closing 
Letters Patent constituting office of Gov. Provisions of 
Liabilities. Statement· of Assets and 

,, (Assets and). Annual Statement of 
,, ,, Publn. of monthly statements 

in Gazette ... 
Light. Ests. 

Notification~ to B. 

13$ 
4 

238 
334 

325 
222 

Lighthou.ses, Buoys :and Beaeons. 

" " " 

of T. and Admy. 103 
Form of notice Appx. 7 
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Lists of returns to be furnished by Ool. Sec. 

" " " 
Treasurer 

Loan Payments in anticipn. of 
,, Charges. Ests. . .. 

REG. 
366 
365 
236 
233 
217 Loans from Imperial Funds. Treatment in Ests. 

Losses of Govt. House furniture and effects 
,, Public Money. Authority for writing off 
,, Stores. .Authority for writing off 

360, 362 
293 
858 

M. · 
Mail Packets. See Passages. 
Medals and Decorations, King's lwgs. respec-ting ... 135 

Appx. 2 
Medical Attendanc~ee Attendance, Medical. 
Memorials from dismissed officers ... 

,, to Public Officers or Depts. of H.M.'s Govt. 
Merchant Shipping Acts (Imperial). Appn. to Colonies 
Merchant Shipping and Seamen. " Instructions to 

Officers in British Possessions 
Abroad'' ... 

" " 

" 
,, 

'' Instructions to Registrars of 
Shipping" 

Returns by Col. Registrars of 
Shipping 

,, ,, Wrecks and Casualties 
Military Correspce. of Govs. 

,, Defences. 8_ee Defences (Military). 

40 
202 
191 

191 

191 

192 
195 

181-8 

Misconduct, penalties for ... 42, 51 
" Miscellaneous." Head in Ests. . . . . .. 227, 229, 230 
Money (Public). Authority for writing off losses of 293 

,, Custody of, by Bank . . . 303, 307 
,, Deposit of, in vault or safe 306 
,, Neglect to collect, when due 253 
,, Not to be made use of ... 248 

Money (Public). Withdrawal of, from Vaults or Safa ... 306 
Monthly Abstract Book. See Books of Account. 

,, Audit of Accou,nts 

N. 
Native Officers. See Officers (Public), Native. . 
Naval Officers. See Officers (Naval). 
New Heads. Ests. 
Notice of new Light or alteration of Light 

330 

231 
Appx. 7 
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0. 
REG. 

Officer Accounting. See Treasurer. 
,, .Administering Govt. Duty allce .... 63 

63 ,, ,, ,, Entertainment allce. of ... 
,, ,, ,, (Temporarily). Salary of, 

" 

" 
" 
" 
" 
" 
" 
" 
" 
" 

if previously resident in 
Colony 62-4 

Commanding Troops. Duties of. See " Troops," 
" Defences (Military)," and " Army (Annual) 
Act." 

(Consular). Correspce. ... 196-8 
(Educational). Salary arrangts. during leave of 113 
(Judicial). Salary arrangements during leave 113 
(Military). Gov. to make annual con:6.1. report 24 

" (Naval). 

" 
" 
" 

Preoodence of . . . 132 
Gov. has no authority over ... 11 
Precedence of . . . 132, 133 
To pay regard to Gov.'s requisitions 11 
Treatment of Gov.'s requisitions 

when in conflict witJh Offi~er's 
Instructions . . . 12 

,, ,, Visits to Govs., etc.... 147 
Officers (Public). Agency (private) prohibited 31 

Allee. to suspended ... 42 (xiii) 
" 
" 
" 
" 
" 
" 

" 
" 

" 
" 
" 
" 
" 

" 
" 

" 

" ,, 

" 
" 
" 
" 
" 
" 

" 
" 

" 
" 
" 
" 
" 

" 
" 

" 

" 
" 
" 

Appts. Gov. may only appt. residents 20 
Appts. Tenul"e of ... 15, 39 

,, ( acting). Fees of 55 

" " 
Salaries of 54 

" " 
Security bonds 
Communions. with 

Salary on con­
firmation in ... 

foreign naval 

56 
312 

commrs. 
Criminal prooeedings against ... 
Dismissal. Procedure for 
Duties 

190 
45, 46, 48 
... 39, 42 

27 
24 Gov. to make annual confl. report 

Gov.'s private staff not to be apptd., 
without sanction of S. of S. 

Interdicted. Salary of 
Interviews prohibited on certain 

questions 
Leave. Acceptce. of paid employt. 

whilst on 
Leave regs. outside Africa 
Newspaper. Contributions to 

" 
Not to be editor 

... 

26 
43 

33 

30 
110 
32 

- 32 
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REG 
Officers (Public.) Not exempt from suspension by 

acquittal on crim. charge ... 48 

46 
111 

. " 

" 
" 
" 
" 
" 
" 
" 
" 

" 
" 
" 
" 
" 

" 
" 

" 
. " 
" 
" 
" 
" 
" 

" 

" ,, 
,, 

" 

" Officers, 

" 

" 

" 
" 
" 
; ' 
" 
" 
" 
" 

" 
" 
" 
" 
" 

" 
" 

" 
" 
" 
" 
" 
" 
" 

" 

" 

" 
" 
;, 

On conviction of crim. charge, may be 
summarily suspended 

Passage allce. Agrt. for refund 
,., (Gov.) _on transference 

PMsages in H.M.'s Ships 
Pensions. Authority for grant of 
Presents 
Private Agency. Prohibited ... 
Promotion 

71-3 
74 
60 
34 
31 
25 

Salary. Advance on a/c of, Agrt. for 
refund 53 

57-59 
... 57, 59 
. .. 54, 56 

52 

Salary, increments 
,, of promoted officer 

Salary in acting appt. 
,, prior to arrival in Colony 
,, when discharging duties of 

two offices 54 
,, Reduction for misconduct ... 40, 51 

Salary (Half). When allowed prior 
to arrival in Colony 52 

Salutes 

Security Bonds 
,, Acting appts. 

{ 
13&7 

.Appx. 3 
312 
313 

Seniority, determination of ... 
Suspended. Forfeit claim to pension 

,, Not to leave Colony 
Suspension. Effect of confirmation 

of, by S. of 

25 
44 
49 

8. 42 (ix), 44 
,, 

" 
non-confirma-
tion of, by 
8. of S. 42 (8) 

To keep inventories of public pro­
perty in their custody 

Trading and investment. General 
354 

prohibition ... 28, 29 
TrailSlferred, salary 52 
Transferred, passage allce. of 111 
Uniforms 154-162 
Vacate office if absent from Ool. with-

out leave 
,, Visits 

37 
147-153 

40 
11B 

Public (Class I.). Dismissal of 
,, 

" 
Gov. to appt. 
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Officer~, Public (Class L). Punish1nent in lieu of dis­
missal 

" " " 
Removal on grounds of in­

efficiency 
(Class II.) 

" 
" 

" 
" 

(Classes II. and III.) 

" " ,, " ,, ,, ( Class III.) 
Suspension of 

Officers (Public) engaged in W. Indies or Asia for ser-
vice in W. Africa. Leave and 
passages ... 

,, ,, European in W. Africa .. . 
,, ,, Native in West Africa .. . 

Officers (ltetired). Uniforms of 
Offices (Patent). Holders of, appeal against removal 

,, ,, Procedure for removing holde:rrs of 
,, (Vacant). Disposal of fees of 

REG. 

40 

41 
19 
23 
42 

21-22 

96 
85-95 

97 
159 

38 
38 
55 

,, ,, Form of return of particulars of 
Official Residence. Provision of, to be shown in Ests. 
Order in Council. Legislation by ... · 

Appx. 1 
224 

l 

Orders and Medals (Foreign.). King's Regs. 

Ordinance. See Law. 
Overdrafts on Bank 

Parole. Gov. to give the 

P. 

{ 
135 

Appx. 2 

309 

Passage Allowances. See "Allowances (Passage)." 
Passage. Gov. to provide own, when coming on leave ... 

6 

68 

" " " 
when relieved before ex-

piration of term 70 
,, and leave regs. in W. Africa 
,, European Officer in W. Africa. Invalided 

79-97 
91 
97 

of ... 80-83 
Gov. 79, 84 

... 98-109 

,, ,, ,, Regs. applicable to 
, , European Officer. Grants for families 
,, ,, ,, Officers under rank of 

Passage and Leave Regs. in East Mrica 
Passages 

,, in H.M.'s Ships 
Passages of Native Officers in W. Mrica ... 

,, Officers engaged in W. Indies or Asia for 
service in W. Africa 

Patent Offices. See Office•s (Patent). 

67-111 
74 
97 

96 
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Payment of Pensions ... 
,, Wages in presence of witness 

Payments. By cheque 
,, By whom made . 
,, Claims to be examined before paid ... 
,, Receipts for 
,, Unauthorised 

Payments in anticipn. of Loans 

RKQ. 

269 
278 
259 
258 
279 
280 

260,271 
236 
294 
294 

,, to creditors in U.K. to be through C. Agts .... 
,, to other Govts. to be thro' C . .!gts._ .. . 
,, to Treasury by Collectors of Revenue .. . 
, , under contracts 

Pensions. Authority for grant of ... 
,, Commutation, not allowed 
,, Cost of remittances to be deducted 
,, Forfeited by officers dismissed 
,, Officers on leave . .. 
,, Officers removed for general inefficiency 
,, Payment of 

Personal Allowances. See .Allowances (Personal). 
Petitions. Obligation of Gov. to transmit 
Policy (Public). See Officers (Public) Interviews. 
Precedence 
Presents for H.M. 4cceptance of, by Govs. 

251 
276 

60 
60 

298 
44 

126 
... 41, 50 

269 

202 

,, from Native Rulers, Chiefs, etc. Disposal of 

130-4 
36 
35 
85 ,, to Native Rulers, Chiefs, etc. Provision of 

,, See also Officers (Public). 
Private Secretaries. Appt. of, to public offices ... 

,, ,, Uniform worn by 
Proclamation. See Law. 
Promissory noiies as revenue .. . 
Promoted officer. Salary of .. . 
Promotion. See Officers (Public). 
Property (Public). Custody of, by public officers 
Protectorates. Classification of 
Public Funds, Money, Officer. See Funds (Public), etc. 

,, Policy. See Officers (Public). Interviews. 
,, Property. See Property {Public). 
,, Works. Authority for new ... 
,, ,, Urgently required, authority for 

Public Works (Extraordinary). Ests. 
Publication of Despatcihes and Enclos·ures 
Puisne Judges. Precedence of, in Resp. Govt. Colonies 
Punishment of Public Officers in lieu of dismissal or sus-

26 
158 

249 
59 

'-354 
1 

240 
. 241 

284---6 
164 
131 

pension . .. 40, 42 
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REG. 

Punishment of Pub1ic Office.rs to h~ reported to S. of S.42 (viii) 
Purchase of securities. Method of accounting . . . . . . 291 

Quarters. Ests. 
Queries by Auditor 

Q. 

R. 
Rank. Reduction of, in lieu of dismissal ... 

'' '' 
,, suspens10n 

Receipts forms. Counterfoiled 
Receipts 

,, Stamp Duty on ... 

222 
209 

... 40, 51 
42 (xii) 

243 
242-257 

Receipts by officers who are not collectors of revenue .. . 
280 
252 
246 
246 

,, ,, ,, sub-accountants .. . 
,, to be paid into Treasury ... 
,, ,, vouched for in prescribed form 
,, (Cash) to be deposited without delay 
,, (Gross) to be paid into Treasury 
,, ,, shown in Ests. 

Record ( office of). Deposit of correspce. in 
Red Ensign 
Reduction of salary for misconduct 
Reefs, Shoals, Ourrents, etc., infn. to B. of T. 

Admy. . .. 
Refund of advance on account of salary ... 

,, Passage allces. 
,, Pay in respect of return sick leave 

Africa) 
Regulations. Duties of Auditor 

,, for guidance of Store Accountants 
Religious Ceremonies. Salutes at 
Remittances and Imprests 

,,_ by · Col. Sec. 
,, Cost of ... ... 

242 
807 
247 

.... 213 

... 166-7 
143 

... 40; 51 
and 

194 
58 

79, 111 
(,W. 

88 
337 
342 
138 

294-302 
297 
298 
299 ,, Family. Amounts of 

Removal from Office. See " Dismissal " and " Sus­
pension." 

345 ' Report of Auditor 
,, (confidential). See " Officers (Public) " and 

'' Officers (Military) ". 
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Reports. Boards of Survey ... 
,, Intercolonial exchange of 

REG. 
331 
180 
199 Representations to Gov. 

Requisition -(Gov's.) for conveyance by one of H.M.'s 
144-5 Ships 

Requisition (Gov.'s.) in conflict with Naval Officers' 
instructions. Rules for guidance i2 

351 
267 
352 

Requisitions. Compliance of C. Agts. with 
,, Expr. incurred without 

" 
" 
" 

Not to be made direct to Merchants 
for stores to be sent to C. Agts. or 

of S .... 
to incur expr. 

,, ,, Duties of Treasurer 
,, ,, Method of submitting 
" 

,, ,, Supplementary 

s. 
349, 350 

263 
265 

,, ,, To lapse at end 0f year 
Residence (official). Provision of, to be shown in Ests .... 
Responsibility for duties entrusted to subordinates 

,, of Auditor 

26~5 
266 
2-87 
224 
201 
335 

, , of Heaids of Departments 
,, of Sub-Accountants ... 

Retired officers. Uniforms of 
Retirement of officer on leave 

207, 220 
207 
159 
127 

Return Leave. See Leave Rules for West Africa. 
,, · of particulars of vacant offices. Form of Appx. 1 

" 
sick leave. See Leave Rules for West .Africa. 

" 
Visits 149 

149 
17~180, 365, 366 

Appx. 6 
192 
255 

" Returns 

" 
" 
" 
" 
" 
" 
" Revenue. 

" 
" 
" 
" 
" Revenue 

" 
" 
" 

" 
To be paid within 24 hours 

List of more important ... 
by Registrars of Shipping 
of arrears of revenue 
of capital sentences 
to be punctually forwarded 
(Periodical) by Col. Sec. . .. 

, , , , Treasurer 
Arrears of. Authority for writing off 

,, Notification to Auditor ... 
,, To be reported to Col. Sec. 

Bills of Exchange, etc., received as 
Collection of, by stamps ... 
Heads of, in Ests .... 

and Expr. Detailed Statement of 

Appx. 6 
175 
366 
365 

25&7 
.255 
254 
249 
245 
214 
333 

,, ,, Ests. of. See Estima.tes. 
232 
244 

(Estimated). Not to be exceeded by est. Expr. 
Forms. Counterfoiled 
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Royal Charter 
REG. 
130 
134 ,, Family. Precedence of 

s. 
Safe (Fireproof). Cash receipts to he deposited 1n 

Custody of public money in ... 
307 
304 
306 
307 
306 

" 
" 
'' 
" 

Deposit ,, ,, 
Only Public l\ioney to be kept in 
Withdrawal of Public :Money from ... 

Salaries 
Salaries. Authority for . . .. 

52-59 
283 
298 
269 " 

" 
" 
" Salary. 

" 
" 
" 
" 

" 
" 
" 
" 
" 
" 
" 
, ' 
" 
" 
" ,, 

" 
" 
" 

" 
" 
" 
1021 

Cost of Remittances to be deducted 
Payment of ... 
and leave of Governors 
(Incremental). Treatn1ent in Ests. 

See Officers (Public). Salary. 
Advance on a/ c of. Conditions of 

, , l\ilethod of accounting for 
Educational officers on leave 
European officers in W. Africa. On leave for 

"urgent 
private 

61-66 
223 

53 
290 
113 

affairs " 92 
,, ,, Transferred 95 

Gov. Arrangts. on appt. 65 
,, (Transferred). Travelling via England . . . 66 

Half. When drawn . . . . .. 52, 54 
Imprisoned officer 47 
Increment of. Conditions on which drawn 58 

,, First, on promotion 59 
,, Officer on half-pay leave 120 
, , Service for. How reckoned 59 

Interdicted officers . . . 43 
Judicial officers on leave . . . 113 
Native officers in W. Africa. When acting for 

European officers ... 
No abatement of, during 
Officer on half-pay leave. 

" " 

vacation leave 
How drawn ... 

97 
114 
121 

Private arrangts. to 
secure more than 
half-pay prohib­
ited 122 

126, 127 
115 

Offieer on leave pending retirement 
Officer on sick leave ... 
Offi.cer temporarily admng. g,ovt ... 62 

F 
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Salary. Officer temporarily admng. govt. when period 
exceeds nine 

REG. 

months 64 
, , Officer on transfer 52 
, , Promoted officer . . . 57, 59 

Sale of Government Lands. Treatment · in Ests. of 216 
. ,, Securities. Method of accounting for 291 

Salutes 136-139 
Salutes. At opening or closing of Legislature 138 

_,,. . At religious ceremonies . . . 138 
,, Colonial officers. Table of Appx. 3 
,, Gov. authorised to sanction customary 138 
,, Gov. not entitled to when absent from Colony 139 
,, Not to exceed nineteen gun.s 138 
,, Officers holding acting appts. 137 
,, to which Colonial officials are entitled 136, Ap,px. 3 

Secret Services. Expr. on ... 292 
Secretary of State for the Colonies : -

! , ,, Certification of Signatures by 
,, ,, Extent of control exercised by 
,, ,, for War, Correspce. •with Govs. 

Securities. Purchase and Sale of. Accounting for 
Security Bonds 

,, ,, Acting appts. 
, , , , of acting officers 
,, for refund of advance on account of salary 

Seniority. See Officers (Public). 
Sentence. Capital. Annual returns 
Service (Tour of). See Tour of service. 
Shipping 
Ships (His Majesty's). See His Majesty's Ships. 
Shoals, etc. See Reefs, Shoals, etc. 
Sick Leave. See Leave (Sick). 
Signatures. Certification by S. of S. 
Special Warrants authorising expr. 
Stamp Duties. Treatment in Ests. 

,, Duty on Receipts 
,, Stock. Custody of 

Stamps. Collection of Revenue by ... 

174 
1 

1$1-186 
291 
312 
313 
313 

53 

.Appx. 6 

... 191-5 

174 
272 
215 
280 
310 
245 

Statement of Assets and Liabilities. Accompanying 
Est.B. 238 

238 ,, 
" 

" 
" 

" 
" 

,, ,, Revenue and Expr. 
Stock Book. Stamps ... 

Annual 
Monthly, to be 

published in 
Gazette 

Detailed annual ... 
325 
333 
810 
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Stores 
REG. 

347-358 
Stores obtained locally to be by contract after 

" 
" 

tender 
Boards of Survey of Govt. 
Chndemnation of unserviceable ... 

347, 348, 353 
355 
356 

" 
" 

Losses and deficiencies. Authority for writing 
off 

Requisitions for, to be sent to : -
(a}, C. Agts. if expr. sanctioned 
(b) S. of S. if expr. not sanctioned ... 

,, (Unservicea.ble). Disposal of 
Sub-Accountants. Cash balances of 

" 
" 
" 
" 

Oash Book 
Definition 
Cash Book, 

" 
checking of, by Treas. 
to be forwarded to 

Treas. monthly 
,, Duties of Auditor 

Sub-Accountants. Examination of Vouchers 
,, Responsibility of 
,, To deposit rects. at Bank daily 

Sub-divisions of Heads of Expr. 
Sub-Heads. Additional 

,, Exces-ses on, authority for defraying 
,, of Ests. of expr .... 
,, ,, revenue and expr. 
, , Transfers between 

Sub-Vouchers 
Superannuation. See Pensions. 
Supplementary Appropriation Laws 

,, Ests. of expr. 
,, Requisitions ... . 

Supplies. See Stores. 
Surplus and Deficit Account ... 

" 
Balances. Sale of investment& 

,, Inspections by T·reas. · Suh-Accountant's books 
Surprise Survey. Boards of ... 
Survey (Boards of). Cash and Stamps ... 

, , , , Reports 
Surveys (Surprise). See Surprise Surveys. 

358 

349 
350 
357 
296 
317 
204 
319 

318 
207 
279 
207 
308 
221 
286 
281 
228 
231 
323 
277 

281 
281 
266 

326 
291 
206. 

311 
311 
331 

Suspension. Officer convicted on : criminal charge 45, 46, 48 
, , Officer not exempt by· acquittal on criminal 

" 
" 
,, 

charge 
Officer not to leave Colony ... 
Public officers. (Class I.) Removal for 

general inefficiency ... 

" 
Classes II. and III.:-

48 
49 

41 



Suspension. 

" 
" 

" 

" 

" 

" 

" 

" 
,, 

" 
" 

" 
" 

" 

148 

REG. 

Case to be laid befor~. Exe9-g.tive Oouncil ... 42 
Committee of Enquiry. Constitution of .. .4~ (ii) 

Counsel or friend ',. " . 

" " 

- ·to. assist offi:cer 42 (v) 
Disclosure of · 

further grou,nds 
of .svsp~nsion42 (vi} 

" " 
]'ull report to be 

sent to S. of .$. 
for confirma-
tion 42 (v_iii) 

" " 
Gov .... in- Council 

may refer report 
back 42 (vii) 

" " 
Officer may cross-

examine wit-
nesses . . . . . .42 (iv) 

" " 
Officer to be sup-

plied with evi-_ 
dence . . . . .. 42 (iv) 

" " 
Power to hear 

witnesses ... 42 (iv) 
Effect of confirmation by S. of S. 42 (ix), 44 
Effect of non-confirmation by S. of S .... 42 (x) 
Gov. may interdict officers pending pro-

~ilin~ ~ ~ 
Officer may appear before Ex. Council 42 (iii) 
Officer to be given opportunity to exculpate 

himself ... 42 (i) 
Punishment in lieu of 42 (xii) and 51 

T. 
Tax (Income). See Income Tax. 
Tender Board 
Tenders for stores obtained,_ loc.aliy .. _ 

, . 

348 

To.ur of inspection. Ent~rtainment on ELM. £hips 
,, Service. Commencement of new· tour .. : 

Trading. See Officers (Pubfic). ·· 
Transferred Officers. Passage allces. 
Transfers between heads: and subheads 
Traveliing allowances. _ Ests. · · 

. ,, ,, Grant of . . . ., . 
,, ,, of officers on leave · -

'l'reasurer. Books of Acct. . .. 
(See also separale Heading " Books 

Accou_nt.")' . · 

... 348 
77 , 
91-•··· 

111 
... - 3;23 

. 225 
270 
123 
315 

of 



149 

" 

'l'r~asurer. Conduct of surp::rise inspections 

" 
" 
" 

Custody of public money by 
Duties of ... 
Duties re requisitions ... 
Examination of Vouchers 

REG. 
206 
305 

" 
" 
" 

List of periodical returns to be furnished by 
Not to overdraw a/ c at Bank 

204-5 
265 
279 
365 
309 
204 
308 " 

The chief Accounting officer ... 

" 
To deposit rects. at Bank daily 

" 
To furnish annual Abstract Acct. 
To render a/cs monthly to audit 
To report arrears to Col. Sec. " 

" ,, To watch C. Agts.' a/ c 
Treasury. Payments into, by Collectors of Revenue 

332-3 
330 
254 
295 
251 

,, Receipts to be paid into 
' Troops.' Movement, between Cols. in same ComIJ1and ... 

O.C. to render returns to Gov .... 

246-7 
9 
7 

" 

Unauthorised payments 
Unforeseen Expr. Ests. 

u. 

Uniform, 1st Class. By whom worn 
,, 2nd ,, ,, " 

260, 271 
230 
154 
1Q5 
156 ,, 3rd ,, ,, ,, 

4th and 5th Classes. By whom worn under 
sanction of S. of S. " 157-8 

159 " 
Civil. Not to :be worn after vacation of office 

without H.M. 's consent 

" 
of Admiral or General. "Gov. may wear if 

entitled ... 
, , Retired officers 
, , White undress 

Uniforms ... 
;, Evening dress in lieu 

Union Flag 
Unserviceable Stores. Disposal of 

V. 
Va·cant Offices. See Offices (Vacant).. 
Vacation Leave. See Leave (Vacation). 
Vault (Fireproof) 
Visits between naval officers and Govs., etc. 

,, Exchanging. Order to be observed in 

" 
" 

Occasions 
Omission to pay or return in person 

.. ' 

154 
159 

160, 161 
154-l61 

162 
140, 141 

357 

. . . 304-7 
147-153. 

148 
147 
150 



Visits. 

" 
" 
" 

150 

Position of ,acting officers 
Provision of boats for Govs., etc. 
Return. By deputy 

,, In person 
,, ,, Must be paid within 24 hours 

Vote. See Law. 

REG. 
161 
152 
149 
149 
149 

Vote Accounts. Departmental 327 
Vouchers. Certificates on . . . . .. 269, 271, 275 

,, Entries in a/ cs to be supported by 314 
,, Examn. of; by Sub-Accountants 279 
,, ,, ,, Treas. . . . 279 
,, Separate, for separate sub-heads 273 
,, for items in General Warrant... 269 
,, ,, payments 268 
,, ,, rects. 242 
,, Destruction after seven years . . . 329 

w. 
Wages. Payment of ... 
Warrant authorising Col. badge on red ensign 

,, Governor's. See Expr. 
Warrants authorising expr. to lapse at end of year 

,, (General). Authorising expr. _, 
,, (Imprest) 
,, (Special). Authorising expr. 

Wear and tear (fair) ... 
West Africa.. Embarkn. of officers returning to ... 

,, Leave regns. fo:r 
,, Passage regns.. for 

West Indies. Persons engaged in, for service in 
Africa. 

White tropical uniform 
Witness to payment of wages 

w. 

278 
143 

287 
269 
301 
272 
381 
91 

79-97 
79-97 

00 
160, 161 

278 
Witnesses in proceedings for suspension of public 

officers 
Withdra,wal of public money from vault 
"Word." Gov. to give the .. . 
Wreck Abstract. Infn. for .. . 
W reeks and Casualties to be reported to B. of T. 
Writs. See Elections. 

(1021-1) Wt, 20159-1966/1373 10,000 10/28 H St. G. 3 
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.. .42 {iv) 
306 

6 
195 
195 



i 
Kit, -Equipment 

., 

-and -Tailoring 
FOR ALL PARTS OF THE WORLD . . 

Insurances Effected. 
Newspapers, &c. 
Regularly Posted. 

Baggage Stored and Shipped. 
Photographic Supplies. 
Sports Requisites. 

PROVISIONS, WINES, SPIRITS, &c. 

. TAXIDERMISTS, 

GENERAL AGENTS, 

Special Facilities 
for Payment. 

Purveyors of Complete 
Tropical Outfits. 

GRIFFITHS, ESTABLISHED 1880. 

McALISTER, Ltd. 
LONDON SHOWROOMS : 

10 and 10a, WARWICK ST({EET, 
REGENT STREET, W.l. -- . 

Telephones: Regent 7612 and 7613. 

Head Offices : 29 and 31, MANESTY'S LANE, LIVERPOOL. 
Telegrams and Qables : Coomassie, Liverpool. 



COMPLETE TROPICAL OUTFITs·· 

FOR AFRICA, INDIA, ETC. 

WAY & Co.,Ltd. 
2, ST. MARTIN'S STREET, 
Leicester Square, LONDON, W.C.2. 

Telephone: No. 9202 GERRARD. Cable: "WAYBREAD," LONDON, 

ESTABLISHED 1901. 

Colonial Officials, Surveying and Exploration 
Expeditions given special attention. 

TROPICAL CLOTHING 

In KHAKI DRILL, WHITE DRILL, 
COTTON, TUSSORE, S-OLARO, 
FLANNELS. 

Write for our special clothing list with 
SELF MEASUREMENT FORM. 

CAMP FURNITURE. 

FILTERS. FIREARMS. 

MOSQUITO NETS & BOOTS. 

UNIFORM CASES. 

TENTS, LAMPS, 

PROVISIONS, Etc., Etc. 

SUPPLIED AT SHORTEST NOTICE. 

WRITE FOR DETAILED ESTIMATES. 



~ ~ CINEMA IN THE HOME! 
Mako your Own Moving Pictures. 

The New " Motocamera '' 
The latest production of' , Pathescope Limited, takes 
daylight loading films, automatic clockwork move­
ment, one wind sufficient to expose a complete film. 
Fitted with £/3.5 anastigmat lens, direct vision finder. 

Price • £ 10 10 0 

The 
' 

'' Cine ~odak" 
The Cine Kodak, latest 

type, with clockwork drive, 
• automatic film indicator, 

... j dak f/3.5 anastigmat lens, takes daylight loading 
,ols of 50 or I 00 ft. · 

Price £25 ·o · 0 

The · " 'New .Victor" 
I I I , 

The Victor Cine Camera tali:es Cine Kodak . film, day;iight 
loading. Carner~ cortstruct~d of metal throughout, weighs 

~'~ only · 4½ lb., ~ormal, half normal, and slow motion speeds, 

he 

fitted · with Dallmeyer f/3.5 anastigmat 
lens, all other Dallmeyer Cine lenses 
can be used. 

Price 

Bell=Howell " Filmo" · 
is universally known Cine Camera takes Cine Kodak 
11, daylight loading. Standard equipment consists of 

1 mo Camera fitted with Cooke f/3.5 lens, telescopic 
~er, automatic film indicator. Other Cooke Cine lenses , 
1 be used. Price • £ 54 Q 0 

HOME CINE PROJECTORS, ALL MAKES SUPPLIED. 
;omplete Programmes of Films ' for an Evening, s Entertainment can be 

hired at a nominal price. 
We are Specialists in Amateur Cine Cameras and Projectors . 

• ANDS, HUNTER & CO., LTD., 
37, BEDFORD STREET, STRAND, LONDON, W.C.2. , 

· .iveyour HappyTimesAgain 
, ' 




